3aTBEpHKEHO

Haka3 Ynpasiinasa JJMC

y CyMchKiii o0nacTi

Big 31.12.2024 poxy Ne 118

IHOGOPMALINHAKAPTKAAAMIHICTPATUBHOI NoCnyru

O®OPMJIEHHS I BUAAYA NACMOPTA FPOMAASIHUHA YKPAIHU
3 BEBKOHTAKTHUM ENNIEKTPOHHMUM HOCIEM

y pasi o6MiHy nacnopta rpoMaasHuHa YkpaiHu (y dopMi KapTKn)y 3B sA3KY:

3i 3mMiHOlO iHdopMaLii, BHeceHoi 40 nacnopTa

(KpiM A0AATKOBOI 3MiHHOT iIHpOpMaUii);

OTPUMaHHA peeECTpauinHOro Homepa 06iKOBOI KapTKu niaTHMKA nogaTtkiB 3 [epxaBHOro peectpy @isvyHux oci6 —

nnaTtHukiB nogaTkie (PHOKIMM) abo nosiaoMaeHHs Npo BiAMOBY BiA NPUNHATTS 3a3Ha4yeHoOro Homepa (3a 6axkaHHaM);

3aKiH4YeHHSA CTPOKY Aii nacnopTa;

BUSAB/IEHHS NOMWAKK B iHOpMaLii, BHECeHin 40 nacnopTa;

HenpuaaTHOCTI nacnopTa AN NoAasibllOro BUKOPUCTAHHS;

Cymcebknii Bipgia Ne 2 Yapaainas /lep;kaBHoL

Mirpaniingoi cayxkon Ykpainu B CyMcbKiii 001acTi

(HaimeHyBaHHSA cyb

'€KTa HaZaHHS aAMiHiCTpaTMBHOI Nocnyrn)

Indopmauisa npo cy6’e

KTa HafjAHHA aAMiHICTPaTUBHOI Nocnyrm

HaliMeHyBaHHS oOpraHy, B $KOMY 3JiACHIOETbCA
o6cnyroByBaHHS cyb’ekta 3BEPHEHHS: ¢ ey . .. v
TepUTOpIaNbHOr® NiApo3ainy AMC Cymcokuit i00in Ne 2 Ynf)aeﬂmrm ,ZIeI-szcaeHo: M‘tzpamunm
TepuTOpianbHoro oprady AMC; cayscou Yrkpainu ¢ Cymcokiit oonacmi
LleHTpy HadaHHA aAMiHicTpaTUBHOI nocnyru;
Aep>XaBHOro nNiANPUEMCTBA, WO HanexuTb A0 chepun . .
ynpasninks  [MC  abo  FOro  BIAOKpEMIeHOro Henmp naoanna aominicmpamuenux nocayzy m. Cymu
nigposainy
M. Cymu, gyn. H-Xonoonozipcoka, 8
1 Micue3sHaxoaXeHHs cyb’exta HajaHHA
’ aAMiHICTpaTUBHOI NOCAyrn
M. Cymu, eyn. Bpumancoka, 21
3 gismopka no n’amuuyto 3 9-00 oo 18-00
cyooma 3 9-00 0o 16-45
HeOiNA, NOHeOiNOK-8UXIOHUI
> IHdopmauia woao pexumy pobotn cyb’ekra
’ HaZaHHA aAMiHICTPaTUBHOI MOCNyru .
« nonedinox-uemeep — 3 8-00 0o 17-15;
«  n’amuuys — 3 8-00 0o 16-00;
«  cyboma, HeOdina - 6UXIOHI
(0542) 77-02-12; 77-02-16; 77-21-61
TenedoH/dakc (noBiakn), agpeca 5930@dmsu.gov.ua
3. eNeKTPpOoHHOI nowTn Ta Beb-canT cyb’ekta sm@dmsu gov.ua
HaZaHHS afAMiHICTPaTMBHOI Nocayru ' '
men. (0542)70-05-74; 70-05-75; 70-00-64.
HopMaTuBHI aKkTU, AKMMU pernaMeHTYETbCA NOPAAOK Ta YMOBM HaAaHHA aAMiHICTPaTUMBHOI NOCAYru

3akoH YkpaiHu «lpo €anHuni aep>xxaBHUA AeMorpadiyHuii peectp Ta

OOKYMEHTU, WO MiATBEPAXYHTb FPOMaAsHCTBO YKpaiHW, MOCBiAYYOTb
. 0coby uu ii cneuianbHWMn cTaTyC»;

4. 3akoHu Ykpainu 3aKkoH YKpaiHu «[1po rpoMaasiHCTBO YKpaiHu»;

3akoH YkpaiHu «[lpo cBoboay mepecyBaHHS Ta BiNbHUWA BUGIp Micus
NPOXMBAHHA B YKpaiHi»

MoctaHoBa KMY Big 25.03.2015 N? 302 «[1po 3aTBEpAXEHHS 3pasKa
6naHka, TexHiyHoro onwucy Ta lopsaky odopMieHHs, Buaadi, 06MiHy,
nepecunaHHsa, BUJyYEHHS, NOBEPHEHHS AEPXaBi,BU3HAHHA HeAINCHUM Ta
3HULLEHHSA nacrnopTa rpoMaasaHnHa YKpaiHn»;

MoctaHoBa KMY Big 02.11.2016 N°770 «[esiki NUTaHHS HadaHHS

. L . aAMIHICTpaTMBHMX NOCNYr y cdepi Mirpauii»;

S. AKTy Kabinety MiHICTPiB Ykpaiky MoctaHoBa KMY Big 02.03.2016 N? 207 «[po 3aTBepaxeHHs Mpasun
peecTpauii Micua npoxuBaHHA Ta [lopsaaky nepeaadvi  opraHamu
peectpauii iHdopmauii A0 €aMHOro pAepxasHoro gaemorpadivyHoro
PEECTPY>»;

lMocTtaHoBa KMY Bia 26.11.2014 N? 669 «[lpo 3aTBepaXeHHS
MNopsaaky OTPMMaHHS, BUJIYYEHHS 3 €anHoro Aep>KaBHOro
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AeMorpaiyHOro peecTpy Ta 3HULWEHHS BiauMdpoBaHMX BiAOUTKIB
nanbuis pyk ocobm»

