3aTBEpHKEHO

Haka3 Ynpasiinasa JJMC

y CyMchKiii o0nacTi

Big 31.12.2024 poxy Ne 118

IHOOPMALIIAHA KAPTKA AAMIHICTPATUBHOI NOCAYIn

O®OPMJIEHHS I BUAAYA MNACMOPTA FrPOMAASSHUHA YKPATHU
3 BEBKOHTAKTHUM EJIEKTPOHHUM HOCIEM
Y 3B'513Ky 3 BTpPaTO0/BUKPaAEHHAM
nacnopTa rpoMaasiHuHa YkpaiHuv 3pa3ka 1994 poky (Y (popMi KHMKEUKMN)

Cymcebknii Bipgia Ne 2 Yapapainas /lep;kaBHol

Mirpaningoi cayxkoun Ykpainu B CyMchbKiii 001acTi

(HaimeHyBaHHSA cyb’ekTa HagaHHA aAMiHICTpPaTMBHOT NOCyrn)

Indopmauia npo cy6’ekta HaaaHHA aagMiHICTPAaTUBHOI Nocnyrun

HaliMeHyBaHHS  opraHy, B  $KOMY  3A4iNCHIOETHCA
obcnyroByBaHHSA Cy6’ekTa 3BEpHEHHS:

TepwutopianbHuii nigpo3ain AMC;

LEeHTp HaAaHHSA aAMiHICTpaTMBHOI MOCNYru; AepXasBHe
nNiANPMEMCTBO, WO HanexuTb A0 chepun ynpasniHHa AMC

Ta NOro BifAOKpPEMIEHUN NiApO34in

Cymcokuii 6i00in Ne 2 Ynpaeninusa /leprcasHnol mizpauiinor
cayncou Yrpainu ¢ Cymcokiit oonacmi

Ilenmp naoanna adminicmpamuenux nocayzy m. Cymu

M. Cymu, gyn. H-Xonoonozipcoka, 8

1 MicuesHaxoaXeHHs cyb’exta HajaHHSA
’ aAMiHICTpaTUBHOI NOCAyrn
M. Cymu, eyn. Bpumancoka, 21
3 gismopka no n’amuuyto 3 9-00 oo 18-00
cyooma 3 9-00 0o 16-45
HeOinA, NOHediNOK-6UXIOHUIL
> IHdopmauia wopo pexumy pobotu cyb'ekta

HaZaHHA aAMiHICTPaTUBHOI MOCNyru

« noneodinox-uemeep — 3 8-00 0o 17-15;
«  n’amuuys — 3 8-00 0o 16-00;
«  cyboma, HeOdina - 6UXIiOHI

TenedoH/dakc (AoBiaKKN), aapeca enekTpoHHOI
3. nowtn Ta  Beb-canTt cyb'ekta  HapaHHA
aAMiHICTpaTUBHOI NOCAyrun

(0542) 77-02-12; 77-02-16; 77-21-61
5930@dmsu.gov.ua
sm@dmsu.gov.ua

men. (0542)70-05-74; 70-05-75; 70-00-64.

HopMaTuBHI aKkTH, AKMMMN pernaMeHTYETbCA NOPAAOK Ta YMOBM HaAaHHA aAMiHICTPaTUBHOI NOCAyru

4. 3aKoHU YKpaiHu

3akoH Ykpainn «lpo €EaMHnin aepxaBHuin aemorpadiyHui peecTp
Ta [AOKYMEeHTW, WO nNiATBEPAXYIOTb rPOMAASIHCTBO  YKpaiHu,
noceia4vyTb 0coby uu ii cneuianbHUi cTaTyc»;

3aKoH YKpaiHu «[1po rpoMaasiHCTBO YKpaiHu»;

3akoH YkpaiHn «[lpo cBoboay nepecyBaHHS Ta BiNbHUWA BU6Ip
MicLS NPOXMBAHHS B YKpaiHi»;

3aKoH YkpaiHn «lpo TMMYacoBi 3axoAM Ha nepiod NMpoBeAeHHS
AHTUTEPOPUCTUYHOI onepauii»

[MocTtaHoBa BPY Big 26.06.1992 N? 2503-XII «[lpo 3aTBEpAXEHHS
NoJsIoXXeHb MpO nacrnopT rpoMagsiHMHa YKpaiHu Ta npo mnacnopt
rpoMagsHuHa YKpaiHu Ans BUi3ay 3@ KOPAOH»

[Oekpetr KabiHety MinicTpie Ykpainm Big 21.01.1993
«[po aepxaBHEe MUTO»

Ne7-93

5. AkTn KabiHeTy MiHicTpiB YkpaiHu

MoctaHoBa KMY Big 25.03.2015 N? 302 «[lpo 3aTBepAXXeHHS
3pa3ka 6naHka, TexHi4Horo onucy Ta lMNopsaaky odopMieHHs, Buaadi,
06MiHy, nepecunaHHsa, BWIyYeHHS, MOBEPHEHHS AepXaBi,BU3HAHHSA
HeAiNCHMM Ta 3HMLUEHHSA nacnopTa rpoMagsHUHa YKpaiHu»;

MocTtaHoBa KMY Big 02.11.2016 N°770 «[esKi NUTaHHA HadaHHSA
aAMIHICTpaTMBHMX NOCNYr y cdepi Mirpauii»;

lMoctaHoBa KMY Big 02.03.2016 N? 207 «[lpo 3aTBepAXeHHs
MpaBun peectpauii Micua npoxuBaHHA Ta [lopaaky nepepadi
opraHamMu  peectpauii  iHdopMauii A0  €AMHOrO  AepXaBHOro
AeMorpadiyHoro peecTpy»;

lMoctaHoBa KMY Bia 26.11.2014 N2 669 «[lpo 3aTBepAXeHHS
Mopaaky  OTpUMaHHSA, BUAYYEHHA 3 €AMHOrO  AepXXaBHOro
Aemorpa@iyHoro peecTpy Ta 3HMULWEHHS BigundpoBaHux BigbuTkie
nasnbLiB pyK 0Cco6u».

