3aTBEpKEHO

Haka3 Ynpasminusa JMC
y CyMmchKil 061acTi

Big 29.12.2025 poxy Ne 88

IHOOPMALIIAHA KAPTKA AAMIHICTPATUBHOI NOCAYIn

O®OPMJIEHHS I BUAAYA MNACMOPTA FrPOMAASSHUHA YKPATHU
3 BEBKOHTAKTHUM ENEKTPOHHUM HOCIEM
Y 3B'513Ky 3 BTpPaTO0/BUKPafEHHAM
nacnopTa rpoMaasiHuHa YkpaiHu 3pa3ka 1994 poky (Y (popMi KHMKEUKMN)

Ynpagpainaa «llenTp HagaHHsa aaMiHicTpaTUBHUX HOCAVT V M. Cymu» CyMcbKOI MiCbKOI paan
(HaliMeHyBaHHS cyb’ekTa HaAgaHHA aaMiHICTpaTMBHOI NOCyrn)

Indopmauia npo cy6’ekta HaaaHHA aagMiHICTPAaTUBHOI Nocnyrun

HaliMeHyBaHHS  opraHy, B  $KOMY  3A4iNCHIOETHCS
ob6cnyroByBaHHA Cy6’ekTa 3BEpHEHHS: . ..
TepwutopianbHuii nigposain AMC; ana(mmml «llenmp HAOAHHA abmmtcmpamu(mux
LEeHTp HaAaHHSA aAMiHICTpaTMBHOI MOCNYru; AepXasBHe nocayzy m. Cymu» CyMCbKOi'MiCbKOi'paOu
nNiANPMEMCTBO, WO HanexuTb A0 cdepun ynpasniHHa AMC
Ta NOro BifAOKpPEMIEHUIN NiApo34in

Micue3sHaxoaXeHHs cyb’exta HajaHHSA

1 aaMiHicTpaTMBHOI Nocayru m. Cymu, ¢yn. bpumancoka, 21
noneoinok-uemeep - 3 8-00 0o 17-15;
> IHdopmauia woao pexumy pobotu cyb'ekta n';lmuuu;l -38-00 00 16-00;
’ HaZaHHA aAMiHICTPaTUBHOI MOCNyru cy60ma neoins - euxioni

TenedoH/dakc (AoBiaKN), agpeca enekTpoHHOI

3. nowTM Ta Beb-cailT cyb'ekTa  HaAaHHS men. (0542)70-05-74;70-05-75;70-00-64.

aAMiHICTpaTUBHOI NOCAYrn

HopMaTuBHI aKkTH, AKMMMU pernaMeHTYETbCA NOPAAOK Ta YMOBM HaAaHHA aAMiHICTPaTUBHOI NOCAYru

3akoH Ykpainn «lpo €EaMHMIn aepxaBHUin aemMorpadiyHui peecTp
Ta [AOKYMEeHTW, WO nNiATBEPAXYIOTb rPOMAASIHCTBO  YKpaiHu,
noceia4vyTb 0coby uu ii cneuianbHUi cTaTyc»;

3aKoH YKpaiHu «[1po rpoMaasiHCTBO YKpaiHu»;

3akoH YkpaiHm «[lpo cBoboay nepecyBaHHS Ta BiNbHUWA BU6Ip
MicLS NPOXMBAHHS B YKpaiHi»;

4. 3aKoHU YKpaiHu 3aKoH YkpaiHn «lpo TMMYacoBi 3axoAu Ha nepiod MpoBeAeHHS
AHTUTEPOPUCTUYHOI onepauii»

[MocTtaHoBa BPY Big 26.06.1992 N? 2503-XII «[lpo 3aTBEpAXEHHS
NoJIOXXeHb MpO nacrnopT rpoMagsiHMHa YKpaiHu Ta npo nacnopt
rpoMagsHuHa YKpaiHu 458 BUi3ay 3@ KOpAOH»

Oekpet KabiHeTy MiHicTpiB YkpaiHn Biga 21.01.1993 N97-93
«[po aepxaBHE MUTO»

MoctaHoBa KMY Big 25.03.2015 N? 302 «[lpo 3aTBepaXXeHHS
3pa3ka 6naHka, TexHiYHoro onucy Ta lMNopsaaky odopMieHHs, Buaadi,
06MiHYy, nepecunaHHsl, BUIyYEHHS, NOBEPHEHHS AepiXaBi, BU3HAHHS
HeAINCHMM Ta 3HMLLEHHSA nacnopTa rpoMagasHUHa YKpaiHu»;