MoctaHoBa KMY Bia 24.12.2019 N? 1113 «[lpo 3anpoBamXeHHs
€eKCMepuMeHTaNbHOro MNPOEeKTY LWOAO CMPOLEHHA MpoLecy MnepesBipku
dakTy onnatv aaMiHICTPAaTUBHUX Ta iHWWX MOCAYr 3 BUKOPUCTAHHAM
nporpamMHoro npoaykry “check”»

AKTU LIeHTpasibHUX OpraHiB BUKOHABYOIl
Blaaun

Haka3 MBC Big 26.11.2014 N? 1279 «[po 3aTBepi)XeHHS 3pa3Ka
3aaBM-aHKETU ANA BHECEHHS iHdopmMauii 4o €AWHOro AepXKaBHOro
AemorpadiyHoro peecTpy», 3apeecTpoBaHum B MiHicTepcTBi
tocTuuii Ykpainn 10 rpyaHsa 2014 p. 3a N 1586/26363;

Hakaz MBC Big 16.08.2012 MBC N? 715 «[lpo 3aTBepXeHHS
3paskiB AOKYMEHTIB, fKi ModatTbCA A1 BCTAHOBMEHHSA HAJIEXHOCTI A0
rpomMagsHcTBa  YKpaiHW, NPUAHATTA 40 TPOMAAsAHCTBA  YKpaiHw,
0o OopMIEHHSA HabyTTa rpoMaasHcCTBa YKpaiHu, NPpUNUHEHHSA
rpoMagsHCTBa YKpaiHW, CKaCyBaHHSA pileHb npo odopMieHHa HabyTTs
rpoMagsaHCcTBa YKpaiHu, Ta »>KypHanie o06niKky», 3apeecTpoBaHui B
MiHicTepcTBi tocTuuii YkpaiHn 7 BepecHs 2012 p. 3a N? 1549/21861 ;

Haka3z MBC Big 16.08.2016 N? 816 «[po 3aTtBepaxeHHs llopsaaky
NpoBaAXeHHs 3a 3asBaMu Npo OQOPMIEHHS AOKYMEHTIB AN BUI3Ay

rpomMagsH YKpaiHu 3a KOpPAOH Ha nocTiiHe
NPOXWBaHHSA»,3apeecTpoBaHnin B MiHicTepcTBi  tocTuuii  YkpaiHm 09
BEpecHs 2016 p.

3a N? 1241/29371.

Haka3z MBC Big 13.04.2018 N9 311 «[lpo 3aTBepAXeHHs 3paskiB
OOKYMEHTIB, HeobXigHWX ANa BWIYYEHHS, TMMYACOBOrOo BUJTyYEHHS
nacrnopTta rpomMagsaHuHa YKpaiHu, nacnoprta rpoMaasiHMHa YKpaiHu Ans
BMUi34y 3a KOPAOH, 3apeeCTpOBaHMW B MiHICTepCTBi tocTulii YKpaiHn 27
KBiTHSA 2018 p. N? 531/31983

Haka3 MBC Big 18.10.2019 N? 875 «[lpo 3aTBepaxeHHs Bumor go
BigundposaHoro obpasy o6nmuyuya ocobu, PoOTOKapTOK, WO MNOAATHCA
ana odopmneHHs abo 06MiHy AOKYMeHTiB, WO MoCBiAYYylTb 0coby,
nNiaATBEPAXYIOTb TPOMAaASAHCTBO YKpaiHM 4mn cneuianbHUin ctaTyc ocobu, Ta
doTorpadivyHoro 306paxxeHHs Ha HUX», 3apeecTpoBaHuii B MiHicTepcTBi
tocTuuii Ykpainn 07 nuctonaga 2019 p. 3a N? 1146/34117

AKTU MicLeBMX OpraHis BUKOHaBYOl
BJlaAn/OpraHis MiCLLeBOro caMoBpsiAyBaHHS

BigcyTHi

YMOBM OTpPMMaHHSA aAMiHICTpaTMBHOI nocnyru

MipcraBa Ang oaep>kaHHSA aAMiHiCTpaTUBHOI
nocnyru

HactaHHa obcTtaBuH (Moain), y 3B'A3KY 3 AKMMW NacnopT niansrae
06MiHy, a came:

. 3i 3MiHOW0 iHdOpMauii, BHeceHoi Ao nacnopta (KpiM AOAATKOBOI
3MiHHOI iHdopMaLii);

. OTPUMaHHA peecTpauinHoro HoMmepa 061iKOBOiI KapTKu naaTHUKa
noaaTkie 3 [epxaBHOro peectpy @isndHux oci6 — nnaTHWKIB
noaatkie (PHOKMM) abo nosigomneHHa npo BiAMOBY BiA
NPUMAHATTA 3a3Ha4yeHoro Homepa (3a 6axaHHaM);

. BUSABJIEHHS NOMWUAKK B iHOpMaLiii, BHECEHiNn 40 nacnopTa;

. 3aKiH4YeHHSA CTPOKY Aii macnopTa;

e  HenpmaaTHOCTI NacnopTa AN8 NOAabLIOr0 BUKOPUCTAHHS;

Y pasi 3aKkiHyeHHa CTpOKy Aii nacnopta AOKYMEHTUM ANS WNOoro
06MiHy MOXyTb 6yTW nogaHi npoTaroM OAHOro MicAus A0  AaTu
3aKiHYEeHHs CTPOKY Moro Aii.