[MocTtaHoBa KMY Big 24.12.2019 N° 1113 «[lpo 3anpoBag)XeHHS
EeKCMepMMEHTAaNbHOr0 MPOEKTY LOAO CNpPOLEHHS MPpOLECy nepesipku
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dakTy onnatn aaMiHICTPATMBHMX Ta iHWWX MOCAYr 3 BUKOPUCTAHHAM
nporpamMHoro npoaykry “check”»

AKTU LeHTpasibHUX OpraHis BUKOHaB4Oi Bnaamu

Hakaz MBC Big 26.11.2014 N9 1279 «[po 3aTBepAXeHHS
3pa3ka 3asBM-aHKeETM AN BHeCeHHs iHdopmauii Ao €anHoro
AepXxaBHOro  aemorpadiyHOro  peecTpy», 3apeecTpoBaHui B
MiHicTepcTsi tocTuuii YkpaiHn 10 rpyaHa 2014 p. 3a N2 1586/26363;

Haka3z MBC Big 16.08.2012 MBC N? 715 «[lpo 3aTBepAXeHHs
3pa3KiB AOKYMEHTIB, fKi MoAalTbCA A1 BCTAHOBJIEHHS HAJSIEXHOCTI
0O TpOMAaAsAHCTBA YKpaiHu, NPUMAHATTA A0 FPOMaAsiHCTBa YKpaiHu,
o OopMNEHHSA HabyTTa rpoMagsHcTBa  YKpaiHu, MPUNUHEHHSA
rpoMagsHCTBa YKpaiHW, CKacyBaHHS pilweHb Npo 0odOpMAEHHS
HabyTTa rpoMaasaHcTBa YKpaiHu, Ta XypHanis 06niky»,
3apeecTpoBaHui B MiHicTepcTBi toCcTULii YKpaiHn 7 BepecHs 2012 p.
3a N2 1549/21861 ;

Hakaz MBC Big 16.08.2016 N? 816 «[lpo 3aTBepAXeHHS
Mopaaky npoBafXeHHs 3a 3asBaMuM Npo OMOPMIEHHS AOKYMEHTIB
ANs  BMi3ay rpoMagsH  YKpaiHM  3a  KOPAOH Ha  MOCTiHe
NPOXWBaHHA»,3apeeCcTpoBaHnin B MiHicTepcTBi tocTuuii YkpaiHu 09
BepecHs 2016 p. 3a N? 1241/29371;

Haka3 MBC Big 13.04.2018 N? 311 «[lpo 3aTBepAXXeHHs 3pasKis
OOKYMEHTIB, HeOobXiAHWUX ANS BUYYEHHS, TMMYacOBOrO BWJYYEHHS
nacrnopTta rpoMagsiHMHa YKpaiHum, rnacnopTta rpoMaasiHMHa YKpaiHu
ANA  BWi3Qy 3@ KOPAOH, 3apeecTpoBaHui B MiHicTepcTBitocTuuii
YkpaiHu 27 kBiTHA 2018 p. 3a N? 531/31983.

Haka3 MBC Big 18.10.2019 N? 875 «[1po 3aTeBepaxeHHs Bumor
[0 BiguudposaHoro o6pasy o06nuyusa ocobu, ©HOTOKaApTOK, LWO
nopatTeCcs Ana  odopmneHHs abo 06MiHy  OOKyMeHTiB, WO
noceigvyoTb 0cCoby, nNiATBEPAXYIOTb POMAASAHCTBO YKpaiHW 4w
cneuianbHui cratyc ocobu, Ta doTorpadiyHoro 3o06paxeHHs Ha
HUX>», 3apeecTpoBaHnin B MiHicTepcTsi tocTuuii YkpaiHu 07 nucronasa
2019 p.3a N2 1146/34117

AKTU MicueBux opraHis BMKOHaBYOI
BJlaAn/OpraHis MiCLLeBOro caMoBpsiAyBaHHS

BigcyTHi

YMOBM OTPUMaHH

A apgMiHICTPaTUMBHOI Nocnyrun

MipcraBa Ans oaep>kaHHSA aAMiHiCTpaTUBHOI
nocayru

BTpaTta/BukpaaeHHs nacrnopta rpoMagsHuHa YKpaiHu 3paska
1994 poky (y POopMi KHMXKEYKMN)

BuuepnHuin nepenik AOKYMeHTIB, HEOBXiAHMX
ONa OTPUMAHHA aAMiHiCTpaTMBHOI Nocnyru, a
TakKoX BMMOMM A0 HUX

Ona odopMneHHa nacnopta rpoMagsHuHa YkpaiHu  ocoba
nopae:

1) 3asBy-aHKETY 3a 3pa3KoM, 3aTBepAXeHMM Haka3om MBC Big
26.11.2014 N? 1279 «[lpo 3aTBEpAXEHHA 3pa3Ka 3asBU-aHKETH
AN BHeCeHHs iHdopMauii Ao €EANHOro AepxaBHOro AeMorpadiyHoro
peecTpy», 3apeeCcTpoBaHuii B MiHicTepCTBi ocTuuii Ykpainm 10
rpyaHs 2014 p. 3a N2 1586/26363 (pOpMYETLCHA Ta PO34APYKOBYETLCA
i3 3acTtocyBaHHSAM 3acobiB €AMHOro AepxaBHoro aemorpadivyHoro
peecTpy npauiBHUKOM TepuTopianbHoro nigpo3ainy AMC/ueHTpy
HaZaHHA aAMIHICTpPaTMBHUX MOCAYr/AepXaBHOro MiAnpueEMCTBa, LWO
Hanexwutb Ao cdepun ynpasniHHa AMC, abo 1oro BiAOKpeMaeHoro
niaposainy);

2) nuceMoBYy 3asBy nNpo BTpaTy abo BMKpaAeHHs nacnopTa
3pa3ka 1994 poky;

3) BUTAr 3 EAMHOIO PEECTPY AOCYAOBMX po3cChiayBaHb (y pasi
BUKpaeHHs nacrnopTa Ha TepuTopii YKpaiHn);