MocTtaHoBa KMY Big 02.11.2016 N°770 «[esKi NUTaHHA HadaHHSA
aAMIHICTpaTMBHMX NOCAYr y cdepi Mirpauii»;

[MoctaHoBa KMY Big 02.03.2016 N2 207 «[lpo 3aTBepAXeHHs
lMpaBun peectpauii Micua npoxuBaHHA Ta [lopaaky nepepadi
opraHamMu  peectpauii  iHdopMauii A0  €AMHOrO  AepXaBHOro
AemorpadiyHoro peecTpy»;

[MoctaHoBa KMY Big 26.11.2014 N? 669 «[lpo 3aTBepAXeHHS
Mopaaky  OTpUMaHHSA, BUAYYEHHA 3 €AMHOrO  AepXXaBHOro
AeMorpadiyHoro peecTpy Ta 3HULIEHHS BiguudpoBaHuxX BiABUTKIB
nasnbLiB pyK 0Co6u».

[MocTtaHoBa KMY Big 24.12.2019 N° 1113 «[lpo 3anpoBag)XeHHS
€KCMepMMEHTaNbHOro MPOEKTY LWOAO CMpPOLEHHS MpOLEeCcy nepesipku
dakTy onnatM agMiHICTPATUBHUX Ta iHWMUX MOCAYr 3 BUKOPUCTAHHAM
nporpamMHoro npoAykrty “check”»

5. AkTn KabiHeTy MiHicTpiB YkpaiHu

Hakaz MBC Big 26.11.2014 N9 1279 «[po 3aTBepAXeHHS
3pa3ka 3asBM-aHKeETM AN BHeCeHHs iHdopmauii Ao €anHoro
AepxaBHOro  agemorpadiyHoOro  peecTpy», 3apeecTpoBaHui B
MiHicTepcTsi tocTuuii YkpaiHn 10 rpyaHsa 2014 p. 3a N2 1586/26363;
6. AKTU LeHTpasibHUX OpraHis BUKOHaB4Oi Bnaaun Haka3z MBC Big 16.08.2012 MBC N? 715 «[lpo 3aTBepAXeHHs
3pa3KiB AOKYMEHTIB, fKi MoAatTbCA A1 BCTAHOBJIEHHS HAJSIEXHOCTI
0O TpOMAaAsAHCTBA YKpaiHu, NPUUAHATTA A0 FPOMajsiHCTBa YKpaiHu,
0o OopMNEHHSA HabyTTa rpoMagsHcTBa  YKpaiHu, MPUNUHEHHSA
rpoMagsHCTBa YKpaiHW, CKacyBaHHS pilweHb Npo  odOpMAEHHS
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HabyTTa rpomMaasaHcTBa YKpaiHu, Ta XypHanis 06niky>»,
3apeecTpoBaHui B MiHicTepcTBi toCcTULii YKpaiHn 7 BepecHs 2012 p.
3a N2 1549/21861 ;

Hakaz MBC Big 16.08.2016 N? 816 «[llpo 3aTBepAXeHHS
Mopaaky npoBafXeHHs 3a 3asBaMuM Npo OMOPMIEHHS AOKYMEHTIB
ANS BUi3Ay rpoMaisiH YKpaiHM 3@ KOPAOH Ha MOCTIMHE MPOXMBAHHS»,
3apeecTtpoBaHui B MiHicTepcTBi tocTuuii YkpaiHn 09 BepecHs 2016 p.
3a N° 1241/29371;

Haka3 MBC Big 13.04.2018 N? 311 «[lpo 3aTBepAXXeHHs 3pasKis
AOKYMEHTIB, HeOobXiAHWUX ANS BUYYEHHS, TMMYacOBOrO BWJYYEHHS
nacrnopTta rpoMagsiHMHa YKpaiHuw, rnacnopTta rpoMaasiHMHa YKpaiHu
ANA BUWI3Qy 3a KOPAOH, 3apeecTpoBaHWin B MiHicTepcTBi toCTUUIT
YkpaiHu 27 kBiTHA 2018 p. 3a N? 531/31983.