BuuepnHuin nepenik AOKYMEHTIB,
HeobXiaHMX ANA OTPUMAHHSA
aAMiHICTPaTUBHOI MOCYrU, @ TaKoX BUMOrHU
[0 HUX

Ona opopmneHHs nacnopTa rpoMaasiHMHa YkpaiHu ocoba nopae:

1) 3asBy-aHKeTy 3a 3pa3KoM, 3aTBepAXeHuM Haka3om MBC Big
26.11.2014 N° 1279 (dpopMyeTbCA Ta  pO3APYKOBYETbCH i3
3aCTOCyBaHHAM 3acobiB €ANMHOrO Aep>kaBHOro AemorpadiyHoro peecTpy
npauiBHUKOM TepuTOpPianbHOro OpraHy/TepuTopianbHOro  Miapo3ainy
AMC/ueHTpy HadaHHA aAMiHiCTpaTUBHUX nocnyr/AepxaBHOro
niaANpMEMCTBa, WO HanexutTb A0 cdepun ynpasniHHa AMC, abo rioro
BiJOKpPEMIEHOro NiApo34iny);

2) nacnopT, Wo nignsara€ o6MiHy;

3) AOKYMEHTH, WO NiATBEpAXYOTb 06CTaBUHU, Yy 3B'A3KY 3 SKMMU
nacnopT nignsara€ o6bmiHy (KpiM BMnNagkiB KoM CTPOK Aii nacnopTta
3aKiHUMBCS);

4)[OKYMEHTHN, WO MiATBEPAXYIOTb Cnnaty aAMiHICTpaTUBHOIo
360py, AepxaBHoro muta (y pasi O6MiHy y 3B'A3Ky 3 HenpuaaTHOCTI
nacrnopTa AN15 NOAANbLIOro BUKOPUCTaHHSA) abo po3apyKoBaHa KBUTaHLUIA
3 nNporpamMHoro npoaykTty «check» abo iHpopmMauio (pekBi3nTn nnaTexy)
npo cnnaty 36opy B 6yab-sKih popmi™;

5) [oBiAKYy MNpoO MPUCBOEHHSA peECTpauiriHOro Homepa o6nikoBoi
KapTKM nnaTtHuka nopaTtkiB 3 [epxaBHOro peectpy @isnyHux oci6 —
nnatHukiB nogaTkis (PHOKIM) abo nosigoMneHHs Npo BiAMOBY Big 1Oro
npunHAaTTS (AN ocib, 4gKi  4yepe3 CBOi  peniriiHi  nepekoHaHHs
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BiAMOBUANCA BiA4 MPUNHATTA 3a3HAYEHOro HOMepa) — 3a YMOBM
peecTtpauii B [lep>xkaBHOMY peecTpi di3nyHnx ocib — nnaTtHuKIB NOAATKIB
Ta iHWKX 060B’A3KOBUX NnaTexis abo OTPMMaHHA NOBIAOMJIEHHSA NPO
BiAMOBY Bif NPUWHATTA 3a3HayeHOro Homepa (ans ocib, ski yepes cBoi
penirinHi  nepekoHaHHs BIAMOBMAUCA Bi4 MNPUUAHATTA 3a3Ha4YeHoro
HoMepa). SAkwo Taka IiHdopmauia nopasanaca nig vac
ocdopMNeHHA nacnopra, wo nignAarae o6miHy BignosigHIi
AOKYMEHTU He Ha[AaloTbCA ;

6)00KYMEHTHN, WO nNiATBEPAXYOTb BiAOMOCTI A/11 BHECEHHS
A0AATKOBOI 3MiHHOI iHopMaUii A0 6€3KOHTaKTHOro eneKTPOHHOro HOoCis,
O MICTUTbCA Yy nacnopTi:

6.1) A0BiAKY NpO MPUCBOEHHS PeEECTpaUiNHOro HoMepa o6nikoBoi
KapTKM nnaTHUKa nogaTkis 3 [epxaBHOro peectpy disnyHux oci6 —
nnaTtHukis noaaTkis (PHOKIIM) abo nosinoOMAeHHS Npo BiAMOBY BiA MOro
npuUHATTA  (Ana ocib, #aKi 4yepe3 CBOi PpenirinHi  NepekoHaHHsA
BiAMOBUNINCA BiA MNPUMAHATTA 3a3HAYEHOro HOMepy) - 3a__yMoBM
peectpauii B [lep>xaBHOMY peecTpi i3nyHmMX ocib — nnaTHUKiB noaaTkis
Ta iHWKMX 060B'A3KOBMX NnaTexiB abo OTpMMaHHSA MOBIAOMJIEHHSA MNpoO
BiAAMOBY BiA MPUNHATTSA 3a3HavyeHoOro HoMmepa (Ansa ocib, aki yepes cBOi
penirinHi  nepekoHaHHA BIAMOBMAUCA Bi4 MNPUUAHATTA 3a3Ha4YeHoro
HoMepa). SAkwo Taka IiHdopmauia nopasanaca nig vac
ocdopMNeHHA nacnopra, wo nignAara€e o6miHy BignosigHIi
AOKYMEHTU He Ha[AalOTbhCA ;

6.2) Npo Micue NpoXxuBaHHS - ROBIAKY NMPO peecTpauiro Micus
npo)>xmBaHHA ocobu ab6o AOBiAKY NpO 3HATE Micue NMPOXKUBAHHA
(3a 3pa3skamMm HaBedeHuMWn y popaTkax 13, 16 po [lMpasBun peectpadii
MiCUSi MPOXMBAHHSA, 3aTBEpAXeHMX nocTtaHosol KMY N2 207 Big
02.03.2016) abo poBiAKY NpO PpeecTpauilo Micusas nNpoXXMBaHHA
(BupaHy po 04.04.2016 3a 3pa3koM HaBedeHwuM Yy podaTtky 11 go
Mopsaky peecTpauii Micus NpoXMBaHHA Ta Micua nepebyBaHHA Di3NUHNX
oci6 B YkpaiHi Ta 3pa3kiB HeobXigHMX [AOKYMEHTIB, 3aTBEpAXEHOro
Hakasom MBC Big 22.11.2012 N° 1077). [loBiaka Hapa€TbCA y pasi
3MiHM iHcdopMauil Npo Micue npoXxuBaHHA, nicnsa aaTtv Buaadi
nacnopra, Wo Nianara€e o6miHy;

