3aTBepHKEHO

Haka3 Ynpasminusa JJMC
y CyMmchKil 06macTi

Bin 29.12.2025 poxy Ne 88

IHOOPMALIIAHA KAPTKA AAMIHICTPATUBHOI NOCAYIrn

O®OPMJIEHHS I BUAAYA NACMOPTA FPOMAASIHUHA YKPATHU
3 BEBKOHTAKTHUM ENNIEKTPOHHMUM HOCIEM

Y 3B'I3Ky 3 BTPaTO0/BUKPaAEHHAM

nacnopTa rpoMaasiHMHa YK

paiHn 3 6€3KOHTAaKTHUM eJIEKTPOHHUM HOCIEM

Yupapainusg «HedTp HAZAHHA AAMiHicTPATHBHUX HOcayr v M. Cymn» CyMcbKOi MiCbKOI paau

(HaliMeHyBaHHS cyb’ekTa HagaHHA aaMiHICTpaTMBHOI NOCAyrn)

Indopmauisa npo cy6’e

KTa HafjAHHA aAMiHICTPaTUBHOI Nnocnyrm

HaliMeHyBaHHSA oOpraHy, B $IKOMY 3[iliCHIOETbCS
obcnyroByBaHHSA Cy6’ekTa 3BEpHEHHS:
TepuTopianbHuii opraH AMC;

TepuTopianbHuit nigposainy AMC;

LleHTp HadaHHA aAMiHiCTpaTUBHOI nocnyru;
Aep>XaBHe NiANPUEMCTBO, WO HanexuTb A0 cdepu
ynpasniHHa AMC Ta 1ioro BiAOKpPeMIEHWUI NiAPO34in

Ynpaeninua «Ilenmp naoanusa aominicmpamuenux
nocaye y m. Cymu» Cymcokoi micoKkoi paou

Micue3sHaxoaxeHHss  cyb6’ekTa
aAMiHICTpaTUBHOI NOCAyrun

HagaHHA

M. Cymu, eyn. Bpumancoka, 21

pexumy po6oTun
aAMiHicTpaTUBHOI

IHdopmauin
cyb’exta
nocnyrum

woao
HagaHHA

noneoinok-uemeep - 3 8-00 0o 17-15;
n'amuuysn - 3 8-00 0o 16-00;
cyboma, Hedina - 6uxioni

TenedoH/dakc (aoBiakwn), appeca
€NeKTPOHHOI nowTn Ta Beb-canT cyb’exTa
HaZlaHHA aAMiHICTPaTUBHOI MOCNyru

men. (0542)70-05-74;70-05-75;70-00-64.

HopMaTMBHI aKTU, AKUMU pernaMeHTyeTb

CAl NOPAAOK Ta YMOBU HafaHHA aAMiHICTPaTUBHOIT nocnyru

3aKoHU YKpaiHu

3akoH YkpaiHu «[po €aMHWIN Aep>xxaBHUWA aeMmorpadiyHuin peecTp Ta
[OKYMEHTU, WO MiATBEPAXYIOTb FPOMAASHCTBO YKpaiHU, MOCBiAYYOTb
0coby uu ii cneuianbHWMn cTaTyC»;

3aKoH YKpaiHun «[1po rpoMaasiHCTBO YKpaiHu»;

3akoH YkpaiHm «Mpo ceoboay nepecyBaHHSA Ta BilbHUI BUbIp Micua
NPOXMBAHHA B YKpaiHi».

AkTn KabiHeTy MiHicTpiB YKpaiHu

MoctaHoBa KMY Big 25.03.2015 N2 302 «[lpo 3aTBepAXeHHS
3pa3ka 6naHka, TexHiyHoro onucy Ta lNopaaky odopMieHHs, Buaadi,
06MiHYy, nepecunaHHs, BWIYYEHHS, MOBEPHEHHS JAepiXKaBi, BU3HAHHSA
HeAiNCHMM Ta 3HMLLEHHSA nacnopTa rpoMagsHuUHa YKpaiHu»;

MocTtaHoBa KMY Big 02.11.2016 N°770 «[esKi NUTaHHA HadaHHSA
aAMIHICTpaTMBHMX NOCNYr y cdepi Mirpauii»;

MoctaHoBa KMY Big 02.03.2016 N? 207 «[lpo 3aTBepaXXeHHS
MpaBun peecTpadii Micus NnpoXxusBaHHA Ta lMopaaky nepenadi opraHamu
peectpauii iHdopMauii A0 E€AMHOrO JAepXKaBHOro AemorpadiyHoro
PEECTPY>»;

[MocTtaHoBa KMY Big 26.11.2014 N° 669 «[lpo 3aTBepAXeHHS
Mopaaky  oTpMMaHHS, BUIIYyYEHHS 3  €AMHOrO  [AepXXaBHOro
aemorpa@iyHoOro peecTpy Ta 3HULWEHHS BigundpoBaHMX BigbuTkie
nasnbLiB pyK 0Cco6u».