Haka3 MBC Big 18.10.2019 N? 875 «[1po 3aTeBepaxeHHs Bumor
[0 BigumdpoBaHoro o6pasy o06nuuusa ocobu, ¢OTOKaApTOK, LWO
nopatrTeCcs Ana  odopmneHHs abo 06MiHy  OOKyMeHTiB, WO
noceigvyoTb 0coby, nNiATBEPAXYIOTb FPOMAASAHCTBO YKpaiHW 4w
cneuianbHuim cratyc ocobu, Ta doTorpadiyHoro 3o06paxeHHs Ha
HUX>», 3apeecTpoBaHnin B MiHicTepcTsi tocTuuii YKpaiHm 07 nucronasa
2019 p. 3a N? 1146/34117

AKTH

MicueBux opraHis BUMKOHaBYOI

BN1afiM/opraHis MicLLeBOro caMoBpsAyBaHHS

BigcyTHi

YMOBM OTPUMaHH

A apgMiHICTPaTUMBHOI Nocnyrun

MipcraBa Ans oaep>kaHHSA aAMiHiCTpaTUBHOI

nocayru

BTpaTta/BukpaaeHHs nacrnopta rpoMagsHuHa YkpaiHu 3paska
1994 poky (y POopMi KHMXKEYKMN)

BuuepnHuin nepenik AOKYMeHTIB, HEOBXiAHMX
ANa OTPUMAHHA aAMiHiCTpaTMBHOI Nocnyru, a

TakKoX BUMOIMN A0 HUX

Ona odopMneHHa nacnopta rpoMagsHuHa YkpaiHu  ocoba
nojae:

1) 3asBy-aHKETYy 3a 3pa3KoM, 3aTBepAXeHMM Haka3om MBC Big
26.11.2014 N? 1279 «[lpo 3aTBEpAXXEHHSA 3pa3Ka 3asBU-aHKETH
AN BHeCeHHs iHdopMauii Ao €EANHOro AepxXaBHOro AeMorpadiyHoro
peecTpy», 3apeecTpoBaHui B MiHicTepcTBi
tocTumuii YkpaiHn 10 rpyaHs 2014 p. 3a N2 1586/26363 (dbopMyeTbCA
Ta pO34pYyKOBYETbCS i3 3aCTOCyBaHHAM 3aco6iB €EAMHOro Aep>KaBHOro
AeMorpadiyHoro peectpy npauiBHMKOM TepuTopiasibHOro NiApo3ainy
AOMC/ueHTpy HadaHHA aAMiHiCTpaTUBHUX nocnyr/AaepxaBHOro
niaANpMEMCTBA, WO HanexuTb A0 cdhepun ynpasniHHa OMC, abo woro
BiJOKpPEMIEHOro NiApo34iny);

2) nuceMoBy 3asBy nNpo BTpaTy abo BMKpaAeHHs nacnopTa
3pa3ka 1994 poky;

3) BUTAr 3 EAMHOIO PEECTPY AOCYAOBMX pO3ChifyBaHb (y pasi
BUKpaJeHHs nacrnopTa Ha TepuTopii YKpaiHn);

4) [OKYMEHTM, WO NiATBEPAXYIOTb CriaTy aAMiHICTpaTUBHOMO
36opy, AepxasHoro muta (y pasi BTpatm nacnopta) abo
pO34pyKOBaHa KBUTaHLUiA 3 MporpaMHoro npoaykTty «check» abo
iHpopmMauito (pekBisnTu nnatexy) npo criaty 36opy B 6yab-sKin
dopmi*;

5)nocBigyeHHs npo B34TTS Ha obnik 6e3pgoMHux oci6 (ans
6e310MHUX 0Cib);

6)A0BiAKY Npo B3ATTS Ha O06/iK BHYTPIWHbBO MepeMilleHoi
ocobu (ans BHYTPILWHBO NepeMileHoi ocobun);

7) pilleHHs cyay Npo BCTAHOBMEHHS 0cobu (ans ocib, Skux He
6yno BCTaHOBNEHO 3a pe3ynbTaTaMn MNPOBEAEHHS npoueaypu
BCTAHOBJIEHHSA 0CcobKn);

8) AOBIiAKY NMPO MPUCBOEHHSA peEECTpauiinHoro Homepa ob6nikoBoi
KapTKX nnaTHWKaA nopaaTtkiB 3 [epxaBHoOro peectpy dismyHux oci6 —
niaTHMKIB nogaTkie abo noBiAOMNEHHs npo BiAMOBY Big4 WMOro
npunHaTTS  (ans ocib, 9Kki 4Jepe3 CBOi penirinHi nNepekoHaHHs
BiAAMOBUANCS BiA NPUAHATTA 3a3HAa4Ye€HOro HOMepa) — 3a HasA BHOCTI.