4) JOKYMEHTW, WO MiATBEPAXYIOTb CrjaTy afMiHICTpaTUBHOMO
36opy, JOepxaBHoro wMwuta (y pasi BTpatm nacrnopta) abo
pO34pyKOBaHa KBUTaHUiA 3 MporpaMHoro npoaykTty «check» ab6o
iHpopMauito (pekBisnTu nnatexy) npo criaty 36opy B 6yab-sKin
dopmi*;

5)noceBigyeHHs npo B3aTTS Ha obnik 6e3pgomMHux oci6 (ans
6e310MHUX 0Cib);

6)A0BiAKY Npo B3ATTS Ha O06/iK BHYTPIWHbBO MepeMilleHoi
ocobu (ans BHYTPIWHBO NepeMileHoi ocobun);

7) pilleHHs cyay Npo BCTaAHOBMEHHSA 0cobu (ans ocib, Skux He
6yno BCTaHOBNEHO 3a pe3ynbTaTaMn MNPOBEAEHHS npoueaypu
BCTAHOBJIEHHSA 0Ccobun);

8) AOBIiAKY NMPO MPUCBOEHHSA pEECTpauiinHOro HomMepa o6nikoBoi
KapTKM nnaTHWKaA nopaaTtkiB 3 [epxaBHOro peectpy dismyHux oci6 —
niaTHWKIB nogaTtkie abo noBiAOMNEHHSs nNpo BiAMOBY Big4 WMOro
npunHaTTS  (ana ocib, 9Kki 4epe3 CBOi penirinHi nNepekoHaHHs
BiAAMOBUANCS BiA NPUAHATTA 3a3HAa4Ye€HOro HOMepa) — 3a HasA BHOCTI.

9)[loKyMeHTH, WO nNiATBEPAXYIOTb BIAOMOCTI ANA BHECEHHS
[0[aTKOBOI 3MiHHOIT iHdopMauii A0 6e3KOHTaKTHOro efieKTPOHHOro
HOCifl, WO MICTUTbCA Yy NacnopTi:

9.1) Nnpo Micue npoXMBaHHA - A[OBIAKY MNPO peecTpauiro
Micus npo>xuBaHHA o0cobu ab6o posBigKky nNpo 3HATE Micuye
npo>XMBaHHA (3a 3pa3kaMu HaBeAeHMMM Yy pogaTtkax 13, 16 go
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lMpaBun peecTpauii Micusi NPOXWBAHHA, 3aTBEPAXEHUX MOCTAHOBOK
KMY N¢ 207 Big 02.03.2016) abo goBiAKy Npo peecTtpauito micua
npo>xmMBaHHA (BuaaHy Ao 04.04.2016 3a 3paskoM HaBeAEHUM Yy
popatky 11 po lNopsaky peecTpauil Micus MNpoXMBaHHA Ta Micus
nepebyBaHHsa @i3ndHUX oci6 B YKpaiHi Ta 3paskiB HeobXiaHuX
NOKYMEHTIB, 3aTBepa)XeHoro HakaszoMm MBC Big 22.11.2012 N? 1077)
— 3a HaABHOCTI;

9.2) nNpo HapoOAXEHHS AiTelh — cBigouTBa NPO HapOAXEHHS
Aiten (3a HasBHOCTI);

9.3) npo wnob i posipeaHHa wnoby — ceigouTBO Npo Wb,
CBiZOUTBO MpO po3ipBaHHA Wby, pilleHHs cyay Mpo po3ipBaHHSA
wnoby, ke Habpano 3akOHHOI cunmn, abo BUAAHWUIA KOMMNETEHTHUMU
opraHamMyM IiHO3eMHOi [AepXaBu [AOKYMEHT, $SKWi 3rigHo 3 i
HauioHanbHMM 3aKOHOAABCTBOM NiATBEPAXYE BignoBiaHWM dakT (3a
yMOBM nepebyBaHHsa y wnobi abo peecTpauii akTy UMBINBbHOrO CTaHy
npo MOro po3ipBaHHA) — 3a HASIBHOCTI;

9.42) npo 3MiHy iMeHi — CBigoUTBO NPOo 3MiHY iMeHi, CBiAOLTBO
NpoO HapOAXEHHs, CBIiAOUTBO Mpo Wb, CBIAOLUTBO MPO pO3ipBaHHS
wnoby, piweHHsS cyay npo po3ipBaHHA whwoby, ke Habpano
3aKOHHOI cunin, abo BMAAHMWA KOMMETEHTHMMW OpraHaMu iHO3eMHOI
OEepXaBu AOKYMEHT, KW 3rigHo 3 ii HauioHa/bHMM 3aKOHOAABCTBOM
nigTBEpAXYE BiANOBIAHMA daKT (3a yMOBM 3MiHM npi3BuULWa, iMeHi abo
no 6aTbKOBi) — 3@ HAsABHOCTI.

Ana odopMmneHHa nacnopra ocobi, sika He MoxXxe
rnepecyBaTUCs CaMOCTIiWHO Yy 3B'A3Ky 3 TpuMBaJiMM po3/1aAoM
340pOB’A, SAKUN NIATBEPAXYETLCA MeAMYHWM BUCHOBKOM 3aknagy
OXOpPOHW 340pOB’A, odOpPMNEeHUl i B YyCTAaHOBJIEHOMY MoOpsAaKy, abo
ocobi, sika Big6yBa€ nokapaHHA B YCTaHOBaxX BWKOHAaHHA
nokapaHb a6o nepebyBae Ha TpuBanOMy CTauiOHapHOMY
nikyBaHHi B 3aknagax MO3 3akputoro Tuny [J04aTKOBO
nojaeTbca oAHa doTokapTka po3MmipoMm 10 x 15 caHTMMeTpiB Ans
BHECEHHs BigumMdpoBaHoro obpasy o06nuuyua ocobu WAaxom
CKaHyBaHHS i3 3actocyBaHHsaM 3acobiB Peectpy. ®oTokapTka
NoBMHHA Bignoeiaatn BuMoram Ao BigundgposBaHoro obpasy obnnyus
ocobun, doToKapToK, WO nojarTbCa And odopmaeHHs abo 06MiHy
OOKYMEHTIB, WO MOCBiAYyTb 0Cc0by, NiATBEPAXYHOTb FPOMaAsHCTBO
YKpaiHM 4M  cneudianbHU cTatyc ocobu, Ta doTorpadiyHoro
306paxkeHHs Ha HuX, 3aTBepaXeHoro Hakasom MBC Big 18.10.2019
Ne 875.