6.3) Npo HapoAXXEHHS AiTe — CBiAOUTBa NPO HAPOAXEHHS AiTen
(3a HasBHOCTI);

6.4) npo wnob i posipBaHHA Wby — cBigoUuTBO MNpo W06,
CBiOUTBO MpO po3ipBaHHA Wby, PpiWeHHa cyay npo po3ipBaHHSA
wnoby, sgke Habpano 3akoHHOI cuin, abo BUMAAHUMA KOMMETEHTHUMMU
opraHamu iHO3eMHOi AepXXaBW AOKYMEHT, SKWUI 3rigHo 3 ii HauioHanbHUM
3aKOHOAABCTBOM MiATBEPAXYE BIiANOBIAHWA (aKT (32 YMOBMW yKNaAEHHSA
wnoby abo peecTpauii akTy UMBINBHOrO CTaHy MNpO MOro po3ipBaHHA
nicnsa BMaadi nacnoprta KM 0BMIHIOETLCA);

6.5) npo 3MiHy iMeHi — CBiAOUTBO MPO 3MiHY iMeHi, CBiAOLTBO Mpo
HapOAXeHHS, CBiAOUTBO NMpo w06, CBIAOLTBO NPO po3ipBaHHS Wby,
pilleHHsa cyay nNpo posipBaHHsa Wby, ske Habpano 3akoHHOI cunn, abo
BUAAHWI KOMNETEHTHUMN OpPraHaMu iHO3eMHOI AepXaBu AOKYMEHT, AKUN
3rigHO 3 il HauioOHanbHMM 3aKOHOAABCTBOM MNIATBEPAXYE BIiAMNOBIAHUMI
dakT (3a ymoBM 3MiHM npi3Buwa, iMeHi abo no 6aTbkoBi micna Aatm
BMAAYI nacnopTa aKkuii 0O6MiHIOETBLCS).

Ana odopMneHHa nacnopta ocobi, sfka He Moxe
rnepecyBaTUCAi CaMOCTIMHO Yy 3B'i3Ky 3 TpuMBaJIMM PpoO3iaAOM
340pOB’A, SAKWUA NIATBEPAXYETbCA MEAWYHUM BUCHOBKOM 3aknagy
OXOPOHW 340pOB’s, 0OPOPMIEHNA B YCTaHOBNIEHOMY nopsiaky, abo ocobi,
fika Bin6yBa€ nokapaHHA B yCTaHOBaxX BMKOHaHHSA NokapaHb a6o
nepebyBae Ha TpuBaJIOMy cTauliOHapHOMY JiikyBaHHI B 3akiiapax
MO3 3akpuTOro TUMNYy [JOAATKOBO MNOAAETbCS OAHa (poToKapTka
po3MmipoM 10 X 15 caHTMMeTpiB AN BHeCeHHs BigumdposaHoro obpasy
061M44s ocobu WNSIXOM CKaHyBaHHSA i3 3aCToCcyBaHHSM 3acobis PeecTpy.
doTokapTka NOBMHHA BianosBigaTn Bumoram go sigumdposaHoro obpasy
065m4usa ocobu, OTOKaApTOK, WO nojawTbca Ans odopmaeHHs abo
06MiHY  [OOKyMeHTIB, WO NocBigyyTb 0coby, nNiaTBEPAXYIOTb
rpoMagsHCTBO  YKpaiHm 4uM  cneuianbHMin  cTtatyc  ocobu, Ta
doTorpadivyHoro 306paxxeHHs1 Ha HUX, 3aTBepAXeHoro Hakasom MBC Big
18.10.2019 N° 875.

BHeceHHs A0 3asBM-aHKeETM Ta Yy nopanbluOMy Yy nacnopt
HanMCaHHA CKJlagoBuUX IMeHi «npi3Buwa» Ta  «iMeHi»
3AIMCHIOETbCA YKPAIHCbKOIO MOBOIO Ta JIATMHCbKUMM JliTepamMm
BianosigHO Ao Ta6nuui TpaHcniTepauii ykpaiHcbkoro andasity
NaTuHMLU e, 3aTBepAXKeHOo nocraHosoro KMY Big 27.01.2010 N°




55.
3a HeobXxigHOCTI HanucaHHS npi3Buwa abo/Ta iM’'a NaTUHCbKMMU

niTepamMun BIAMOBIAHO A0 HAaMWCaHHSA y paHile BuMAaHWX Ha iM'a ocobwu
AOKyMeHTax, MoAaeTbCa MucbMoBa 3asBa (AOBiNbHOI  dopMn) Ta
AOKYMEHT, WO NiATBEPAXKYE 3a3HadeHnn dakT, a came:

- nacropt rpomMagsiHMHa YKpaiHuM, nacnopT rpomMaasHuHa
YKpainu ans Bui3ay 3a KOpAOH, NPOI3HUI AOKYMEHT AUTUHMN;

- AOKYMEHT, WO NiATBEPAXKYE PaKT HAPOAXKEHHS, 3MiHWN iMeHi (Y
TOMy uucni y pasi yknageHHs abo posipeaHHa wnwoby), BuAaHoro
KOMMNETEeHTHUM OpraHoM iHO3eMHOI JepXaBu Ta JferasizoBaHoro B
yCTaHOBNIEHOMY MOPSAAKY;

- paHiwe BMAaHi nacnopTta Ha iM’'as AnTuHU/6aTbkKiB (abo ogHoOro
3 HUX)/04HOro 3 MOAPYXOKSA, Y TOMY 4YMCNi B nacnoptax ANns Buisay 3a
KOPAOH, BUAAHUX iHO3EMHUMU AepXaBaMu, AKLWO AUTUHA/6aTbkn/oanH 3
noApYyX oK € iIHO3EeMUSMM.