9) [oKyMeHTH, WO MiATBEPAXYKOTb BiAOMOCTI AS11 BHECEHHS
[00aTKOBOI 3MiHHOT iHdOpMauii A0 6e3KOHTaKTHOro efieKTPOHHOro
HOCifl, WO MICTUTbCA Yy NacnopTi:

9.1) Nnpo Micue npoOXMBaHHA - [OBIAKY MNPO peecTpauiro
Micus npo>xuBaHHA o0cobu ab6o posBigKy nNpo 3HATE Micuye
npo>XxMBaHHA (3a 3pa3kaMu HaBedeHMMM Yy popatkax 13, 16 go
lMpaBnn peecTpauii Micus MPOXUBaHHA, 3aTBEPAXEHWUX MOCTAHOBOK
KMY N¢ 207 Big 02.03.2016) a6o poBiaKy nNpo peecTpauito Micusa
npoXxuBaHHA (BunaaHy [0 04.04.2016 3a 3pa3koOM HaBeAeHuUM Yy
popaTtky 11 po [lMopsaaky peecTpauii Micus NpOXMBaHHA Ta Micus
nepebyBaHHa di3nyHMx o0ci6 B YKpaiHi Ta 3paskiB HeobXigHnx
OOKYMEHTIB, 3aTBepAXXeHoro Hakasom MBC Big 22.11.2012 N° 1077)
— 3a HafABHOCTI;

9.2) nNpo HapoAXeHHs AiTel — cBigouTBa MPO HAPOAXKEHHS
Aiten (3a HaAsSABHOCTI);

9.3) npo wntob i posipBaHHa wnoby — CBIAOUTBO NpPO W6,
CBiAOUTBO MpO po3ipBaHHA wnoby, pilleHHS CcyAy Mpo po3ipBaHHSA
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wnoby, ke Habpano 3akKOHHOI cunmn, abo BUAAHWUIA KOMMNETEHTHUMU
opraHamMu iHO3eMHOi AepXaBu JAOKYMEHT, SAKWMW  3rigHo 3 i
HauioHaNbHUM 3aKOHOAABCTBOM NiATBEPAXYE BiAMOBIAHMW dakT (3a
yMoBK nepebyBaHHA y waobi abo peecTpauii akTy LUMBINBHOrO CTaHy
Npo MOro po3ipBaHHSA) — 3a HasABHOCTI;

9.42) npo 3MiHy iMeHi — CBiAOUTBO MNPO 3MiHY iMEHi, CBiAOLTBO
Npo HapoOAXeHHs, CBiAOUTBO Mpo Wb, CBIiAOLTBO NMPO pO3ipBaHHA
wnoby, piweHHs cydy npo posipBaHHsa wnwoby, ske Habpano
3aKOHHOI cvnn, abo BMAAHWIA KOMMNETEHTHUMW OpraHaMu iHO3eMHOi
Aep>XaBu AOKYMEHT, KW 3rigHo 3 il HauioHaslbHMM 3aKOHOAABCTBOM
nigTBEpAXYE BiANOBIAHMA daKT (3a yMOBM 3MiHM npi3BuUWa, iMeHi abo
no 6aTbKOBi) — 3@ HAsABHOCTI.