BHeceHHs A0 3asiBM-aHKETM Ta y NoAanbLIOMYy Yy nacnoprt
HanMCaHHA CK/MaaoBuX IMeHi «npisBuwa> Ta <«iMeHi»
3QiACHIOETHCSA YKPAIHCbKOIO MOBOIKO Ta JIaTUHCbKUMM JliTEpaMmn
BignosBigHO Ao Tab6nuui TpaHchnitepauii  ykpaiHCbKOro
andasiTy naTuHuuero, 3aTBepA>KeHOK nocraHosoiw KMY Big
27.01.2010 N2 55.

3a HeobXiaHoCTI HanucaHHs npizeuwa abo/Ta iMm'a
NaTUHCbKUMU fliTepamMu BiAMOBIAHO A0 HaNUCaHHSA Yy paHiwe BnaaHux
Ha iM'a ocobu AoKyMeHTax, MOJAETbCSA NMUCbMOBA 3asBa (AOBINbHOI
¢dopMn) Ta AOKYMEHT, WO NiATBEPAXKYE 3a3HaUYeHUn dakT, a came:

- nacnopt rpoMagsHuvHa YKpaiHu, nacnopT rpoMagsHuHa
YKkpaiHu gns Bui3ay 3a KOpPAOH, NMPOI3HUIA AOKYMEHT AUTUHN;

- OOKYMEHT, WO NiaTBepAXY€E PaKT HApOAXKEHHS, 3MiHU iMeHi
(y ToMy uucni y pasi yknageHHs abo posipeaHHsa wnoby), BUAaHoOro
KOMMETEHTHMM OpraHoM IiHO3EMHOI Aep)XaBu Ta JeranisoBaHoro B
yCTaHOB/IEHOMY MOPSAAKY ;

- paHiwe BwuAaaHi nacnopTta Ha iM's auTMHK/6aTbKiB (abo
OAHOro 3 HUX)/04HOro 3 MNOAPYXOKHA, Y TOMY 4MChi B nacrnoprtax And
BMi34y 3@ KOPAOH, BWAOAHUX I[HO3EMHMMM [AepXXaBaMu, SKLWO
ANTUHA/6aTbKM/OAMH 3 NOAPYXIKSA € IHO3EMUSAMMN.

Y pasi nogaHHA [OKYMEHTIB Ta 3asBM-aHKETU 3aKOHHUM
npeacTaBHMKOM/YNOBHOBAXeEHOK 0coboto  agMiHicTpauii ycTaHOBM
BMKOHaHHSA nokapaHb abo 3aknagy MO3 3akpuToro tuny, AO4ATKOBO
noaarTbCs OOKYMEHT, Lo noceiavye ocoby 3aKOHHOro
npeacTaBHUKA/yNOBHOBaXeHOi 0cobn Ta AOKYMEHT, WO MNiATBEPAXYE
NOBHOBaXeHHA 0cobu SK 3aKOHHOro npeacrtaBHuKa (KpiM BuMNaakis,
KONN 3aKOHHWUM MpeACTaBHMKOM € OAWMH i3 6aTbkKiB)/ynoBHOBaXeHOI
ocobu aaMiHicTpauii ycTaHOBM BMKOHAHHS MokapaHb abo 3aknaay
MO3 3akpuToro Tmny.

BuaaHi  KOMNETEHTHMMM  OpraHaMm  iHO3EeMHOI  AepXXaBu
AOKYMEHTU  3acBiAuvyloTbCA B  YCTAHOBJIEHOMY 3aKOHOAAaBCTBOM
nopsigky, AKWO iHWe He nepeabadyeHO MiXXHApPOAHMMW AOroBOpPaMm
YkpaiHn. Taki 4OKYMEHTM NojatoTbCs 3 MepeksafoM Ha yKpaiHCbKy
MOBY, 3aCBiA4€HMM HOTapiasbHO.

OpwuriHann AokyMeHTiB (KpiM AOKYMEHTIB, WO NiATBEPAXYHOTb
cnnarty aAMiHiCTpaTUBHOro 36opy Ta Aep>XaBHOro MuTa)
nosepTalTbcsA 0cobi abo ii 3aKOHHOMY MpeACcTaBHMKY/YNOBHOBAXEHIN
0cobi nicna 0opopMIEHHS 3a8BU-AHKETHU.
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Mopsaaok Ta cnocib NoaaHHA AOKYMEHTIB,
HeobXiaHMX ANS OTPUMAHHA aAMiHICTpaTUBHOI
nocnyrum

FpoMagsaHH YKpaiHun, AKuin BTpaTMB NacnopT rpoMagsHuHa
YKpainu 3pa3ka 1994 poky (y POpMi KHMXKEUKN) 3 MEeTOl MNOoAaHHSA
OOKYMEHTIB  Ta 3asBW-aHKeTM Ana  odOopMIeHHsa  nacnopTta
3BepTaETbCa 0COOUCTO BIAMOBIAHO A0 3apeecTpoBaHOro mMicus
Npo>XXMBaHHSA A0 NpauiBHMKa:

- TepuTopianbHoro nigpo3giny AMC;

- LUEHTpPY HadaHHA aAMIHICTPaTMBHUX MOCAYr/Aep>KaBHOro
niaANPMEMCTBA, WO HanexuTb A0 cdepu ynpasniHHa AMC, abo noro
BiflOKPEM/IEHOr0 NiAPO34iNy — 3a YMOBW HasBHOCTI 06nagHaHHA Ans
npumomy 3asAB-aHKeT 3acobamu €anHoro AepXaBHOro
AemorpadidyHoro PeecTpy.

Akwo ocoba Bu3HaHa cyaoM obMexeHO giesgaTtHow abo
Heaie3naTHOO, AOKYMEHTW Ta 3asdBa-aHKeTa MnoAaloTbCsa OAHUM i3 i
3aKOHHMX nMpeacTaBHUKIB  (0AHMM i3 6aTbkiB  (YCMHOBMOBauiB),
ONiKyHiB, MikNyBanbHMKIB abo iHWMX 3aKOHHWUX NPeACTaBHMKIB).