MoctaHoBa KMY Big 24.12.2019 N? 1113 «[lpo 3anpoBagXeHHs
EeKCMepMMEHTaNbHOro MPOEeKTy LWOAO CrpOLEHHS MpoLecy nepesipKu
dakTy onnatu agMiHICTPATUBHUX Ta iHWWUX MOCAYr 3 BUKOPUCTAHHAM

nporpamMHoOro npoAykrty “check”»




AKTU LieHTpasibHUX OpraHiB BUKOHABYOIl
Blaaun

Haka3 MBC Big 26.11.2014 N9 1279 «[1po 3aTBepAXeHHS 3pa3ka
3aaBM-aHKETW AN BHECEHHSA iHdopMauii Ao €aMHOro AepXaBHOro
AemorpadiyHoro peecTpy», 3apeecTpoBaHui B MiHicTepcTsi
tocTuuii YkpaiHn 10 rpyaHsa 2014 p. 3a N 1586/26363;

Haka3z MBC Big 16.08.2012 MBC N9 715 «[lpo 3aTBepA)XeHHS
3pa3KiB JOKYMEHTIB, SKi NOAAOTbCA ANS BCTAHOBMEHHSA HaNeXHOCTi 40
rpoMagsHCTBa YKpaiHW, TMpUAHATTS A0 rpoMaasHCTBa  YKpaiHw,
0 OpMNEHHSA HabyTTa rpoMaasaHcCTBa YKpaiHu, MPUNUHEHHSA
rpoMaasHCTBa YKpaiHW, cKacyBaHHS pileHb Npo opopMaeHHS HabyTTs
rpomMagsaHcTBa YKpaiHu, Ta >ypHaniB 06niky», 3apeecTpoBaHuvi B
MiHicTepcTBi tocTuuii YkpaiHn 7 BepecHs 2012 p. 3a N? 1549/21861 ;

Haka3 MBC Big 16.08.2016 N? 816 «[lpo 3aTtBepaxeHHs Mopaaky
NpoBaAXeHHs 3a 3asBaMuM Npo OPOPMIIEHHS AOKYMEHTIB ANSA BUIi3ay
rpomMagsH YKpaiHM 3@ KOpPAOH Ha MNOCTIHE  MPOXMBAHHA»,
3apeecTtpoBaHui B MiHicTepcTBi tocTuuii YkpaiHn 09 BepecHs 2016 p.
3a N? 1241/29371.

Haka3 MBC Big 18.10.2019 N? 875 «[lpo 3aTBepAXeHHs Bumor
[0 BigumdpoBaHoro obpasy o6nmyus ocobu, doTokapToK, WO
nopatTbCs Ana odopMaeHHs abo 06MiHy AOKYMeHTIB, O NOCBIAYYOTb
ocoby, NiaATBEPAXYIOTb FPOMAAAHCTBO YKPaiHW un crneuianbHUA cTaTyc
ocobun, Ta doTorpadiyHOro 306pakeHHs Ha HUX>», 3apeECcTpPoBaHWn B
MiHicTepcTBi tocTuuii  YkpaiHu 07 nuctonaga 2019 p. 3a N?
1146/34117

AKTU MiCLEeBMX  OpraHis BMKOHaBYOi
BJlaAn/OpraHis MiCLLeBOro caMoBpsiAyBaHHS

BigcyTHi

YMOBM OTPMMaHHSA aAMiHICTpaTUBHOI nocnyru

MinctaBa Ans oaep>kaHHA
aAMiHICTpaTUBHOI NOCAyrn

BtpaTta/BukpaaeHHs nacropTa rpoMagsiHMHa  YKpaiHu 3
6€3KOHTaKTHUM eNIeKTPOHHWNM HOCIEM.

BuyepnHuin nepenik AOKYMEHTIB,
HeobXiaHMX ANS OTPUMAHHSA
aAMiHICTpaTUBHOI NOCAYrK, a TaKoX
BMMOIM A0 HUX

Ona odopmneHHs nacnopta rpoMagsHuHa YKpaiHu ocoba
nopae:

1) 3asBy-aHKeTy 3a 3pa3KoM, 3aTBepAXXeHWM Haka3om MBC Big
26.11.2014 N° 1279 (dOpMYyeETbCA Ta  PO3APYKOBYETbCA i3
3aCToCyBaHHAM  3acobiB  €aMHOro  AepxaBHoro gemorpadivyHoro
peeCTpy MpauiBHMKOM  TepuTOpiaslbHOro  opraHy/TepuTopiasibHOro
nigposainy AOMC/ueHTpy HadaHHA aAMiHiCTpaTUBHUNX
nocnyr/AepxaBHOro  NiANPUMEMCTBA, WO Hanexute A0 cdepun
ynpasniHHa AMC, i noro BigOKpeMaeHoro niaposainy).

2) BuTAr 3 €AMHOrO PEECTpy AOCYAOBUX po3cnigyBaHb (y pasi
BUKpaJeHHs nacnopTa Ha TepuTopii YkpaiHn);

3) AOKYMEeHTW, WO nNiATBEPAXYOTb CraaTty aAMiHiCTpaTUBHOIO
36opy, AepxaBHoro muta (y pasi BTpatu nacnoprta) abo po3apykoBaHa
KBUTaHLUia 3 nporpamMHoro npoaykty «check» a6o iHdopmauiro
(pekBi3uT nnarexxy) npo cnaaty 36opy B 6yab-sikin popmi™

4) AOoBIAKY MPO MPUCBOEHHS pEECTpaLiiHOro HoMepa 06MikoBOi
KapTKM nnaTHUMKa nogaTtkiB 3 [lepxaBHOro peectpy @i3nmyHmx oci6 —
nnaTtHukis nogatkis (PHOKIMM) ab6o nosinoMneHHS npo BiAMOBY BiA
noro npurHATTA (ans ocib, AKi 4yepe3 CBOI peniriiHi NepekoHaHHS