Ana odopMmneHHa nacnopra ocobi, sika He Moxe
rnepecyBaTUCs CaMOCTIWHO Yy 3B'AA3Ky 3 TpMBaJIuM po3naAoM
340pOB’A, AKUIN NIATBEPAXYETLCA MeAWYHWM BUCHOBKOM 3aknagy
OXOpOHW 340pOB’A, O0dOpPMNEeHUl i B YyCTAHOBJIEHOMY MOpsAaKy, abo
ocob6i, fAka Bia6byBa€ nokapaHHA B YycTaHOBaxX BWKOHaHHSA
nokapaHb a6o nepebyBa€e Ha TpMBaNOMy CTauliOHapHOMY
nikyBaHHi B 3aknapax MO3 3akpuTOoro TUNy [0OAATKOBO
nojaeTbca oAHa doTokapTka po3MmipoMm 10 x 15 caHTMMeTpiB Ans
BHECEHHs BigumMdpoBaHoro obpasy o06nuuyua ocobu wWIsaxom
CKaHyBaHHS i3 3actocyBaHHsAM 3acobiB Peectpy. ®oTokapTka
noBMHHA Bignoeiaatn BuMoram Ao sBigundgposBaHoro obpasy obnnuus
ocobun, doToKapTokK, WO nojarwTbCa And odopmaeHHs abo 06MiHy
OOKYMEHTIB, WO MOCBiAYyTb 0Cc0by, NiATBEPAXYHOTb FPOMaAsHCTBO
YKpaiHM 4m  cneudianbHU cTatyc ocobu, Ta doTorpadiyHoro
306paxkeHHsA Ha HuX, 3aTBepaXeHoro Hakasom MBC Big 18.10.2019
Ne 875.

BHeceHHs A0 3asBM-aHKeETM Ta y NoAasblIOMYy Yy nacnoprt
HanMCaHHA CK/MaaoBuX IMeHi «npisBuwa>> Ta <«iMeHi»
3QiACHIOETHCSA YKPAIHCbKOIO MOBOIKO Ta JIaTUHCbKUMM JliTEpaMmn
BignoBigHO pAo Ta6nuui TpaHcnitepauii  ykpaiHCbKOro
andasiTy naTuHuMuero, 3aTBEpAXKEeHOK nocraHosoiw KMY Big
27.01.2010 N2 55.

3a HeobXxiaHoCTI HanucaHHs npisBmwa abo/Ta iM'a
NaTUHCbKUMMN NiTepaMu BIAMOBIAHO A0 HaNUCaHHA Yy paHiwe BUAaHUX
Ha iM'a ocobu poKyMeHTax, MOJAETbCS NMUCbMOBA 3asBa (AOBINbHOI
¢dopMn) Ta AOKYMEHT, WO NiATBEPAXKYE 3a3HaUYeHN dakT, a came:

- racnopTt rpoMagsiHMHa YKpaiHu, nacnopT rpoMagsiHUHa
YKpaiHu Ans BUi3ay 3a KOpAOH, NPOI3HUIA AOKYMEHT AUTUHMU;

- AOKYMEHT, WO MiATBEPAXYE DaKT HAPOAXKEHHS, 3MiHWN iMEHI
(y ToMy uucni y pasi yknageHHs abo posipeaHHsa woby), BUaaHoro
KOMMETEHTHMM OpraHoM IiHO3eMHOI JAepXaBu Ta JsieranisoBaHoro B
yCTaHOBIEHOMY NOPSAAKY;

- paHiwe BwuAaaHi nacnopTta Ha iM's auTMHUK/6aTbKiB (abo
OAHOro 3 HWUX)/04HOro 3 MNOAPYXOKSA, Y TOMY 4MCAi B nacnoprtax And
BMi34y 3@ KOPAOH, BWAAHUX I[HO3EMHMMM [AepXXaBaMu, SAKLO
ONTUHA/6aTbKWU/OAMH 3 NOAPYXIKSA € IHO3EMUSAMMN.

Y pasi nogaHHA [OKYMEHTIB Ta 3asBM-aHKETU 3aKOHHUM
npeacTaBHMKOM/YNOBHOBaXeEHOK 0coboo  apMiHicTpauii ycTaHOBM
BMKOHaHHSA nokapaHb abo 3aknagy MO3 3akpuToro Tuny, A04ATKOBO
noAarTbCs OOKYMEHT, Lo noceiavye ocoby 3aKOHHOro
npeacTaBHUKA/yNOBHOBaXeHOi 0cobn Ta AOKYMEHT, WO MNiATBEPAXYE
NOBHOBaXeHHsA 0cobu SK 3aKOHHOro npeacrtaBHuKa (KpiM BuNaakis,
KONW 3aKOHHWUM MpeACTaBHUKOM € OAWH i3 6aTbkKiB)/ynoBHOBaXeHOi
0cobu aaMiHicTpauii yCTaHOBM BMKOHAHHS MNoOKapaHb abo 3aknagy
MO3 3akpuToro Tmny.

