3aTBEP/KEHO

Haka3z Ynpasninusa JIMC
VYkpainn B CymcbKiii obnacti
Bia 01.01.2024 poky Ne 2

TEXHONONIYHA KAPTKA AAIMIHICTPATMBHOI NOC/YTH

O®OPMJIEHHS TA BUAYA NACMOPTA FPOMAASIHUHA YKPAIHU Ans BWiI3ay 3A KOPAOH
3 BE3BKOHTAKTHUM ENEKTPOHHWUM HOCIEM

y 3B‘A3Ky 3 06MiHOM y pasi:
1) 3miHK iHOpMaLii, BHeceHoi A0 nacnopTa Ana BUI3AY 3a KOPAOH;
2) BUABNEHHA NoMUNKKU B iHDopMaUii, BHECEHin 40 nacnopTta AnAa BUi3Ay 3@ KOPAOH;
3) 3aKiHYeHHSs CTPOKY Ail nacnopTa ANA BUI3AY 338 KOPAOH;
4) HenpuaaTHOCTI nacnoprta Ana BWi3Ay 3a KOpAOH AN NOAANbLUOIO BUKOPUCTAHHSA.

N2 Etanu onpayroBaHHA 3BEepHEHHA npo BianosiganbHa CTpYKTYpHI Crpok
3/n | HagaHHA agMiHICTPaTUBHOI Nocnyru nocagoBa ocoba i nigpo3ainm, BUKOHaHHA
CTPYKTYPHWUIA BignoBiganbHi 3a eranis (AHiB)
niapozain eranu

1s Nip  4ac nNpuAMaHHA  [OOKYMEHTIB  BiA MpauiBHuK TepuTopiansHuiA Mia yac npuitomy
3aABHUKA 3AIACHIOETHCA Nepesipka MOBHOTU TepuTopianbHOro opraH AOKYMEHTIB Y
noAaHux 3anBHUKOM [OKYMEHTIB, BIANOBIAHICTb opraHy AMC TepuTopiansHWiA AeHb 3BEPHEHHSA
X oopMNeHHA BUMOraM 3aKOHOAABCTBA. TepuTopiansHoro niapozain AMC

niapo3ainy AMC EHTP HaAaHHSA
Y pasi MOAAHHA 337BHUKOM iHbopmauii ueiapyﬂnarqannun aﬁniuigﬂ'paﬂnswx
(koay KBWTaHLUI) NPo CcnnaTty agMiHiCTpaTUBHOrO aAMIHICTPaTHBHMX nocnyr
36opy 3a AOMOMOroK NPOrpamMHOro  MPOAYKTY nocnyr QepxasHe ‘
«chgclk» nepesipsAeETLCA dakT cnnaTtu AepXaBHOro NIANPUEMCTEO, WO
AAMIHICTPAaTUBHOrO ;60py Ta PO3APYKOBYETLCH niANPUEMCTBa, WO HanexuTs 40
BIANOBIAHA KBUTAHUIA™. ) HanexuTs A0 chepu cchepu ynpasniHHa
¥ Ppasi BuABNeHH:A bakty MOAAHHA He BCix ynpasninua AMC, a6o QIMC, a6o #ioro
H_eoﬁmenx AOKYMEHTIB (y TOMY Ymcni, y pasi He 10ro BiAOKPEMNEHUX BiOKPEMNEHIX
NIATBEPAXEHHA 33 AOMOMOrol0  MPOrpamMHOro nigpo3ainie niapo3ainie
npoaykty «check» iHdopMauii npo cnnary
aAMiHicTpaTuBHoro  36opy) abo  nopaHHs
AOKYMeHTiB, ODOPMNEHHS SKUX He BiaAnoBifae |
BMMOram 3aKOHOAABCTBA, 3aABHUK |
iHhOpMYyeETbCA nNpo  BiAMOBY B MPWAHATTI
AOKYMEHTIB i3 3a3HayeHHAM nigcrtas Takol
BiaMOBM. 3a GaxaHHAM 3asABHMKA BiAMOBa
HaAAaETLCA B MUCbMOBOMY BUINAAI.