Yy pasi noaaHHs 3a8BU-aHKETH 3aKOHHUM
NnpeACTaBHMKOM/YMOBHOBAXeHoK  0cobok  aaMiHicTpauii  ycTaHoBM
BWKOHaHHA rnokapaHb abo 3aknagy MO3 3akputoro Tuny, A0AATKOBO
noAarTbCs OOKYMEHT, Lo noceiavye ocoby 3aKOHHOr0

npeAcTaBHMKA/YMOBHOBaXeHOi 0Ccobu Ta [AOKYMEHT, WO MiATBEPAXYE
NMOBHOBAaXEHHS 0CcobM K 3aKOHHOro npeacTtaBHMKa (KpiM BUNaakiB, KOan
3aKOHHMM NpeaCTaBHUKOM € OAMH i3 6aTbKiB)/ynoBHOBaXeHoi ocobu
aAMiHicTpauii yCcTaHOBM BUKOHAHHA rMokapaHb abo 3aknagy MO3
3aKpUTOro Tuny.

BuaaHi KOMNeTeHTHUMN OpraHaMu iHO3EMHOI AepXXaBU LOKYMEHTU,
wo nopatTbCs Ana  odOpMAEHHS  nacnopTa, 3acBifyyloTbCqd B
yCTaHOB/IEHOMY 3aKOHOAABCTBOM MOPAAKY, SKLWO iHWe He nepeabayeHo
MDKHapoAHMMK JorosopaMu YKpaiHu. Taki [AOKYMEeHTM nojarwTbCcs 3
rnepeksiagoM Ha yKpaiHCbKYy MOBY, 3acBiA4e€HWM HOTapiasibHO.

OpwuriHanun AOKyMeHTIiB noBepTarTbCsa 0C0bi (KpiM AOKYMEHTIB, WO
nigTBEPAXYOTh CNNaTy aAMiHICTpaTUBHOro 360py Ta AepXaBHOro MuTa)
abo ii 3aKkOHHOMY npeACTaBHWKY/YMOBHOBaxXeHin ocobi  nicns
0OpMNEHHS 3asBU-aHKETHU.

Y pa3si nogaHHsA [AOKYMEHTIB MPOTAroM OAHOro Micaus A0 AaTu
3aKiHYeHHs CTpPOKY Aii macrnoprta, nacnopT MiCcns NpuiioMy AOKYMEHTIB
noBepTaeTbCcsd 0cobi Ta 34a€TbCA HEW nig 4Yac OTpPMMaHHSA HOBOrO
nacnopTa.

3a NMCcbMOBOK 3a8BO0 0cobm nacnopT, Wo niansarae o6MiHy (Kpim
BMNaAKiB HeENpWAaTHOCTI nacnopTa AnA MNoAasbluoro BMKOPWUCTAHHSA),
nicns npuioMy AOKYMeHTiB Moxe 6yTu nosBepHyTuii ocobi Ta 3maeTbcs
Her Mif Yac OTpMMaHHA HOBOro nacnopTa.

10.

Mopsaaok Ta cnocib NogaHHA AOKYMEHTIB,
HeobXiaHMX ANA OTPUMAHHSA
aAMiHICTpaTMBHOI NOCAyrn

poMaasaHWH YKpaiHM 3 MEeTol NOoAaHHA [AOKYMEHTIB Ta 3asiBu-
aHkeTn Ana odopMieHHS nacrnopTta y 3B’a3ky 3 obmiHOM nacnopTta (y
dopMi  KapTkm) 0cobuUCTO 3BEpPTAETbCS HE3aNIeXKHO Big Micuna
npoXxnBaHHA A0 6yab-AKoOro:

- TepwuTopianbHoro oprany AMC;

- TepwuTopianbHoro nigpo3giny AMC;

- LUEHTPY HajaHHA  aAMIHICTpAaTMBHMX  MOCNYr/AepXaBHOro
niaNnpuMeMCTBa, WO HanexwuTb Ao cdhepun ynpasniHHa AMC, abo r1ioro
BiflOKPEM/IEHOrO MiAPO3AINY — 338 yMOBM HAasBHOCTI 06nagHaHHA A7
npuiiomy 3asB 3acobamu E€ANHOrO AEpPXaBHOro AeMorpa@idyHoro
Peectpy.

fkwo ocoba Bu3HaHa cyaom obmexeHO pAiespatHoto  abo
Heaie3naTHOO, AOKYMEHTUM Ta 3asiBa-aHKeTa noJarlTbCs OAHUMM i3 i
3aKOHHMX NpeacTaBHUKIB (0AHMM i3 6aTbKiB (YCMHOB/OBAYiB), ONiKYHIB,
niknyBanbHUKIB abo iHWNX 3aKOHHUX NPeACTaBHWUKIB).

Skwo ocoba, BiabyBaEe nokapaHHA B YyCTaHOBaxX BWKOHAHHA
nokapaHo abo nepebyBa€ Ha TpMBanOMy CTauiOHapHOMY NiKyBaHHI B
3aknagax MO3 3akpuTOoro TuUMy, AOKYMEHTU noAalrTbCs  4epes
ynoBHOBaxeHy ocoby aAMiHicTpauii BiANOBIAHOT YCTAHOBWU UM 3aknaay AO
TeputopianbHoro niaposainy AMC 3a micuem po3TawlyBaHHSA
aaMiHicTpauii BianoBiagHoOI yctaHoBM a6o 3aknany.