BupaHi  KOMNETeHTHUMWM  opraHamm  iHO3EMHOI  AepXaBu
AOKYMEHTU  3acBigvyloTbCa B  YCTAHOBJIEHOMY 3aKOHOAAaBCTBOM
nopsiaKy, SKWO iHWe He nepeabadyeHo MiXXHaApPOAHMMMW [Orosopamu
YKpaiHun. Taki AOKYMEHTW MojarTbCA 3 MNepeksialoM Ha YKpaiHCbKy
MOBY, 3aCBiA4E€HMM HOTapiasibHO.

OpwuriHann AokyMeHTiB (KpiM AOKYMEHTIB, WO NiATBEPAXYHOTb
cnnarty aAMiHiCTpaTUBHOro 36opy Ta Aep>XaBHOro MuTa)
noseptalTbcsa 0cobi abo ii 3aKOHHOMY MpeAcTaBHMKY/YNOBHOBAXEHIN
0cobi nicna 0opopMIEHHS 3aBU-AHKETHU.

10.

Mopsaaok Ta cnocib NogaHHA AOKYMEHTIB,
HeobXigHMX ANS OTPUMAHHA aAMiHICTpaTUBHOI
nocnyrum

FpoMagsaHuH YKpaiHun, AKuin BTpaTMB MacnopT rpoMagsHuHa
YKpainu 3pa3ka 1994 poky (y POpMi KHMXKEUKKN) 3 MEeTOK MNoAaHHSA
OOKYMEHTIB Ta 3asBW-aHKeTM Ana  odopMIeHHsa  nacnopTta
3BepTaETbCa 0COOUCTO BIAMOBIAHO A0 3apeecTpoBaHOro mMicus
Npo>XXMBaHHSA A0 NMpauiBHMKa:

- TepuTopianbHoro nigpo3giny AMC;

- LUEHTPY HadaHHA aAMIHICTPaTMBHUX MOCAYr/Aep>KaBHOro
niaANPMEMCTBA, WO HanexuTb A0 cdepu ynpasniHHa AMC, abo noro
BiflOKPEM/IEHOr0 NiAPO34iny — 3a YMOBW HasBHOCTI 06nagHaHHA Ans
npumomy 3asAB-aHKeT 3acobamu €anHoro AepXaBHOro
AeMorpadgidyHoro PeecTpy.




fkwo ocoba Bu3HaHa cyaoM obMexeHO giesgaTtHoo abo
Heaie3naTHOO, AOKYMEHTW Ta 3asdBa-aHKeTa MnoAalTbCsa OAHUM i3 i
3aKOHHMX nMpeacTaBHUKIB (0AHMM i3 6aTbkiB  (YCMHOBMOBauiB),
ONiKyHiB, MikNyBanbHMKIB abo iHWMX 3aKOHHNUX NPeACTaBHMUKIB).

AKWo Micue NpoXuBaHHA Takoi 0cobu He 3apeecTpoBaHoO,
OOKYMEHTM Ta 3asBa-aHKeTa nojawTbCa [0 TepuTopiasibHOro
niagposainy AOMC/ueHTpy HadaHHA afAMiHiCTpaTUBHUX
nocnyr/AepxaBHOro niAnNnpuveEMCTBa, WO Hanexutb Ao cdepu
ynpasniHHa AMC, abo noro BifOKpeMaeHOro nigpo3ainy 3a micuem
chaKkTM4YHOro npo>xuBaHHA B YkpaiHi, a6o 3a ocTaHHIM
3apeecTpoBaHUM MiCLiEM NMPOXKMBAHHA.

BHyTpiWHBO nepemiweHa ocoba nogae AOKYMEHTUM Ta 3asBy-
aHKeTy [0 TepuTopianbHoro nigpo3ainy [AMC/ueHTpy HadaHHA
AAMIHICTpaTMBHMX MOCNYr/AepXaBHOro MNiAMPUEMCTBA, WO HaNeXuTb
no cdhepu ynpasniHHa AMC, abo oro BisoOKpeMaeHoro nigpo3ainy 3a
MicueM MpO>XUBaHHA, WO NIATBEPAXYETbCA AOBIAKO MPO B3ATTH
Ha 06MiK BHYTPIilWHbLO NepemilieHoi ocobu.