BiAMOBUANCA BiA MNPUAHATTA 3a3Ha4YeHOro HoMepa) — 3a YMOBM
peectpauii B [epxaBHOMY peecTpi i3nyHux oci6 — nnaTHuKIB

nopaTtkie Ta iHWWX o060B’A3KkOBMX nnaTexie ab6o OTpPUMaHHA
noBiAOMJIEHHA NMpPO BiAMOBY BiA NMPUWAHATTA 3a3Ha4yeHOro Homepa
(ans ocib, aki yepe3 cBOi penirinHi NepekoHaHHs BIAMOBWMANUCS BIA
NPUAHATTA  3a3HayeHoro Homepa). SAxkwo Taka iHdopMauis
nopasanaca nig 4ac odopMJsIeHHA nacnoprta, Wo nignarae
o6MiHY BiANOBIAHI AOKYMEHTN HEe HaAalThCH;

5) noceigYeHHs Npo B3ATTA Ha 06nik 6e3a0MHMX ocCi6 (ans
6e380MHMX 0Cib);

6) AOBiAKY NPO B3ATTA Ha 06/iK BHYTPIWHLO nepemMilleHoi ocobu
(Ans BHYTPIWHBLO NepeMileHnx ocib);

7) [oKyMeHTW, WO niaTBEPAXYIOTb BiAOMOCTI ANA BHECEHHS
A0AATKOBOI 3MiHHOI iHdopmMauii A0 6e3KOHTAKTHOro eneKTPOHHOro
HOCifl, WO MICTUTbCA Yy NacnopTi:

7.1) npo Micue NpoXMBaHHA - AOBIAKY NPO peecTpauiro Mmicusa
npoXxnBaHHA 0cobn a6o AoBiAKY NPO 3HATE MicUe NPO>XKMBaHHA
(3a 3paskamu HaBegeHuMM y pgopartkax 13, 16 go [lMpaBwun peectpadii
Micus MPOXMBaHHS, 3aTBepAXeHnx rnocraHosot KMY Big 02.03.N° 207
2016 «[lpo 3aTtBepaxeHHs [paBwui peecTpauii Micus MpoXWBaHHA Ta
Mopsaky nepepadvi opraHamu peecTtpaudii iHdopmauii o €aunHoro
AepxaBHoro gemorpadiyHoro peectpy») abo poBiaKy npo
peecTpauio Micus npoXxusBaHHA (BUAaHYy no 04.04.2016 3a
3pa3koM HaBefeHuMM Yy pgoaatky 11 po lopaaky peecTpauii Mmicus
NpOXMBaHHA Ta Micus nepebyBaHHS @i3nyHMX 0cCi6 B YkpaiHi Ta
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3pa3kiB HeobXiAHWX [OKYMEHTIB, 3aTBepAXeHoro Hakasom MBC Big
22.11.2012 N? 1077 «[lpo 3aTBepaxeHHs [Mopaaky peecTpauii Micus
NPOXMBaAHHA Ta Micua nepebyBaHHA @i3nyHMx oci6 B YkpaiHi Ta
3pa3kKiB HeO6XiAHWX 4SS LUbOro AOKYMEHTIB») — 3@ HasBHOCTI;

7.2) Npo HapOAXeHHsa AiTel — cBigouTBa MPO HAPOAKEHHS
aiten;

7.3) npo wnob i posipaHHA wnoby — CBIAOLUTBO Mpo Wb,
CBiAOUTBO NPO poO3ipBaHHA W06y, pileHHa cyay npo po3ipBaHHSA
wnoby, fAke Habpano 3akoHHOI cunun, abo BMAAHUI KOMMETEHTHUMU
opraHamMuM iHO3EMHOI JepXaBW [OKYMEHT, SKUW 3rigHo 3 i
HauioHaNbHMM 3aKOHOAABCTBOM MIATBEPAXYE BiANOBiAHMA dakT (3a
yMoBM nepebyBaHHa y wnobi abo peecTpauii akTy UMBINBHOrO CTaHy
npo MOro po3ipBaHHA) — 3a HASIBHOCTI;

7.4) nNpo 3MiHy iMeHi — cBigouTBO MpPO 3MiHY iMeHi, CBigOUTBO
Nnpo HapoOAXeHHs, CBiAOUTBO Npo Wb, CBIAOLUTBO MpO PpO3ipBaHHSA
wnoby, piweHHa cyay npo po3ipBaHHSA wnoby, ske Habpano 3aKOHHOT
cunu, abo BMAaHWI KOMMETEHTHMMW OpraHamu iHO3eMHOi AepXXaBu
OOKYMEHT, SKWKW  3rigHO 3 il  HauioHaslbHMM  3aKOHOAABCTBOM
nigTBEpAXYE BiANOBIAHMIA daKT (3a YMOBM 3MiHW Mnpi3Buwa, iMmeHi abo
no 6aTbKOBi) — 3@ HAsABHOCTI.