Ona nopaHHs [AOKyMeHTiB ocoboro, sika y 3B'A3KYy 3 TpUBaIuM
po31aAoM 340pOB’S HE MOXe MepecyBaTUCA CaMOCTIHO, 3@ 3BEPHEHHAM
Takoi ocobu abo ii 3aKOHHOro npeacTtaBHMKa, 0OOPMIEHUM Y MUCbMOBIN
¢opmi, 3AINCHIOETbCA BMWI3A nNpauiBHUKaA TepuTOopiasbHOro
opraHy/TepuTtopianbHoro niapo3ainy [AMC/ueHTpy HaaaHHSA
aAMiHiCTpaTMBHUX nocnyr/aep)aBHOro  nignpuMeMcrea, WO
HaJNIeXUTb Ao cchepu ynpaBniHHA aAMC, abo noro
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BifOKpeMNeHOro niapo3Ainysa MicueM npoxuBaHHa ocobu abo
NPOXOMKEHHS NiKYBaHHS.

11.

MnaTtHicTb (6e3onnaTHicTb)
aAMiHICTpaTMBHOI NOCAyrn

HagaHHA

AAMiHiCTpaTuBHa nocnayra nnaaTHa

Y pasi niaTHoCTi:

11.1.

HopMaTnBHO-NpaBoOBi aKTW, Ha NiacTaBi AKUX
CTAry€eTbCA nnaTta

n.n. a) n. 6 cr. 3 Jekpetry KabiHeTy MiHicTpiB Ykpainm «[llpo
AepxaBHe MUTO» Bi4 21.01.1993 N? 7-93.

CT. 20 3akoH YKpaiHu «[lpo €anHMIA AepxaBHUI AemMorpadiyHui
peecTp Ta [AOKYMEHTW, WO MiATBEPAXYHTb POMaASiHCTBO YKpaiHu,
noceia4vyoTb ocoby um ii cneuianbHMn cTatyc» BiA 20.11.2012 N2 5492 —
VI.

MoctaHoBa KMY Big 02.11.2016 N°770 «[esiKi NUTAaHHA HafaHHS
aAMIHICTpaTMBHMX NOCAYr y cdepi Mirpauii».

11.2.

Po3Mip Ta nopsiAoK BHECEHHSA naaTu
(apmiHicTpaTMBHOro 360py) 3a nNnatHy
aAMiHICTpaTUBHY Nocnyry

Po3mip aamiHicTpaTnBHOro 360py 3a oOpMSIEHHS Ta BUAAYy
nacrnopTa 3 AHA O(POPMJIEHHS 3a8BM-aHKETU Yy CTPOK:

He nisHiwe HiXk yepe3s 20 po6ounx AHiIB - 558 rpH.
(126 rpH. BapTiCTb aAMiHiCTpaTMBHOI Nocnyrn Ta 432 rpH.
BapTiCTb 6n1aHka);

He nisHiwe HiXk yepe3 10 po6ounx AHIB - 928 rpH.
(496 rpH. BapTiCTb aAMiHiCTpaTMBHOI Nocnyrn Ta 432 rpH.
BapTiCTb 6naHka;

Ta [AepXaBHOro Muta — 34 rpH. (2 HeonoAaTKOBYBAHUX MiHIMYyMHM
Aoxogdie rpomagsH) (cnnayvyerbcsa TiZibku y pasi o6MiHy y 3B'A3Ky 3
HenpuaaTHICTIO NacnopTa AJIA NoAaJ/bLUOr0 BUKOPUCTaHHSA).

OnnaTta HagaHOi MOCNYrM 34IMCHIOETLCA  LWASXOM nepepaxyBaHHS
3a8BHMKOM KOWTiB 4yepe3 6aHku, BigAdiNeHHa nowToBOro 3B'a3ky abo
NporpaMHoO-TEXHIYHI KOMMNJIEKCU caMo0bCyropyBaHHS.

11.3.

Po3paxyHKOBUI1 paxyHOK ANl BHECEHHS
nnaTu

Otpumysau miarexy: Y/ IMC y Cymcekiii obmacti
Ycranosa 6anky: JIKCVY, m. Kuis

Paxynok orpumysaua (IBAN):
UA728201720355109002001079910

Kon orpumysaua: 37846270

IIpu3HaueHHs IIATeXY:

Omutata nocnyru (Gpi3MYHOI0 0CO00I0, KA BiAMOBIIHO 110
3akoHOoJaBcTBa Ykpainu He mae PHOKIIIT
*:425925;1140336;1;cepis Ta Homep macniopTa;*IL.1.b.
Cyma 558,00 rps.

odopMIIeHHS acopTa rpoMaisiHUHA Y KpaiHu

He Ni3Hime Hixk yepe3 20 p.aH.

Omutara mocnyru Gpi3MYHOI0 0c00010, KA BIAMOBITHO JI0
3akoHoAaBcTBa Ykpainu mae PHOKIIIT
*:425925;1140336;1;inauBinyansHuil I01aTKOBUN
Homep;*IL.Lb.

Cyma 558,00 rps.

odopMIIeHHS acopTa rpoMaisiHUHA Y KpaiHu

He Ni3Hime Hixk yepe3 20 p.aH.

Omutata nocnyru (pi3MYHOI0 0CO00I0, SIKa BiAMOBIIHO J10
3akoHoJaBcTBa Ykpainu He mae PHOKIIIT
*,425925;1140337;1;cepis Ta HOMep naciopta;*I1.1.b.
Cyma 928,00 rps.

odopMIIeHHS acopTa rpoMaIsiHUHA Y KpaiHu

He ni3Hime Hix yepe3 10 p.aH.




6

Omutara mocnyru Gpi3MYHOI0 0c00010, KA BIAMOBITHO JI0
3akoHoAaBcTBa Ykpainu mae PHOKIIIIT
*,425925;1140337;1;iniuBinyansHUi 101aTKOBUN
Homep;*1L.1b.

Cyma 928,00 rps.

odopMIIeHHS TacopTa rpOMasiHUHA Y KpaiHu

He Hi3Hime Hixk yepe3 10 p.ax.

12.