AKWo Micue NpoXuBaHHA Takoi 0cobu He 3apeecTpoBaHoO,
OOKYMEHTU Ta 3asBa-aHKeTa nojalwTbCa [0 TepuTopiasibHOro
nigposainy AOMC/ueHTpy HadaHHA afAMiHiCTpaTUBHUX
nocnyr/AepxaBHOro nignNpuveEMCTBa, WO Hanexuts A[o cdepu
ynpasniHHa AMC, abo noro BifOKpeMaeHOro nigpo3ainy sa micuem
chaKkTMYHOro npo>xuBaHHA B YkpaiHi, a6o 3a ocTaHHIiM
3apeecTpoBaHUM MiCLlEM NMPOXKMBAHHA.

BHyTpilWHBO nepemiweHa ocoba nogae AOKYMEHTM Ta 3asBy-
aHKeTy [0 TepuTopianbHoro nigpo3ainy [AMC/ueHTpy HadaHHA
AAMIHICTPaTMBHMX MOCNYr/AepXaBHOro MNiAMPUEMCTBA, WO HaNeXuTb
no cdhepu ynpasniHHa MC, abo oro BisoKkpeMaeHoro nigpo3ainy 3a
MicueM MpO>XUBaHHA, WO NIATBEPAXYETbCA AOBIAKOI MPO B3ATTH
Ha 06MiK BHYTpPIilWHbLO NepemilleHoi ocobu.

Ocoba, Micue NpoXuBaHHA SKOi 3apeeCTpOBaHE Ha TUMYacoBO
okynoBaHii TepuTopii Ykpainm APKpum a6o M. CeBactonosnb
noAaEe AOKYMEHTUM Ta 3asBy-aHKeTy Ao 6yAb SKOro npaul4oro
TepuTopianbHoro niaposainy AMC/ueHTpy HagaHHSA aaMiHICTpaTUBHUX
nocnyr/Aep>XaBHOro  nignNnpuEMCTBaA, WO HanexuTb [0 cdepun
ynpasniHHa AMC, abo Moro BiZOKpeMNEeHOro nigpo3giny 3a Mmicuem
3BEpPHEHHSA.

Ocoba, Mmicue npoXunBaHHSA AKOi 3apeecTpoBaHe Ha TMM4YacoBO
OKYMOBaHin TepuTopii  YkpaiHu y [JoHeubkin abo JlyraHcbkin
obnactax noAaEe AOKYMEHTM Ta 3asBy-aHKkeTy Ao 6yab skoro
npaulow4yoro  TeputopiasbHOro nigposainy  AMC/ueHTpy
HaZlaHHA aAMiHICTpaTUBHMX MNOCAYr/AepXaBHOro NiANpMEMCTBA, LWO
Hanexutb A0 cdepu ynpasniHHa AMC, abo noro BiAOKpeMIeHOro
nigpo3ainy y floHeubkKin abo JlyraHcbki o6nacri BianosigHo.

BesnomMHa ocoba nopa€ 3aABy-aHKeETy Ta [AOKYMEHTU Ao
TepuTopianbHoro niapo3sainy AMC/ueHTpy HagaHHS aaMiHICTpaTUBHUX
nocnyr/Aep>XaBHOro  nignNnpuEMCTBa, WO HanexuTb [0 cdepun
ynpaeniHHa OMC, abo lioro BigokpemseHoro nigposginysa micuem

Akwo ocoba BigbyBa€E nokapaHHA B YCTaHOBaX BWKOHAHHSA
nokapaHb abo nepebyBae Ha TpuBanoMy CTauiOHAapHOMY JNiKyBaHHi B
3aknagax MO3 3akputoro TuMy, AOKYMEHTU nofatTbCs 4yepes
yMNOBHOBaXeHy ocoby aaMiHicTpaLii BiANOBiAHOI YCTAaHOBM UM 3aknaay
AO TepuTopiasibHOro nigposainy aMmMc 3a micuem
posTawlyBaHHA apAaMiHicTpadii BignoBigHOI yctaHoBuM abo
3aknaay.

Ona nogaHHsA AOKYMeHTiB 0cobolo, fika Yy 3B'A3Ky 3 TpMBanIuM
po3nagoM 340pOB'A  He MOXe rnepecyBaTUCs CaMOCTiMHO, 3a
3BEpHEHHSIM Takoi ocobwu abo ii  3aKOHHOro npeacTaBHUKA,
odopMneHUM Yy  nNUcbMoBi  GopMi, 3ARIACHIOETBCA  BMUI3A
npauisBHuka TepuTopianbHoro nigposainy AMC 3a micuem
npoxunBaHHA ocobu abo 3a micuem nepebyBaHHA ocobu y 3aknaagi
OXOPOHW 340pOB’S.

11.

MnaTtHicTb (6be3onnaTHicTb) HadaHHA
aAMiHICTpaTUBHOI NOCAyrn

AAMiHiCTpaTuBHa nocnyra nnaaTHa

Y pasi niaTHoCTi:

11.1.

HopMaTnBHO-NpaBoBi akTW, Ha nNigcTaBi SAKUX
CTAryeTbCA NnaTta

n.n. a) n. 6 cr. 3 Aekpery KMY Big 21.01.1993 N¢ 7-93 «[lpo
AepXaBHe MUTO»;

Cr. 20 3akoHy YkpaiHm «[lpo €auHnin  pgepxaBHUM
AeMorpaiyHnin - peectp Ta  AOKYMEHTM, WO NiATBEPAXYHOTb
rpOMagsHCTBO YKpaiHuM, noceiavyTb o0coby um i cneuianbHuin
CTaTyC»,

MoctaHoBa KMY Big 02.11.2016 N2 770 «[esKi nuTaHHA
HaJaHHA aAMiHICTPaTUBHUX MNOCAYT y cdepi Mirpauii».

11.2.