Ana odopMmneHHa nacnopra ocobi, ska He Moxe
rnepecyBaTuCs CaMOCTIMHO Yy 3B'fI3Ky 3 TpuBaJIMM po3/1afoM
340pOB’A, SAKUIA MIATBEPAXYETbCA MEAWYHUM BUCHOBKOM 3aknagy
OXOpPOHW 340pOoB’s, OMOPMNEHUI B YCTAHOBJIEHOMY Mopsaky, abo
ocobi, sika Bia6byBa€e nokapaHHA B YCTaHOBaX BWKOHAaHHA
nokapaHb a6o nepebyBae Ha TpuBaJIOMy cCrTauioHapHOMY
nikyBaHHi B 3aknagax MO3 3akpuTOoro Tuny Ao4aTKOBO MOAAETHLCSH
ogHa oTokapTka po3MipoMm 10 Xx 15 caHTMMeTpiB ANs BHECEHHS
BiaumdpoBaHoro obpasy ob6amuyus ocobum WNAXOM CKaHyBaHHSA i3
3acTocyBaHHAM 3acobiB Peectpy. doTokapTka MNOBMHHA BignosigaTtu
Bumoram go sigundposaHoro o6pasy obnuuus ocobu, poTokapToK, WO
nogarTbCsa Ana opopmneHHs abo 06MiHy AOKYMEHTIB, WO NOCBiAYYOTb
ocoby, niagTBEpAXYOTb FPOMaASAHCTBO YKpaAiHM UM crneuianbHUi cTaTyc
ocobu, Ta doTorpadivyHoro 306paxeHHA Ha HUX, 3aTBEPAXEHOro
Haka3om MBC Biag 18.10.2019 N¢ 875.

BHeceHHs A0 3asiBU-aHKETU Ta y nopanblIOMy Yy nacnopt
HanMCaHHA CKJaAOBUX iMeHI «npisBuwWa» Ta <«iMeHi»
3QiACHIOETBCA YKPAiHCbKOIO MOBOIO Ta JIaTUHCbKMMM JliTepaMu
BignosigHo Ao Ta6nuui TpaHcniTepauii ykpaiHcbkoro andasity
naTuHMLUel0, 3aTBepA)XeHol nocraHosoiw KMY Big 27.01.2010
N2 55.

3a HeobxigHOCTI HanucaHHA npisBuwa abo/Ta iM’'a NaTUHCbKUMKU
niTepaMu BiANOBIAHO A0 HaMWCaHHA Yy paHilwe BMAAHWMX Ha iM’'s ocobu
OOKYMEHTax, MOoAaETbCA MuMCbMOBa 3asBa (AOBiNbHOI dopmMu) Ta
OOKYMEHT, WO NiATBEPAXYE 3a3HayeHMn dakT, a came:

- racrnopT rpoMmagsiHMHa YKpaiHW, nacrnopT rpoMagsHuHa
YKpaiHu gns Bui3ay 3a KOpPAOH, MPOI3HUIA AOKYMEHT AUTUHN;

- OOKYMEHT, WO niaTBepAaxXye hakT HAPOOXKEHHS, 3MiHWU iMeHi
(y ToMy uuncni y pasi yknageHHs abo posipBaHHs wnoby), BMAAHOrO
KOMMETEHTHMM OpraHoOM IHO3EeMHOI AepXaBW Ta JfieranizoBaHoro B
yCTaHOBIEHOMY NOPSAAKY ;

- paHiwe BuAaaHi nacnopta Ha iM's autuHu/6atbkiB (abo
OAHOro 3 HWMX)/0AHOro 3 MOAPYXXSA, Y TOMy 4ucni B nacnoptax Ansd
BMi34y 3@ KOpPAOH, BMAAHMX IHO3EMHUMM  [AepXaBamu, SKLWO
OUTUHA/6aTbKM/OAMH 3 NOAPYXIKSA € IHO3EMUSAMMN.

Yy pasi nogaHHs 3asBU-aHKeTun 3aKOHHUM
npeacTaBHMKOM/YNOBHOBaXeHOK  0cobok  agMiHicTpauii  yCcTaHOBM
BMKOHaHHS MnokapaHb abo 3aknagy MO3 3akpuToro Tuny, AOAATKOBO
noaarTbCs OOKYMEHT, Lo noceiavye ocoby 3aKOHHOr0
npeacTaBHUKA/yNOBHOBaXeHOi 0Ccobn Ta AOKYMEHT, WO NiATBEPAXYE
NOBHOBaXEHHA 0CObM K 3aKOHHOro npeactaBHMKa (KpiM BuNaakis,
KONN 3aKOHHWM NpeACTaBHUKOM € OAWMH i3 6aTbkKiB)/ynoBHOBAXEHOI
0cobun agMiHicTpauii ycTaHOBM BMKOHaAHHSA NokapaHb abo 3aknagy MO3
3aKpuUTOro Tuny.

BupaHi KOMNEeTEHTHUMMN opraHamu iHO3eMHOI  Aep)kasu
AOKYMEHTH, WO nojatTbeca ANA ohOpMIEHHS nacnopTa, 3acBiavyloTbCs
B YCT@HOBJIEHOMY 3aKOHOAABCTBOM MOPSAKY, SKLWO iHWe He
nepeabadeHo MiXHapoAHMMW AoroBopaMum YKpaiHu. Taki AOKYMeHTH
nogatoTbCa 3 MepeksagoM Ha YKpaiHCbKy MOBY, 3acBig4yeHuM
HOTapianbHO.