CTpoK HaZaHHA aAMiHiCTpaTUBHOI MOCNYyru

MacnopT BUAaeTbCA:

He ni3Hiwe HiX 4yepe3 20 poboumx AHIB 3 AHA OPOPMIEHHS 3asaBU-
aHKeTn ANS A0ro OTPUMAHHS;

He ni3Hiwe HiX yepe3 10 poboumx AHIB 3 AHA OPOPMNEHHS 3asaBu-
AHKeTW AN A0ro TepMiHOBOrO OTPUMaHHS.

13.

Mepenik niacras ANns BiAMOBUM Y HaAaHHiI
aAMiHICTpaTMBHOI NOCAYrun

BigMoBa 3asBHMKY B MNPUWAHATTI AOKYMEHTIB Ta OMOpPMAEHHI
3aABM-aHKeETU 3[iNCHIOETbCA Yy Ppa3i HenojaHHA MOBHOMO mnepeniky
AOKYMeHTiB(y TOMYy umucni, y pasi He niAgTBEpPAXEHHS 3a AOMOMOrow
nporpamMHoro npoayKTy «check» iHdbopmauii npo cnnarty
aaMiHictpatueHoro 36opy**) abo He BIANOBIAHICTL X OQOPMAEHHSA
BMMOraM 3aKOHOAAaBCTBaA.

BinmoBa Bia opopMneHHA UM BMAadi nacnopra 3a pesyibTaTtamu
po3rnsaAy 3asBM-aHKeTU Ta NOAAHMX AOKYMEHTIB Hafa€TbCA 3afABHUKY Y
pa3si AKLWo:

1) ocoba He € rpoMaasiHUHOM YKpaiHu;

2) ocoba Bxe oTpumana nacnopT (y TOMy 4ucCni nacnopt 3paska
1994 poKy), AKUI € AINCHMM Ha AeHb 3BEPHEHHs (KpiM BUNaakie ob6MiHy
nacrnopTa y 3B'A3Ky 3 BMSBJIEHHSIM MOMWIIKK B iHdOpMaLii, BHECEHI A0
HbOrO; 3BEPHEHHS ANnA O06MiHy npoTAroM OAHOro Micaus A0 AaTu
3aKiHYEeHHS CTpOKYy Aii nacrnopTa; HenpuaaTHOCTI ANng nojasblioro
BUKOPUCTaHHSA);

3) paHi, oTpuMaHi 3 6a3 paHux Peectpy, kapTtoTek, He
nigTBEPAXYOTb HadaHy 3asiBHMKOM iHdopMauilo(30kpeMa, y pasi He
nigTBepIAXXeHHA 3a [OMNOMOrow MporpamMHOro npoaykTy «check»
iHpopMauii Nnpo cnnaTy aaMiHicTpaTUBHOro 360py);

4) 3a BMAayelo nacnopta 3BEPHYBCS 3aKOHHWUW MpeaCTaBHUK, SAKWN
He Ma€ [OKYMEHTaslbHO MiATBEPAXEHMX MOBHOBAaXEHb Ha OTPMMAaHHSA
nacnopTa;

5) ocoba nopana He B MOBHOMY 06CS3i AOKYMEHTM Ta iHdopmauito,
HeobxigHi Ana odopMaeHHs i BMAadi nacnopTa.

14.

Pe3synbTaT HagaHHa aAgMiHICTpaTUBHOI
nocnyru

Buaaya nacnopta rpomagsiHuHa YkpaiHu abo BigMoBa BiA WOro
0 OpPMNEHHS Yn BMAAYI.

15.

Cnocobu oTpuMaHHSA Bianosiai (pe3ynbraTy)

Y pa3si npuiHATTA pilleHHA npo BiAMOBY B MNPUWHATTI
AOKYMeHTIBTa ocdopMaeHHi 3asiBU-aHKeTH TepuTopianbHUM
opraH/TepuTopianbHui nigpo3ain AMC/ueHTp HagaHHA aAMiHICTpaTUBHUX
nocnyr/aepxasHe NiANPUEMCTBO, WO HaNexXuTb A0 cdepu ynpasiiHHA
OMC, abo 1oro BigokpemneHur niaposain iHhOOpMye 3asBHMKA MNpo
BiAAMOBY i3 3a3Hay4yeHHSM NiAcTaB Takoi BiAMOBM. 3a 6axkaHHAM 3asBHUKA
BiAMOBA HAfa€ETbLCA B MMCbMOBOMY BUIMASAAI.

Onsa OTpUMaHHs nacnopTa ocoba abo i 3aKOHHWW
npeacTaBHUK/yrnoBHOBaXxeHa ocoba (y pasi nojaHHS 3asBU-aHKETU
3aKOHHMM  MpeAcCTaBHMKOM/YMOBHOBaXeHO 0cobo) 3BepTaEeTbCs
ocobucto [0 TepuTOpianbHOro OpraHy/TepuTopianbHOro Miapo3ainy
OMC/ueHTpy HaJaHHA aAMiHiCTpaTUBHUX nocnyr/AepxaBHOro
niaANpMEMCTBa, WO HanexutTb A0 cdepun ynpasniHHa AMC, abo 1ioro
BiJOKpPEMSIEHOro niapo3ainy, AKWW MPUWHAB AOKYMEHTU ANA Woro
odopMNeHHs.

Y pas3i oTpuMMaHHA nacnopta 3aKOHHUM  MpeAcTaBHUKOM
/yNOBHOBaxeHo o0cobo (y pasi nogaHHSA 3asiBM-aHKETU 3aKOHHUM
npeACTaBHUKOM/YNOBHOBaXeEHO 0cob00) NOAAETLCA AOKYMEHT, LWO
noceia4vye ix ocoby Ta NiATBEpAXYE rpPOMaAAHCTBO.

AKwo A0 6e3KOHTAKTHOrO eneKTPOHHOrO HOCif, WO MIiCTUTbCS Yy

nacnopTi BHeCeHO BiauMdpoBaHi BIABMTKM nanbuUiB pyK — nacnopTt
BWAAETLCA 3@ YMOBM NMPUCYTHOCTi 0cobn Ha iM'Aa sAkoi odpopmneHo
nacnopr.