Po3mip Ta nopsaok BHECEHHS nnaTtum

Po3mip aamiHicTpatnBHoro 360py 3a ohOpMSIEHHS Ta BUAA4vy
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(aaMiHicTpaTuBHOrO 360py) 3a nnaTHy
aAMiHICTpaTUBHY NOCnyry

nacrnopTa 3 AHS OPOPMIIEHHS 3asiBU-aHKETU Y CTPOK:

He nisHiwe Hk yepe3 20 po6ounx AHIB - 558 rpH.
(126 rpH. BapTiCTb aAMiHiCTpaTUBHOI Nocnyrn Ta 432 rpH.
BapTiCTb 6n1aHka);

He nisHiwe Hk yepe3 10 po6ounx AHIB - 928 rpH.
(496 rpH. BapTiCTb aAMiHiCTpaTMBHOI nNocnyrn Ta 432 rpH.
BapTiCTb 6naHka;

Ta Aep>xXaBHoro muta — 34 rpH. (2 HeonoAaTKOBYBAHUX MiHiMyMU
Aoxogie rpoMaasH) (cnnavyerbca Tifibku y pasi o6MiHY y 3B'A3KYy
3 HENpUAaTHICTIO NacnopTa A1 NOAAJNbLIOIr0 BUKOPUCTAHHA).

OnnaTta HajaHOI MNOCNYrM 3AINCHIOETLCA LWAAXOM nepepaxyBaHHS
3aBHMKOM KOLWWTIB Yepe3 6aHKM, BiaAiIEeHHS NOWTOBOro 3B'a3ky abo
NporpaMHoO-TEXHIYHI KOMMNJIEKCU caMo0bCyropyBaHHS.

11.3.

POBanyHKOBMVI paXyHOK A4 BHECEHHSA NnaTu

Otpumysau miarexy: Y/ IMC y Cymcekiii o6macti
Ycranoa Oanky: JIKCVY, m. Kuis

Paxynok orpumysaua (IBAN):
UA728201720355109002001079910

Kox orpumyBaua: 37846270

IIpu3HadeHHs IIATEXKY:

Omutata nocnyru Gpi3MYHOI0 0CO00I0, KA BIAMOBIIHO 110
3akoHoAaBcTBa Ykpainu He mae PHOKIIIT
*:,425925;1140336;1;cepis Ta Homep nacniopTa;*IL.1b.
Cyma 558,00 rps.

odopMIIeHHS TacopTa rpoMaAsiHUHA Y KpaiHu

He Ni3Hime Hix yepe3 20 p.aH.

Omutara mocnyru Gpi3MYHO0 0c00010, KA BIAMOBITHO JI0
3akoHoAaBcTBa Ykpainu mae PHOKIIIT
*,425925;1140336;1;inauBinyansHuil I01aTKOBUN
Homep;*IL.Lb.

Cyma 558,00 rps.

odopMIIeHHS TacopTa rpoMasiHAHA Y KpaiHu

He Hi3Hime Hix yepe3 20 p.aH.

Omutata nocnyru Gi3MYHOI0 0CO00I0, SKa BiAMOBIIHO 110
3akoHoAaBcTBa Ykpainu He mae PHOKIIIT
*,425925;1140337;1;cepisa Ta Homep nacnopTa;*I1.1.b.
Cyma 928,00 rps.

odopMIIeHHS TacopTa rpoMaisiHAHA Y KpaiHu

He Hi3Hime Hix yepe3 10 p.aH.

Omutata nocnyru Gi3MYHOI0 0CO00I0, KA BiAMOBIIHO JI0
3akoHoAaBcTBa Ykpainu mae PHOKIIIT
*,425925;1140337;1;inauBinyansHUi TO1aTKOBUN
Homep;*IL.Lb.

Cyma 928,00 rps.

odopMIIeHHS TacopTa rpoMasiHiHA Y KpaiHu

He Hi3Hime Hixk yepe3 10 p.ax.

12.

CTpoK HaZaHHA aAMiHICTPaTUBHOI MOCNYru

MacnopT BnAaeTbCA:

He ni3Hiwe Hix 4vepe3 20 poboumx AHIB 3 AHA ODOPMIEHHS
3as8BU-aHKETM ANS NOro OTPUMaHHS;

He nisHiwe Hix 4vepe3 10 poboumx AHIB 3 AHA OMDOPMIEHHS
3as8BU-aHKETM ANS NOro TEpMiHOBOrO OTPUMaHHS.

Y pasi npoBefeHHs npouenypwv BCTaHOB/IEHHSA 0CO6u CTpOK
po3rnsay 3asBu-aHKeTu Moxe 6yTn NpoAOBXEHMI A0 ABOX MiCALIB.

13.

Mepenik niacras ANns BiAMOBUM Y HaAaHHiI
aAMiHICTpPaTUBHOI NOCAYrn

BigMoBa 3asiBHUKY B NMPUWAHATTI AOKYMEHTIB Ta ocdOpMJIEeHHi
3asBM-aHKETU 3A4INCHIOETLCS Yy pa3i HenofgaHHs MOBHOro nepesniky
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NOKYMeHTIB (Y TOMY 4uchi, y pasi He NiagTBEPAXEHHSA 3a AOMOMOrowo
nporpamMHoro npoaykty  «check» iHdbopmauii  npo cnnarty
aaMiHictpatMBHoro 36opy**)abo He BiANOBIAHICTL X OMOPMIEHHS
BMMOraM 3aKOHOAAaBCTBa.