OpwuriHann AOKyMeHTIB nosepTarTbca 0cobi (KpiM AOKYyMEHTIB,
WO MiATBEPAXYOTb CnaaTy aAMiHICTpaTMBHOro 360py Ta Aep)XaBHOro
mMnta) abo ii 3aKOHHOMY npeacTaBHWKY/YNOBHOBaXeEHi ocobi nicns
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0(DOPMNEHHS 3asiBU-AHKETMU.

Mopsaaok Ta cnocib NoaaHHA AOKYMEHTIB,

poMaasaHWH YKpaiHn 3 MEeTOol NOoAAaHHA AOKYMEHTIB Ta 3asdBu-
aHKkeTun Ans oOopMIeHHS nacrnopTa y 3B'A3Ky 3 BTPATO/BUKPAAEHHAM
nacrnopta rpomMagsHuMHa YKpaiHn 3 6e3KOHTaKTHUM €e/IEKTPOHHUM
HOCIEM 0COBMCTO 3BEPTAETLCS HE3asZIeXKHOo BiA Micusa NPOXKMBaHHA
RO 6yab-aKOro:

- TepuTopianbHoro opraHy AMC;

- TepwuTopianbHoro nigpo3giny AMC;

- UEHTPY HajaHHA aAMIHICTpaTMBHMX  MNOCHAYr/AepXaBHOro
niaNpMeEMCTBa, WO HanexuTb Ao cdhepwn ynpasniHHa AMC, abo noro
BilOKPEM/IEHOrO NiAPO34iNYy — 338 yMOBM HasiBHOCTI 061aAHaHHA 4715
npuiiomy 3asB 3acobamu €EAMHOrO AepXaBHOro AeMorpagidyHoro
Peectpy.

Sflkwo ocoba Bu3HaHa cyaom obmexeHo aie3paTHo abo
Heaie3naTHOO, [AOKYMEHTU Ta 3asiBa-aHKeTa MnoJarkTbCAa OAHMM i3 ii
3aKOHHMX nNpeAcTaBHUKIB  (0A4HWMM i3 6aTbkiB  (YCMHOBMIOBAYIB),

10. HeobXiaHMX ANS OTPUMAHHSA ONiKyHiB, MikAyBanbHMKIB abo iHWMX 3aKOHHNUX NPeACTaBHMUKIB).
aAMiHICTpaTUBHOI NOCAyrn flkwo ocoba, BinbyBae nokapaHHA B YCTaHOBaX BWKOHAaHHSA
nokapaHo abo nepebysae Ha TpuBanOMy CTauiOHapHOMY NiKyBaHHi B
3aknagax MO3 3akpuToro TuMy, AOKYMEHTU noaarTbCca 4epes
yrMoBHOBaxeHy 0cCoby aaMiHiCTpauil BiANOBIAHOI yCTaHOBM 4M 3aknapy
AO TepuTopianbHoro nigposainy AMC 3a micueM posTawlyBaHHSA
aaMiHicTpauii BianoBiaHoOI yctaHoBM a6o 3aknanay.

Ona noaaHHA AOKYMeHTiB 0coboto, fika Yy 3B'A3KY 3 TpUBaIuM
po3/1aiOM  340pOB’S  He MOXe [MepecyBaTMCs  CaMOCTIiHO, 3a
3BEpHEHHSAM Takoi o0cobu abo ii  3aKOHHOroO npeacTaBHMKA,
0(OpMNEHUM Y NMUCbMOBIV (POpPMi, 3RINCHIOETBCA BMUIi3A NpauiBHUMKA
TeputopianbHoro opraHy/ niapo3ainy AMC/ueHTpy HapaHHSA
aaMiHICTpPaTMBHUX noOCAyr/pep>xaBHOro niANpuMEMCTBa, L0
Hanexxutb Ao  cdepmn ynpasniHHA AMC, a6o horo
BiAOKpPEeMNeHOro niapo3Aainy 3a MicueM npoxusaHHA ocobu abo 3a
MicueMm nepebyBaHHsA 0cobu y 3aKknaji OXOpOHU 340pOB’s.

MnaTtHicTb (6e3onnaTHicTb) HadaHHA -
11. - N AAMiHiCTpaTuMBHa nocnyra nnaTHa
aAMiHICTpaTMBHOI NOCAYrn
Y pasi niaTHoCTi:
n.n. a) n. 6 cr. 3 [Jekpery KabiHeTy MiHicTpiB YKkpaiHun Big
21.01.1993 N? 7-93 «[1po AepxaBHE MUTO».
HOpMaTUBHO-NPaBOBI aKTM, Ha niacTasi CT. 20 3aKkoH YkpaiHu «I'I_po EAVMHUIA AepXaBHUM ,uemorpaq)iq_ﬂmﬁ
11.1. peecTp Ta AOKYMEHTW, WO MiATBEPAXYIOTb IPOMAASHCTBO YKpaiHu,
SAKUX CTATYETbCA nnaTa . . S .
noceia4vyTb 0coby uu ii cneuianbHUi cTaTyc»;
MoctaHoBa KMY Big 02.11.2016 N? 770 «[esKi NMTaHHA HaAaHHSA
aAMIHICTpaTMBHMX NOCAyr y cdepi Mirpauii».
Po3mip aamiHicTpaTnBHOro 360py 3a oOpMSEHHS Ta BUAAYYy
nacrnopTa 3 AHA O(OPMJIEHHS 3as8BM-aHKETU Yy CTPOK:
He nisHiwe Hik yepe3 20 po6ounx AHIB - 618 rpH.
(126 rpH. BapTiCTb aAMiHICTpaTUBHOI Nocnyrn Ta 492 rpH.
BapTiCTb 6n1aHka);
. He nisHiwe HiXk yepe3 10 po6ounx AHIiB - 988 rpH.
Po3mip Ta nopaaok BHECEHHA niatn . . -
11.2. | (apmivicTpaTueHOro 360py) 3a nnaTHy (496_ rpH. BapTIC'-I'b aAMIHICTpaTMBHOI Mocnyrn Ta 492 rpH.
S BapTiCTb 6naHka;
aAMiHICTpaTMBHY nocnyry
Ta AepXaBHoOro muta — 34 rpH. (2 HeonoAaTKOBYBAHMUX MiHIMYyMHK
Aoxogdis rpoMaasiH) (cnnavyeTbcs Tinbku y pasi o6MiHy y 3B'A3Ky
3 HEeNpUAaTHICTIO NacnopTa A1 NOAAJNbLIOIr0 BUKOPUCTAHHA).