2 Y pasi BiANOBIAHOCTI NOAAHUX AOKYMEHTIB MpauiBHKK TepuTopianbHUi MNia 4ac npuitomy
BuMOoram  uboro Mopsaky  nNpauiBHUMK i3 TepuTopianbHOro oprad DOKYMEHTIB Y
BUKOPUCTaHHAM eNeKTPOHHOro undposoro oprany AMC TeputopianbHuin A€Hb 3BePHEeHHSA
nianucy Ta i3 3acrocyBaHHsM 3acobie PeecTpy TepuTOpianbHOro nigpo3ain AMC
dopmye 3asaBy-aHkeTy (y TOMy 4YMCNi 3AIACHIOE nigpo3sainy AMC LleHTp HagaHHsA
OTPUMAHHA BIOMETPUYHUX AaHWX, NapaMeTpiB). LUEHTPY HaAaHHs AAMIHICTPAaTUBHMX

aaMiHICTPaTUBHUX nocnyr
nocnyr AepxasHe
AepXaBHoro nNiANPUEMCTBO, WO
nianNpyveEMCTBa, Wo HanexuTb Ao
HanexwuTb Ao chepu chepu ynpaeniHHsa
ynpaeniHnsa AMC, abo AMC, a6bo ioro
AOro BifoOKpeMneHumx BIAOKPEMNEHMX
nigposainis nigposginie

3 MNicns (hopMyBaHHA 33aABM-aHKETH MpauiBHuK TepuTopianbHWi nia yac npuromy
npauisBHMK OPYKYE 1i Ta Hajae 3aaBHWKY Ana TepuTopianbHoOro opraH DOKYMEHTIB Y
nepesipky NpaBuWNbHOCTI BHECEHWX A0 3adBW- opraHy AMC TeputopianbHWii AEHb 3BEePHEHHS

aHKeTu BiAOMOCTen. PeecTpauis 3asaBu-aHKeTw
30INCHIOETBCA i3  3acTtocyBaHHsM  3acobis
PeecTpy nig yac ii popmyBaHHs.

Y pa3si BUABNEHHA NOMUNOK B 3asBi-aHKeTi

npauiBHMK  BHOCUTb A0  Hei  BiANOBIAHI
BUNPaBNEHHA.

MpauiBHMK  3BepTaE WMoOro yeary Ha
HanWcaHHA npisBuWa Ta iMeHi NaTUHCBKUMK

nitepamu BignosigHo Ao Tabnuui TpaHchniTepauii
YKPaiHCbKOro andgasity NaTUHULEID,
3aTBEPAXEHOK NOCTaHOBOW KMY BiA
27.01.2010 N@ 55.

AKWO 33a8BHUK BUABMB DaXaHHA 3a3HauuThn
CBOE npi3suwe abo/Ta iM'A  NAaTUHCBKUMK
nitepaMu BIiANOBIAHO A0 WOro HaNWCaHHA Y

paHile BWAaHWMX Ha WOro iM's  OOKYMEHTax,

TepuTopianbHOro
niaposainy AMC
UEHTPY HaaaHHSA
aAMIHICTPaTUBHUX
nocnyr
AepXaBHOro
nianpueMcTea, Wo
Hanexwutb Ao cepu
ynpaeniHHa AMC, abo
AOro BiAOKPEMNEHNX
niapo3sainis

nigpo3ain AMC
LleHTp HanaHHs
AAMIHICTPAaTUBHUX
nocnyr
JepxasHe
NIANPUEMCTBO, WO
HanNexwuTe Ao
chepu ynpasninHa
AMC, abo ioro
BiAOKPEeMNEeHNX
niq,poaninis




NpauiBHUK PO3'ACHIOE, WO ANA BHECEHHA 3MiH
HeobxiAHO noaaTu NUCbMOBY 3aaBy (AOBINbHOI
dopMM) Ta  AOKYMEHT, WO nNiaATBEPAXYE
3a3HavyeHui dakT, a came:

- nacnopTt rpoMagaHuHa YKkpaiHu, nacnopt
rpoMagfaHnHa YKpaiHm Ans Bui3Ay 3@ KOPAOH;

« [OKYMEHT, WO nNiaTBEPAXYIOTh (akT
HAPOMXEHHSA, 3MiHW iMeHi (y ToMy uucni y pasi
yKnaaeHHa abo posipsaHHs wntoby), BuAaHOro
KOMMNETeHTHUM OpraHoM iHO3eMHOI AepXasu Ta
neranisoBaHoro B yCTaHOBNIEHOMY NOPSAKY ;

- paHiwe BugaHi nacnopta Ha iM's
avTuHKu/6atekie (abo ogHoro 3 Hux)/ogHoro 3
noapy»Ks, y TOMy u4uCni B nacnoprax Ans
BMI3Ay 3@ KOPAOH, BWAAHUX IHO3EMHUMK
AepXaBaMKW, AKWO AWTUHA/6aTbKU/OAMH 3
NOAPYXOKA € iIHO3eMUAMU.

AKWO AOKYMEHTU, AKi MOXYTb NIiATBEpAWTH
3a3HayeHux GakT HasBHI y 3asBHMKa nig 4ac
npuiioMy, nNpauiBHMK NPUAMaE BiA  HbOrO
NMCbMOBY 3aABY, CKaHye Il Ta AOKYMEHT Ao
3a8BM-AHKETW | BHOCUTb KOPEryBaHHs Y
HanucaHHA  npisBuwa Ta/abo  iMeHi  po
BIANOBIAHMX NONIB 3a8BU-GHKETH.

Akwo nia yac npuiomy BIACYTHI
nNiaTBEPAXYIOYI AOKYMEHTW Ta 3a8BHWK 3roAeH
BigMOBUMTMCA  BiA OMOpPMNEHHs, nNpauiBHUK
oopMnE BIiAMOBY BIA OMOPMNEHHA 33aABU-
aHKeTH.

Micna nepesipku 3aABHUK BNACHUM
niaANMCOM NIATBEPAXYE NPaBUNbLHICTb BHECEHMX
00 3aaBM-aHKeTW BigOMOCTel npo ocoby. AKwo
3a8BHUK  4epe3  di3nuHi  Baaum He Moxe
niaTeepavT BNACHWM NIANWCOM NPaBUNBbHICTb
Takux BiAOMOCTEW, NpauiBHUK PObUTL BIAMITKY
Npo HEMOXNUBICTb TAKOro nNiATBEPAXEHHA Ta
3acCBiAYMYE NPaBUNbHICTL BHECEHWX A0 3aABU-
aHKeTu BiAOMOCTEeX npo ocoby  BNacHWM
nignucomM,

3aaBHuK abo Woro
3aKOHHUIA
npeacTaBHUK
MpauieHKK
TepuTopianbHoro
opraHy AMC
TEpUTOPIaNbHOro
nigposainy AMC
UEeHTPY HapaHHA
aAMiIHICTPaTUBHUX
nocnyr
NepXaBHOro
nignpyYeEMCTBa, Wo

HanexuTb Ao chepu
ynpasninHs AMC, abo

3asBHuUK abo ioro
3aKOHHWIA
npeacTaBHUK
TepuTopianbHUI
opraH
TepuTopiansHUi
nigpo3ain AMC
LleHTp HaaaHHSA
aAMIHICTPaTUBHMX
nocnyr
OepxaBHe
NiANPUEMCTBO, WO
HanexuTb Ao
chepu ynpaeniHHA
AMC, abo ioro

MNicna npuiomy
OOKYMEHTIB Y
NEHb 3BEPHEHHS

oro BigOKpPEMNEeHnx BiAOKPEMNEHNX
niaposainis niaposainie
MNicna nepesipkn 3asBHWMKOM NPaBUNbHOCTI MpauiBHMK TeputoplanbHuin MNia yac npuitomy
BHECEHUX A0 3afBU-aHKeTW BiAOMOCTEW npo TepuTopianbHoro opra DOKYMEHTIB Y
ocoby 3anBa-aHkeTa nepeBipsAETLCS Ta opraHy AMC TepuTopianbHUin AEHb 3BEPHEHHSA
nianucyeTbca (i3 3a3HayeHHsiM AaTv, npissuila TepuTopianbHOro niapo3ain AMC