Binmoea BiA odoOpMNIeHHA u4uM Buaavi nacnopra 3a
pesyfnbTaTamMuM poO3rnaAy 3asBM-aHKeTM Ta MOAAHMX [OOKYMEHTIB
HaAAETbCA 3as8BHUKY Y pasi SKLWO:

1) ocoba He € rpoMaasiHUHOM YKpaiHu;

2) ocoba Bxe oTpvMana nacrnopT (y TOMy 4ucni nacnopT 3paska
1994 poky), AKUN € AINCHMM Ha AeHb 3BepHeHHS (KpiM BUNaAKiB
06MiHY nacnopTa y 3B'A3Ky 3 BWSIBJIEHHSIM MOMUIKM B iHdopMadlili,
BHECEHIN A0 HbOro; 3BEpHEHHS Ans O6MiHy MpoTAroM oAHOro Micsus
[0 [daTu 3akiHYeHHa CTpOKYy Aii nacnopTta; HenpuaaTHOCTI Ansa
NoAaNbLIOr0 BUKOPUCTAHHSA);

3) paHi, oTpumaHi 3 6a3 pgaHux PeecTpy, KapToTek, He
nigTBEPAXYOTb HajaHy 3asBHUKOM iHdopMauilo(30kpeMa, y pasi He
niagTBepXEeHHA 3a [JOroMOrol rMporpaMHOro npoaykTty «check»
iHpopMauii Nnpo cnnaTy aaMiHicTpaTUBHOro 360py);

4) 3a BMAayelw nacnopTa 3BEpPHYBCH 3aKOHHWIN MpeAcTaBHUK,
AKUA He Ma€E [AOKYMEHTasnbHO MiATBEPAXEHUX MOBHOBAaXeHb Ha
OTPUMaHHA nacnopTa;

5) ocoba nopgana He B MNOBHOMY 06csA3i [AOKyMeHTM Ta
iHpopMauito, HeobxiaHi Ana odopMneHHs i Buaayi nacnopTa;

6) ocoby He BCTaHOBMEHO 3a pe3ynbTaTaMu MpPOBEAEHHS
npoueaypu BCTaHOBJIEHHS 0cobu.

14.

Pe3synbTaT HagaHHa aAgMiHICTpaTUBHOI NOCYrX

Buaaya nacnopta rpomagsHuHa YkpaiHu abo BigMoBa Big 1Moro
0(OpPMIEHHSA YM BMAAMI.

15.

Cnocobu oTpvMaHHSA BianoBiai (pe3synbTaTy)

Y pasi HenodaHHA MOBHOro nepeniky AoKkyMeHTiB abo He
BiAMOBIAHICTL X OMOPMAEHHS BMMOraM 3aKOHOAABCTBa MpaLiBHUK
TepuTopianbHoro niapo3ainy AMC/ueHTpy HafaHHSA afaMiHiCTPaTUBHUX
Nnocnyr/AepXaBHOro niAnNpuveEMCTBa, WO HanexuTs [0 cdepun
ynpasniHHa OMC, abo ioro BigokpeMmneHOro niapo3ainy npumMmae
pilueHHA nNpo BiAMOBY BiA TNPUAHATTA [OKYMEHTIB Ta
ocopMmneHHi 3asBuM-aHkeTM | iHPopMye 0coby/3aKOHHOrO
npeAcTaBHUKa/ynoBHOBaXeHy 0coby npo niacTaBum Takoi BiAMOBMU. 3a
6axaHHAM 3asiBHMKA BiAMOBA HaAA€ETbCS B MUCbMOBOMY BUMSAI.

Ons  oTpuMaHHA  nacrnopTa ocoba abo ii 3aKOHHMN
npeacTaBHUK/yrnoBHOBaxeHa ocoba (y pasi mopaHHA 3asaBu-
aHKeTU 3aKOHHMM NnpeacTaBHMKOM/yNnoOBHOBaXeHo ocoboro)
3BepTaETbcA 0cobucro Ao TeputopianbHoro nigposainy AMC,
UeHTPY HapaHHA aAMIHICTPAaTUMBHOI MNOCAYrU;  Aep)XaBHOro
nianpuMeMcTBa, WO HanexuTb A0 chepn ynpasniHHa AMC Ta
Moro BiAOKpPEeMJIEHOro Niapo3Aainy, KM NPUAHAB AOKYMEHTHU
AnA Woro opopMNEHHS.

Akwo A0 6e3KOHTAKTHOro E€JIEKTPOHHOro HociA, LWo
MIiCTUTBCA Yy nacnopTti BHeceHO BiauudposaHi BIiA6UTKM
nanbuis PYK - nacrnopt BUAAETLCS 3aKOHHOMY
npeAcTaBHUKY/YNOBHOBaXEHIN 0co6i 3a YMOBM NPUCYTHOCTi ocobu
Ha iM'A AKkoi ocbopMaeHO nacnopr.

Yy pasi OTPUMaHHS nacriopTa 3aKOHHUM
npeACTaBHMKOM/YNOBHOBAaXXEHOK 0CO60K0 MOAAETHCA AOKYMEHT, LWO
nocBia4yTb 0c0by 3aKOHHOro NpeacTaBHMKaA/yNOBHOBAXEHOI 0cobu,
Ta AOKYMEHT, WO MiATBEPAXKYE MOBHOBAXEHHS 0COBM AK 3aKOHHOro
npeAcTaBHUKA/yNOBHOBaXEHOT 0cobu.

Skwo ocoba, BiabyBaEe nokapaHHA B YCTaHOBaxX BWMKOHaHHS
nokapaHb abo nepebyBae Ha TpuBasOMy CTauiOHapHOMY JiKyBaHHi B
3aknagax MO3 3akpuToro TNy, BPyYeHHS nacnopTa Taki ocobi
30IMCHIOETECH  4Yepe3 YNnOoBHOBa)eHy o0coby apaMiHicTpauli
BiANOBIAHOI YCTAHOBM 4YM 3aKJjiaay.

SKWO AOKYMeHTM pAna  odOopMIeHHA nacrnopta noaasanucs
ocobolo, fKa He MOXe rmepecyBaTMCs CaMOCTIMHO Yy 3B'A3Ky 3
TpuBanMM  po3faAoM  340pOB’A,  MNpauUiBHUK  TepuTopiasibHOro
niagposainy AOMC/ueHTpy HaZaHHSA aAMiHICTPaTUBHUX
Nnocnyr/AepXaBHOro niANpuMEMCTBa, WO HanexuTe [0 cdepun
ynpasniHHa AMC, abo Woro BiAOKPeMsIeHOro niapo3Ainy, 3AiACHI0E
BPYYeHHS nacrnopTa Takin ocobi 3a micuemM ii npoxkuBaHHA abo 3a
MmicueM nepebyBaHHsA 0cobu y 3aksafi OXOpPOHM 300POB’SA.