Onnata HaaaHOi MOCAYru 34IMCHIOETLCA LWASXOM nepepaxyBaHHS
3a8BHMKOM KOWTIB Yyepe3 6aHKW, BiAAiNeHHS MOWTOBOro 3B'a3ky abo
NporpamMHoO-TEXHIYHI KOMMNJIEKCU CaMo0bCyropyBaHHS.

OtpumyBau miarexy: Y/ IMC y Cymcrkiii o6macti
Ycranosa Oanky: JIKCY, m. Kuis
Paxynox orpumyBaua (IBAN):
} UA728201720355109002001079910
11.3. Po3paxyHKOBUI paxyHOK ANS BHECEHHS Ko oTpUMyBava: 37846270

nnatun

IIpu3HadeHHs IIATEKY:

Omnuata nocnyru Gpi3MYHOI0 0CO00I0, KA BiAMOBIIHO 10
3akoHoAaBcTBa Ykpainu He mae PHOKIIIT
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*;435905;1100059;1;cepist Ta HoMep macniopTa;*IL.1.b.
Cyma 618,00 rps.

oopmIeHHs macnopra rpoMaisiHiHA YKpaiHu He Mi3Hile
HDK yepe3 20 p.aH.

Omnuata nocnyru Gpi3MYHOI0 0CO00I0, KA BiAMOBIIHO 110
3akoHoAaBcTBa Ykpainu mae PHOKIIIT
*:435905;1100059;1;inauBinyansHU TO1aTKOBUN
Homep;*1L.1.b.

Cyma 618,00 rps.

oopmieHHs macnopra rpoMaisiHiHA YKpaiHd He Mi3Hile
HDK yepe3 20 p.aH.

Ormutara mocnyru Gi3MYHOI0 0c00010, KA BIAMOBITHO /10
3akoHoAaBcTBa Ykpainu He mae PHOKIIIIT
*;435905;1100060;1;cepis Ta Homep nacnopta;*I1.1.b.
Cyma 988,00 rps.

oopmieHHs macnopTa rpoMaisiHiHA YKpaiHu He Mi3Hile
HDK yepe3 10 p.an.

Ormutara nocnyru Gpi3MYHO0 0c00010, KA BIAMOBITHO /10
3akoHoAaBcTBa Ykpainu mae PHOKIIIT
*:435905;1100060;1;inauBiMyansHU TOaTKOBUN
Homep;*IL.Lb.

Cyma 988,00 rps.

ogopMIIEHHS TacopTa rPOMajTHUHA YKpaiHu He Mi3HilIe
HDK yepe3 10 p.an.

12.

CTpoK HaZaHHA aAMiHICTPaTUBHOI MOCNYyru

MacnopT BUAa€ETbHCA:

He ni3Hiwe HiX yepe3 20 poboumx AHIB 3 AHA OMOPMIEHHS 3asBU-
aHKeTn ANS 0ro OTPUMaHHS;

He nisHiwe HiX yepe3 10 poboumx AHIB 3 AHA OMOPMIEHHS 3asBU-
AHKeTW AN A0ro TepMiHOBOrO OTPUMaHHS.

13.

Mepenik niacras ANns BiAMOBUM Y HaAaHHiI
aAMiHICTpaTUBHOI NOCAYrn

BigMoBa 3asiBHUKY B MPUWHSATTI AOKYMEHTIB Ta odOpMNeHHi
3aABM-aHKeETU 3JiiICHIOETLCA Y pa3i HenojgaHHS MOBHOrO Mepeniky
AOKYMeHTiB (y TOMY u4uchi, y pasi He MiaATBEpAXeHHs 3a A0MNoMorot
nporpamMHoro npoayKTy «check» iHdbopmauii npo cnnarty
aaMiHictpaTMBHoro 36opy**) abo He BIANOBIAHICTL iX OMOPMAEHHS
BMMOraM 3aKOHOAAaBCTBa.