Ta iHiUuianis) nNpauiBHUKOM, HAKWA NPUAHAB
[OKYMEHTU Ta ChOpMyBaB 3asBy-aHKeTy.

niapo3ainy AMC
LUEeHTpY HafaHHS
aAMiHICTPaTUBHUX
nocnyr
AEpXaBHOro

niaANpUEMCTBA, WO
HanexwuTb A0 chepu

LleHTp HapaHHs
aaMiHICTpaTUBHUX
nocnyr
HepxasHe
nNiANPUEMCTBO, WO
HanexuTb Ao
chepu ynpasniHHs

ynpaeninHa AMC, abo AMC, abo ioro
MOro BigoKpeMneHmx BigOKpeMneHunx
niaposainis nigpo3ainie
MpauiBHWMK  CKaHYe i3  3aCTOCYBaHHAM MNpauisHKK TepuTopianbHuin MNig 4yac npuiiomy
3acobie PeecTpy A0 3aABM-aHKETM AOKYMEHTH, TepuTopiansHoro opraH DOKYMEHTIB Y
AKI noaarTbCH 3aABHUKOM. OpwriHanu oprany AMC TepuTopianbHuin AEHb 3BEPHEHHSA
AOKYMEHTIB® NOBEPTAOTLCA  3aABHUKY nicna TepUTOpiansHoro nigpo3sain AMC

OMOPMNEHHSA 3aaBU-aHKETU.

Y pa3si nogaHHA 3asBHUMKOM iHbopMauii npo
cnnaty aamiHictpatvBHOro 360py peksi3uTu
nnatexy (Koa KBUTaHUii) BHOCATLCH A0 3a8BU-
@HKETM Ta Yy  pasi  HaABHOCTI _ TeXHiYHOi
MOXNWBOCTI KBWTaHUIA pO3APYKOBYETBCA 3a
[ONOMOrod nporpamHoro npoaykty «check»,
CKaHYETbCA A0 3a8BU-aHKETH.

niaposainy AMC
UEeHTPY HajaHHA
aAMIHICTPaTUBHUX
nocnyr
AEpXaBHOro

niANpUEMCTBA, WO
HanexuTb A0 chepwn
ynpaeniiua AMC, abo

LeHTp HanaHHs
AAMIHICTPaTUBHUX
nocnyr
AdepxasHe
NiANPUEMCTBO, WO
HanexwTb Ao
chepu ynpasniHHa
AMC, a6o ioro

MAOro BifoOKpeMneHmx BiOKPEMNEHNX
nigposainis nip,po:gg,_inis
Po3rnag 3asBM-aHKeTH BiANOBiAANbHUM MpauiBHKK TepuTopianbHWin MpoTsarom 15

npayiBHUKOM

TepuTopiansHoOro

pobounx AHiB 3

oprax AMC




oprany AMC
TepwTopiansHoOro
niaposainy AMC

TepuTopianbHWiA
niaposain AMC

AHA OQOPMNEHHS
3a8BM-aHKeTK.
Y pasi
TEPMIHOBOro
oopMNeHHs:

7 pobouux gHiB -
npoTarom 3
poboumnx gHis 3
AHA oopMNeHHs
3aABU-aHKETH, Y

cTpoK Ao 3
poboumnx AHIB —
npoTArom 3
poboymx AHis.