Y pasi NnpunHATTA pilleHHA Npo BiAMOBY B Ok OpMJIEHHi 4n
Buaadi nacnoprta 3a pesynbTaTamu po3rnisay 3asBu-aHKeTu Ta
noAaHux [OKYMEHTIB 3asBHWKY HaAaE€TbCA MUWCbMOBA BiAMOBiAb 3
06rpyHTYBaHHAM MPUYMH BiAMOBW.

Y pa3i nodaHHA 3asABM-aHKeTM 4epe3 UeHTp HaAaHHA
aAMiHICTpaTUBHMX NOCNyr/Aep>XaBHe NiANPUEMCTBO, WO HaNexXuTb 40
cdhepn ynpasniHHa [AMC, abo noro BigoOKpemnaeHur nigpo3ain,
TepuTtopianbHuin nigpo3ain AMC HaacvMnae nMcbMOBE MOBIAOMJIEHHS
npo NMpuirHSATE pilleHHs A0 BianosigHoro cy6’ekta Ansg noganbLioro




BPYUYEHHS 3asBHUKY.

Y pasi nodaHHA 3asBM-aHKETW 4Yepe3 LEeHTpP HajaHHA
aAMIHICTpPaTMBHMX NOCNyr/Aep>KaBHe NiANPUEMCTBO, WO HaNexXwuTb A0
cepn ynpasniHHa [AMC, abo 1oro BiAOKpeMneHuh niaposain
ocoba/3aKOHHMA NpeacTaBHUK  iHPOPMYETLCA MpO  HEOobXiAHICTb
NPOXOMAKEHHS  Mpoueaypu  BCTaHOBMEHHA  0cobu, AKwo  3a
pesyfnbTaTamMu po3rnsay AOKYMEHTIB Ta 3asfBM-aHKETU 3asiBHMKA He
6yae ineHTndikoBaHo.

Onsa MPOXOAXEHHS npoueaypu BCTaHOBJIEHHSA ocobi
peKkoMeHAYETbCA Hadatu 6yab-aKi AOKyMeHT(M) abo ix konii 3
¢poTo306paxeHHAM Ta NMUCbMOBE MOSCHEHHS B AOBiNbHIA ¢dOpMi, B
SKOMY 3a3HayacTbCa iHdopMauis Npo aapecu MiCub MNPOXWUBAHHSA,
HaB4YaHHA, poboTH, YCTAaHOB BMKOHAHHA MOKapaHb Ta iHWa
iHpopmMauisa, BigomocTi npo 6aTtbkiB abo iHWWX poawudis, fAKi 6yayTb
16. Mpumitka 3any4yeHi A0 TMpOBEAEHHA npoueaypu BCTaHOBMEHHS ocobu. [o
MACbMOBOr0  3BEpPHEHHSA  AoJalTbCsa  AOKYMeHTM  (konif), wo
nigTBEPAXYOTb BKa3aHi dakTtn (3a iX HasgBHOCTI).

AKWo 3a pe3ynbTaTaMW NpoBeAEHHS 3a3HadeHoi npouenypu
ocoby He 6yae BCTaHOBJ/IEHO, MPUIMAETLCA pilUEHHS MpO BiAMOBY B
odopmMneHHi nacnopta, Ta ocoba iHPOpPMYeETbCA MpoO HeobXiAHICTb
BCTAHOBJIEHHS 0CO6M 3a pilleHHAM CyAy Mpo BCTAHOBNEHHSA dakTy,
WO Ma€E lopuAWYHE 3HaA4YeHHs, ANA  BuAadi  AOKYMEHTIB, Lo
nocBiAYy0Tb 0COby Ta NMiATBEPAXKYHOTb FPOMaAsAHCTBA YKpaiHW.

3asaBHMK abo MOro 3aKOHHWI NMpeacTaBHUK/yNoOBHOBaXeHa ocoba
Mae npaso NOBTOPHO 3BEpHYTUCA o TepuTopianbHOro
opraHy/TeputopianbHoro nigpo3ainy AMC, ynoBHoBaxeHoro cyb6’exra
B pa3i 3MiHM abo ycyHeHHS 06CTaBWH, y 3B'A3Ky 3 AKuMK oMy 6yno
BifiMOB/IEHO B ODOPM/IEHHI Y/ BMAAdi nacnopra.

* Y pasi nogaHHs ocoboto abo ii 3aKOHHWMM NpeACTaBHUKOM Nif Yac NpUIOMYy AOKYMEeHTIB iHdopMauii (peKkBi3uTiB naaTexy) npo
cnnaTty aaMiHictpaTtuBHoro 36opy B 6yab-sikin ¢opmMi, 3a akoo Moxe 6yTu nepesBipeHo dakT OnaaTh i3 BUKOPUCTaHHAM
nporpamMHoro NPOAYKTY «check», KBUTaHLiA 03 KOBYETbCA BiANOBIAHUM npauiBHUKOM TepuTopiasbHOro
opraHy/TeputopianbHoro nigpo3ainy AMC/ynoBHoBaxeHoro cy6’ektasa AOMOMOrol NporpamMHoro npoaykTy «check» y pasi
TEXHIYHOT MOXJIMBOCTI.

3asBHUKY 6yne BiAMOBNEHO y HaAaHHI aAMIHICTPAaTUBHOI NOCAYIN.

** BigMOBa 3asBHUKY B MPUWAHATTI AOKYMEHTIB Ta 0POPMIIEHHI 3a8BN-aHKETN HAJAETbCA Y pasi He MiATBEPAXEHHS MpaLiBHUKOM
TepuTopianbHOro opraHy/TepuTtopiansHoro niaposainy AMC/ynoBHoBaxeHoro cyb6’ekta 3a 4ONOMOrow0 NPOrpaMHOro NPoOAYKTY
«check» iHdopMauii npo cnnaTy aaMiHicTpaTMBHOro 360py AKy HadaB 3asBHMK Mif 4ac NoAaHHSA AOKYMEHTIB (MepeBipseTbCA
Yy pasi NnoAaHHsA 3aBHMKOM KOAY KBUTAHLIT).

3acTyNnHUK HaYaJIbHUKA Biainy
3 NUTAHb MAaCHOPTH3AIlil,
peecTpauii Ta emirpamii Ceitnana KPECJIOBA