Binmoea BiA ocdopMneHHa uum Buaadi nacnopra 3a
pesyfnbTaTtamMuM po3rnsay 3asBM-aHKeTM Ta MOAAHUX [OKYMEHTIB
HaAAETbCA 3as8BHUKY Y pasi SKLO:

1) ocoba He € rpoMaasiHUHOM YKpaiHu;

2) ocoba Bxe oTpummana nacnopT (y TOMY 4MCAi nNacnopT 3paska
1994 pokKy), SKWA € AINCHUM Ha [AeHb 3BepHEHHSA (KpiM BuNaakis
06MiHY nmacnopta y 3B'A3Ky 3 BWSIBJIEHHAM MOMWIKW B iHdopMauii,
BHECEHIN A0 HbOro; 3BepHEeHHs A1 06MiHy NpoTAroMm ogHOro Micaus oo
[AaTW 3aKiHYEeHHS CTPOKY Aiil nacnopTa; HenpuaaTHOCTI 418 noAasibloro
BUKOPUCTaHHSA);

3) paHi, oTtpumaHi 3 6a3 paHux Peectpy, kapToTek, He
nigTBEPAXYOTb HaZaHy 3asABHUKOM iHdopmauilo (3okpema, y pasi He
nigTBepAXXeHHA 3a [AOMOMOrol MNpOrpaMHOro npoaykty «checks»
iHpopMauii npo cnnaTy aaMiHicTpaTMBHOro 360py);

4) 3a BUAAYel0 nacrnopTa 3BepHYBCS 3aKOHHWI NpeaCTaBHUK, AKUN
He Ma€ AOKYMEeHTaslbHO NiATBepAXXEHUX MOBHOBAaXEHb Ha OTPUMaHHSA
nacnopTa;

5) ocoba nogana He B MOBHOMY 06Csi3i AOKYMeHTU Ta iHdopMalito,
HeobxigHi aAna odopMneHHs | BMAadi nacnopTa;

6) ocoby He BCTaHOBAEHO 3a pe3yfnbTaTaMW MpPOBEAEHHS
npoueaypu BCTaHOBJIEHHS 0CO6U.

14.

Pe3synbTaT HagaHHa agMiHICTpaTUBHOI
nocayru

Bupaya nacnopta rpomagsHuHa YkpaiHm abo BigMoBa Big 1Moro
0(OpPMAEHHSA YM BMAAMI.

15.

Cnocobu oTpMMaHHS BiANOBIAI

Y pa3i HenojaHHs MNOBHOro nepeniky AOKyMeHTiB  abo He
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(pe3ynbTaTy) BiAMOBIAHICTL iX OMOPMAEHHA BMMOraM 3aKOHOAABCTBa MpauUiBHUK
TepuTopianbHOro opraHy/TepuTtopiansHoro nigposginy AOMC/ueHTpy
HaZaHHA aAMIHICTpPaTUBHMX MOCAYr/AepXXaBHOro niANpuUEMCTBaA, LWO
Hanexwutb A0 cdepun ynpasniHHa [OMC, abo 1ioro BiAOKpeMieHOoro
niapo3ainy npuiMae pilleHHAs nNpo BiAMOBY BiA NPUWHATTA

AOKYMEeHTIB Ta odopMNeHHI 3asBu-aHkeTn | iHpopmMye
0coby/3aKOHHOro npeAcTaBHUKA/yYNOBHOBaXeHy ocoby npo niactaswu
Takoi BiAMOBMW. 3a 6axaHHAM 3asBHMKA BiAMOBa HafdacTbCa B
NMMCbMOBOMY BUINSAAI.

Ons  oTpuMaHHs nacnopta ocoba abo i  3aKoHHWN

npeAcTaBHUK/yrnoBHOBaXxeHa ocoba (y pasi nojaHHS 3asaBu-aHKeTH
3aKOHHMM MpeACTaBHMKOM/YMOBHOBAXeEHOK 0C0600) 3BepTaETbCs
ocobucTto [0 TepuTopianbHOro OpraHy/TepuTopianbHOro niapo3ainy
OMC/ueHTpy HaZaHHSA aAMiHICTpaTUBHNX nocnyr/Aep>xaBHoOro
nignpueMCTBa, WO HanexuTb Ao cdepwu ynpasniHHa AMC, abo noro
BiJOKpPEMJIEHOrO Niapo34iny, AKMA NMPUAHAB AOKYMEHTU AJIA WOro
odopMNeHHs.

Yy pasi OTPUMaHHS nacrnopTa 3aKOHHUM
npeACTaBHUKOM/YNOBHOBaXEHOK 0Cob0l0 MNOAAETbCA AOKYMEHT, Lo
noceiavyoTb 0C06y 3aKOHHOrO nMpeacTaBHMKA/yNnOBHOBAXeHOi ocobwu,
Ta AOKYMEHT, WO NiATBEPAXYE MOBHOBAXEHHS 0CO6M $IK 3aKOHHOro
npeAcTaBHUKA/yNOBHOBaXEHOT 0cobu.

AKWO A0 6E3KOHTAaKTHOrO €NeKTPOHHOr0 HOCIfA, WO MICTUTbCH Yy

nacrnopTi BHeCeHO BiaundpoBaHi BIAOUTKM nanbuiB pyK — nacnopt
BWAAETLCH 3@ YMOBM NMPUCYTHOCTi 0ocobmu Ha iM'a Akoi ocbopmaeHo
nacnopr.