8 3picHeHHs iaeHTUdIKauii ocobu, nepesipku MpauiBHuK TeputopiansHuiA MNpotaroM 15
iHopMaLii NOAaHOI 3aABHWUKOM, Y TOMY YWUChi TeputopianbHoro oprax AMC pobounx AHis 3
HaAXOAXEeHHA KOWTIB 3a aAMiHICTpaTUBHY oprany AMC TepuTopianbHui AHA odopMneHHs
nocnyry, WO HAAa€ETbCA, Ha PaxyHKW, BiAKpWTI TepuTopianbHOro nigpo3ain AMC 3aABU-aHKETHK.
TepuTopianbHUMK opraHamm AMC B niapo3ainy AMC Y pasi
TepuTopianbHux opraHax AKCY TEPMIHOBOr0O

oopMNEeHHs
7 poboumx gHiB -
npoTarom 3
poboumnx aHiB 3
AHA oopMNeHHs
3a8BU-aHKETH, Y
CTPOK Ao 3
poboyux AHIB —
npoTArom 2
pobouunx AHiB.

9 PiweHHAa npo odopMneHHs  nacrnoprta MpauiBHWK TepuTopianbHUin He ni3Hiwe Hix Ha
NpUMMaETbLCa 3a pesynbTatamu  igeHTudikauii TepwuTopianbHoro opran AMC 15 pobounit aeHb
ocobwm, nepesipku iHopMauii nogaHoi opraHy AMC TepuTopianbHuUii 3 AHS
3aABHUKOM, Ta @aKTy HanexHocTi ocobu Ao TepuTopianbHOro nigpo3ain AMC oOpMNeHHs
rpoMagaHcTBa YKpaiHu., niapo3sainy AMC 3aABU-AHKETK.

Y pasi
TEePMiHOBOIO
oopMNeHHn:

7 pobouyux aHiB -
He Ni3Hiwe 3
po6ounx aHis,
y CTPOK Ao 3
poboumnx aHis -

3 AHSA
odopMNeHHs
3aABU-aHKETH,

ane He nisHiwe
2 poboumx gHig

10 OdopMneHHsa (nepcoHanisauifa) nacnopta | AN «Monirpadiynmia | AN «NonirpadiyHni | He  nisHiwe 3
rpoMagsHvHa YkpaiHu Ans Bui3gy 3a KOPAOH Ta | KoMbiHaT «YkpaiHa» no | kombBiHaT «YkpaiHa» | pobounx AHiB
AocTaeka Ao TEPUTOPIaNbHOMO | BUIOTOBNEHHIO UIHHMX | N0 BUMOTOBNEHHIO
opraHy/TeputopiansHoro nigposainy AMC nanepis» LiHHWX nanepis»

11 Y pa3si NpUrUHATTS 3asBU-aHKeTU Yy UEeHTpI MNpauiBHMK TepwuTopianbHWi He nisHiwe 20
HapaHHA aAMiIHICTPaTUBHKUX TepuTopiansHoro oprad AMC pobouunx AHIB 3
nocnyr/AepXaBHoOMyY niaANpUEMCTBI, wo opraHy AMC TeputopianbHuiA AHS OOPMNEHHSA
Hanexutb Ao chepu ynpasniiHs IMC, abo roro TEPUTOPIaNbLHOro niapo3ain AMC 3a8BU-aHKETH
BifOKpPEMNEHUX niapo3ainis, MaTepianbHo niapo3ainy AMC Y pasi
BignoBigansHa ocoba TepUTOpianbLHOro LeHTp HanaHHsa TEpPMiHOBOrO
oprany/TepuTopianbHoro nigposainy AMC Ha UEeHTPY HafaHHsA aAMiHICTPaTUBHUX OTPUMaHHSA:
niacTaei akTa npuMMaHHA-nepenavi nepepae aAMIHICTPaTUBHUX nocnyr 7 poboumx gHiB -
maTepianbHO BiANOBIAaNbHiK ocobi nocnyr He ni3Hiwe 7
ynoeHoBaxeHoro cyb’ekta nepcoHanizoBaHi AepxasHe pobounx AHIB;
©6naHku nacnopra. AEpXaBHOro nNiANPUEMCTBO, WO y CTpPOK Ao 3

nianpuveMcTBa, Wo HaNexuTb A0 pobouux aHis —
HanexwTb Ao chepun chepu ynpasniHHa He ni3Hiwe 3
ynpaeninia AMC, abo AMC, abo ioro poboumnx AHiB.
MOro BiAOKpEMNeHux BiAOKpEeMNeHnx
nigpo3sainis niaposainis