Ans oTpuMaHHA HOBOro nacnoprta ocob6a 3pa€ macnopr, WO
nighsaras o6miHy, Ta 6yB noBepHyTU# 111 nicna NPUWUHATTA 3aaBU-
aHKeTun Ha nepioa ochopMNeHHA HOBOro nacnopra.

SKLIO AOKYMEHTU Ansi obOpMIIEHHS nmacrnopTa noaasanucs 0coboio,
siIka He MOXe nepecyBaTUCsl CaMOCTIHO Y 3B'i3Ky 3 TpUBaJuMM po3/1aAoM
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340poB’S, npauiBHUK TepuTopiasibHOro opraHy/TepuTopianbHOro
nigpo3ainy AMC/ueHTpy HajgaHHA aAMiHICTpaTUBHUX MOCNYr/Aep>XXaBHOro
niANpMEMCTBa, WO Hanexutb A0 cdepun ynpasniHHa AMC, abo rioro
BiflOKPEMJIEHOr0 NiAPO3AiNny 3A4IMCHIOE BPYYEHHS nacrnopTa Takin ocobi 3a
MicueM il Nnpo>kuBaHHA a6o 3a MicLLeM NPOXOAKEHHSA JIiIKyBaHHSA.

Slkwo ocoba, BinbyBae mnokapaHHA B YCTaHOBaX BWKOHAaHHS
nokapaHo abo nepebyBa€ Ha TpMBanNOMy CTauiOHapHOMY fiKyBaHHI B
3aknagax MO3 3akpuToro TuUMy, BPYyYEHHS rMacrnopta Takihn o0cobi
30IMCHIOETLCSA yepes YynoBHOBa>xeHy o0coby apaMiHicTpauii
BiANOBIAHOT YCTaHOBM YK 3aknany.

Y pa3i npunHATTS pilleHHA npo BiAMOBY B O(OPMJIEHHi 4u
Buaadi nacnopta 3a pe3ynbTaTaMn po3rnsay 3asBUM-aHKeTU Ta
NnoAaHUX [OKYMEHTIB 3afBHMKY HAAAETbCA MUCbMOBa BiAMOBiAb 3
06rpyHTyBaHHAM MPUYMH BiAMOBW.

Y pasi nodaHHA  3asaBUW-aHKETW 4epe3 UEeHTp HajdaHHA
aAMiHICTpaTUBHMX NOCNYyr/AepXaBHe niANPUEMCTBO, WO HanexuTb A0
chepn ynpasniHHa OMC, abo 1ioro BigOKpeMmseHun  nigpo3ain
TepuTopianbHWI  opraH/TepuTtopianbHuMin  nigpo3ain  AMC Haacunae
NMUCbMOBE MOBIAOMNIEHHS MNPO MPUIMHATE PpilleHHs A0 BiAMOBIAHOIO
cyb’ekTa AN NoAanblOro BPyYEHHS 3as9BHUKY.

Ocoba abo ii 3akOHHUI NpeacTaBHUK/yNOBHOBaXxeHa ocoba Mae
npaBo MOBTOPHO 3BEPHYTMUCHA B pasi 3MiHM abo yCyHeHHs ob6CTaBuH, Yy
3B'A3Ky 3 SAKUMM 1OMy O6yno BiAMOBNEHO B TMPUUHATTI OOKYMEHTIB,
0dOpMNEHHI YM BMAavi nacnopTa.

* Y pasi nogaHHsa ocoboto abo ii 3aKOHHUM NMpeACTaBHMKOM Mig Yyac NpuUnoMy AOKYMeHTIB iHdopMauii (peKkBi3uTiB naaTexy) npo
cnnaty aamiHictpatueHoro 36opy B 6yab-fKin ¢opMi, 3a skow Moxe 6yTum nepeBipeHO dakT onnatv i3 BUKOPUCTAHHSAM
nporpamMHoro npoayKTy «check», KBUTaHUIA pPO34pPYKOBYETbCA BiANOBIAHUM rnpauiBHUKOM TepuTopiasnibHOro
opraHy/TeputopianbHoro nigposginy AMC/ynoBHoBaxeHoro cy6’ekta 3a AOMOMOrOK MpOrpaMHoOro npoaykTty «check» y pasi
TEXHIYHOT MOXJIMBOCTI.

YBArA! Y pasi HagaHHA HenpaBauBoi iHdopMauii (koA KBUMTaHLUIi He NiATBEPAXKYETbCA 3a AOMNOMOrol0 NpPorpaMHoOro
npoaykty <«check»)/iHcdopmMauii npo cnnaty aamiHictpaTuBHOro 360py He niaTBepaunaca 3asaBHUKY 6yae
BiAMOBJIEHO Y HalaHHi aAMiHICTPaTUBHOI NOCAYrNn.

** BiagMOBa 3a8BHWKY B MPUNHATTI AOKYMEHTIB Ta OPOPMEHHI 3asBM-aHKETN HAAAETbCA Yy pa3i He NIATBEPAXEHHSA NPauiBHUKOM
TepuTopianbHOro opraHy/TeputopianbHoro nigpo3ainy AMC/ynoBHoBaxeHOro cy6’ekta 3a AOMOMOro MPOrpaMHOro MNpOAYKTY
«check» iHopmMaLii npo cnnaTy aaMiHiCTpaTMBHOro 360py Ky Haaas 3asBHMK MNi4 Yac NoAAHHS AOKYMEHTIB (NepeBipsaeTbecsa y pasi
NoAaHHA 3asBHUKOM KOAY KBUTAHLT).

3acTyNHUK HAaYaJIbHUKA Biai1y
3 NUTAHb MAaCHOPTHU3AIlil,
peecTpauii Ta emirpamii Ceitnana KPECJIOBA