SIKLWO AOKYMeEHTW ANns opopMIeHHa nacnoprta nogasanucs ocoboto,
KA He MOXe nepecyBaTUCs CaMOCTIMHO Yy 3B'A3Ky 3 TpuBanuMm
po3naAoM 340pOB’A, MpauiBHUK TepuTopiasnbHOro opraHy/niaposainy
AOMC/ueHTpy HadaHHA aAMiHICTpaTUBHUX nocnyr/Aep>xaBHoOro
niaANpMEMCTBa, WO HanexuTb Ao cdepu ynpasniHHa AMC, abo noro
BiflOKPEMJIEHOrO MiAPO3AiNy, 34iMCHIOE BPyYEHHA nacnopTa Takin ocobi
3a MicueM ii npo>xuBaHHA ab6o 3a micuem nepebyBaHHa ocobu y
3aknapni OXOpoOHU 340pPOB’A.

Akwo ocoba, BiabyBae nokapaHHA B YyCTaHOBaX BWKOHAHHS
nokapaHo abo nepebyBa€e Ha TpuBanOMy CTauiOHapHOMY JliKyBaHHi B
3aknagax MO3 3akpuToro TuMy, BpPYyYEHHS nacrnopTa Takin ocobi
30IACHIOETLCA  4Yyepe3  yrnoBHOBaXkeHy o0coby aamiHicTpauii
BiANOBIAHOT YCTAaHOBM YK 3aknany.

Y pasi NnpunHATTA pilleHHA Npo BiAMOBY B OchOpMJIEHHi 4n
Buaaudi nacnopra 3a pe3ynbTataMu po3rnsay 3asBU-aHKeTU Ta
noAaHux [AOKYMEHTIB 3asBHWKY HAAAETbCA MUCbMOBA BIiAMOBiAb 3
06rpyHTyBaHHAM MPUYMH BiAMOBW.

Y pa3i nodaHHA 3asABM-aHKeTM 4epe3 UeHTp HaAaHHA
aAMiIHICTpaTUBHMX MNOCNyr/AepXaBHe MiANPUEMCTBO, WO HanexuTb A0
chepn ynpasniHHa [OMC, abo 1ioro BigoKpeMmMneHun nigpo3ain
TeputopianbHuin  oprad/ nigposgin  AMC Haacuiae  nucbMoBe
NOBIAOMMIEHHSA MPO MPUNHATE pilleHHs A0 BianoBigHoOro cyb’ekta ans
NoAaNbLIOr0 BPyYEHHS 3asBHUKY.

3asaBHMK abo MOro 3aKOHHWI NMpeacTaBHUK/yNOBHOBaXeHa ocoba
Mae npaso NOBTOPHO 3BEPHYTMUCS o TepuTopianbHOro
16. Mpumitka opraHy/TepuTopianbHoro nigpo3giny AMC, ynoBHoBaxeHoro cyb’exkra B
pasi 3MiHM abo ycyHeHHs 06CTaBuWH, Yy 3B'A3Ky 3 AKkuMn nomy 6yno
BifiMOB/IEHO B ODOPM/IEHHI Y/ BMAadi nacnopra.

* Y pasi nogaHHsa 0coboto abo ii 3aKOHHUM NMpeACTaBHMKOM Mig Yac NpuUnoMy AOKYMeHTIB iHdopMauii (peKkBi3uTiB naaTexy) npo
cnnaTty aamiHictpatueHoro 36opy B 6yaAb-fKi ¢opMi, 3a skow Moxe 6yTu nepeBipeHO dakT onnatu i3 BUKOPUCTAHHSAM
nporpamMHoro npoayKTy «check», KBUTaHUiA pO34pPYKOBYETbCA BiANOBIAHUM rnpauiBHUKOM TepuTopiasnbHOro
opraHy/TeputopianbHoro nigposginy AMC/ynoBHoBaxeHoro cy6’ekta 3a AOMOMOrOK MpOrpaMHoOro npoaykTty «check» y pasi
TEXHIYHOT MOXJIMBOCTI.

YBArA! Y pasi HagaHHA HenpaBauBoi iHdopMauii (koA KBUMTaHUII He NiATBEPAXKYETbCA 3a AOMNOMOIrol0 NPOrpaMHoOro
npoaykty <«check»)/iHcdopMauii npo cnnaty aamiHictpaTMBHOro 360py He niaTBepaunaca 3asaBHUKY 6yae
BiAMOBJ/IEHO Y HaflaHHi aAMIHICTPAaTUBHOI NOCNYIrNn.

** BigMOBa 3a8BHWKY B MPUNHATTI AOKYMEHTIB Ta OPOPMEHHI 3asBM-aHKETN HaAAETbCA Yy pa3i He NIATBEPAXEHHSA NPauiBHUKOM
TepuTopianbHOro opraHy/TeputopianbHoro nigpo3ainy AMC/ynoBHoBaxeHOro cy6’ekta 3a AOMOMOrol MPOrpaMHOro MNpOAYKTY
«check» iHopmaLii npo cnnaTy aaMiHicTpaTMBHOro 360py Ky Haaas 3asBHMK MNi4 Yac NOAAHHS AOKYMEHTIB (NepeBipsa€eTbecsa y pasi
NoAaHHA 3a8BHMKOM KOAY KBUTAHLT).



HavanbHuKk Bigainy 3 nMTaHb
nacnoprusanii, peecrpamii
Ta emirpanii YnpasiiHHA JIropmuana CTAPIIEBA