12 Buaaya nacnopTta rpoMagsHuHa YkpaiHu MpauiBHKk TepuTopianbHWiA Ha 8 pobouwnin

ANS BMI3AY 338 KOPAOH TepuTopiansHoro opraH AeHb 3 aHA
oprany AMC TepuropianbHui oopMNeHHs
Y pasi NpuiAHATTS pilleHHS Npo BiAMOBY B TepuTopianbHOro niaposain AMC .. 3anBU-aHKeTH,

odopMneHHi  uM  BuMaadi  nacnopta  3a
pesynbTatamu  poO3rnsgy  3asBU-aHKeTM  Ta
nofaHux AOKYMEHTIB HaAaETbCA  NUCBMOBA

BiANOBIAbL 3 OBrPYHTYBAHHAM NPUYMH BIAMOBM.

niaposainy AMC

LUEHTPY HaaaHHsa

aAMIHICTPaTUBHUX
nocnyr

LleHTp HaaaHHA
aAMIHICTPaTUBHUX
nocnyr
[OdepxasHe

. ane He nisniwe 20
pobouunx aHis 3
AHA oopMNeHHs

3aABU-aHKETH




4

AepXaBHOro NiANPUEMCTBO, WO Y pasi
niaANpPUEMCTBA, WO HanexuTb A0 TepMiHOBOro
Hanexutb Ao chepun chepu ynpaeniHHsa OOPMNEHHSA:

ynpasnisna AMC, a6bo
Aoro BifaoKpeMneHmx
nigpo3ainis

AMC, abo noro
BiAOKPEeMNeHnx
nigpo3ginis

7 pobo4mx aHiB-
He Ni3Hiwe Hix
yepes 7 poboymx

AHiB;

y CTpOK Ao 3
pobounx AHIB =
He ni3Hile Hix

yepes 3 poboumnx
AHIB.

13

OckapXeHHs

PiweHHs npo BigMoBy B OQOpMAEHHI 4M BMAadi nacnopra
Moxe ByTu ockapxeHo ocobow B agMiHICTPAaTUBHOMY nopaaky ato
AO cyay.

TeputopianeHuin oprad  [IMC Mae npasBo nNepernaHyTu
pilleHHA, npuiAHATEe TepuTopianbHMM nigpo3ainom AMC, | 3a
HasABHOCTI nigctas 3060B'A3aTM  WOro ckacyBaTu nonNepeaHe
piweHHs npo sigMoBy B OQOPMAEHHI 44 BMAadi nacnoprta |
NPUAHATU HOBE PilWEHHA Ha NIACTaBi paHilwe NoAaHNX AOKYMEHTIB.

IHopMauia Npo pe3ynsTaTk po3rnaay ckapru A0BOAWTLCA A0
BiAOMa 3asiBHWKa B YCTAHOBNEHWIA 3aKOHOA3BCTBOM CTPOK.

* ¥ pasi nogaHHa ocoborw abo i 3aKOHHUM

nNpeacTaBHMKOM Nif Yac NpUHAOMY AoKyMeHTiB iHdopmauii

(pekBi3uTiB nnatexy) npo cnnary aaMmiHictpaTueHoro 36opy B 6yab-akin ¢dopmi, 3a AKow Moxke 6yt
nepesipeHo akT ONAaTH i3 BUKOPUCTAHHAM NPOrpaMHOro npoaykty «check», KBUTaHUIA PO3ADYKOBYETLCA
BiANOBIiAHMM NpauUiBHUKOM TepuTopianbHOro oprauv/tepm'opianbnoro nlnpoamny AMC/ynoanoaameuoro

cy6’exTa 32 AONOMOro nNporpaMHoro npoaykty «check»

HauaabHHK BiaAia1y 3 NHTAHDb
nacnopTu3anii, peecTpamii
Ta emirpanii YnpasJinus

JIrwoamuna CTAPIHLEBA