Ocoba, Micue NpoXuBaHHA SKOi 3apeeCTpOBaHE Ha TMMYacoBO
okynoBaHii TepuTopii Ykpainm APKpum a6o M. CeBactonosnb
noAaEe AOKYMEHTUM Ta 3asBy-aHKeTy Ao 6yAb SKOro npaul4oro
TepuTtopianbHoro niapo3sainy AMC/ueHTpy HagaHHSA aaMiHICTpaTUBHUX
nocnyr/Aep>aBHOro  nignNnpuEMCTBa, WO HanexuTb [0 cdepun
ynpaeniHHa OAMC, abo moro BiAOKpPEMNEHOro nigpo3giny 3a Mmicuem
3BEpPHEHHSA.

Ocoba, Mmicue npoXunBaHHSA AKOi 3apeecTpoBaHe Ha TMM4YacoBO
OKYMOBaHin TepuTopii  YkpaiHu y [JoHeubkin abo JlyraHcbkin
obnactax mnoAaEe AOKYMEHTM Ta 3asBy-aHKkeTy Ao 6yab sikoro
npaulow4yoro  TeputopiasbHOro nigposainy  AMC/ueHTpy
HaZlaHHA aAMiHICTpaTUBHMX MOCNAYr/AepXaBHOro NiANpMEMCTBA, LWO
Hanexutb A0 cdepu ynpasniHHa AMC, abo noro BiAOKpeMneHOro
nigpo3ainy y floHeubkKin abo JlyraHcbkii o6nacri BianosigHo.

BesnomMHa ocoba nopa€ 3aABy-aHKeETy Ta [AOKYMEHTU Ao
TepuTopianbHoro niapo3sainy AMC/ueHTpy HagaHHS aaMiHICTpaTUBHUX
nocnyr/Aep>XaBHOro  nignNnpueEMCTBa, WO HanexuTb [0 cdepun
ynpaeniHHa OAMC, abo noro BigokpemneHoro nigpo3giny 3a micuem

Akwo ocoba BigbyBa€E nokapaHHA B YCTaHOBAX BWKOHAHHS
nokapaHb abo nepebyBae Ha TpuBanoMy CTauiOHAapHOMY JiKyBaHHi B
3aknagax MO3 3akputoro TuMNy, AOKYMEHTU nogatTbCs 4yepes
yMNOBHOBaXeHy ocoby aaMiHicTpauii BiANOBiAHOI YCTAaHOBM uuM 3aknagy
AO TepuTopiasibHOro nigposainy aMmMc 3a micuem
po3TawlyBaHHA aAaMiHicTpadii BignoBigHOI ycraHoBuM abo
3aknaay.

Ona nogaHHA AOKYMeHTiB 0cobolo, fika Yy 3B'A3Ky 3 TpMBanuM
po3naAoM 340pOB'A  He MOXe repecyBaTUCs CaMOCTiMHO, 3a
3BEpHEHHSIM Takoi ocobwu abo ii  3aKOHHOro npeacTaBHUKA,
odopMNeHUM Yy  nUcbMoBIiN  GopMi, 3ARIACHIOETBCA  BMUI3A
npauisBHuka TepuTopianbHoro nigposainy AMC 3a wmicuem
npoxunBaHHA ocobu abo 3a micuem nepebyBaHHA ocobu y 3aknaagi
OXOPOHW 340pOB’S.

MnaTHicTb (6e3onnaTHicTb) HajaHHSA .
11. - A AAMiHiCTpaTuUBHa nocnyra nnaTHa
aAMiHICTpaTUBHOI NOCAyrn
Y pasi niaTHoCTi:
n.n. a) n. 6 cr. 3 Jekpetry KMY Big 21.01.1993 N? 7-93 «[1po
Aep>XaBHE MUTO»;
Cr. 20 3akoHy YkpaiHm «[lpo €auHnin  pgepxaBHUI
11.1 HopmaTnBHO-NpaBoBi akTW, Ha MiACTaBi SKUX | AeMorpadiyHuin  peectp Ta  AOKYMEHTM, WO NiATBEPAXYHOTb
77| cTaryeTtbca nnaTa rpOMagsHCTBO YKpaiHuM, noceiavyTb o0coby um i cneuianbHui
CTaTyC»;
MoctaHoBa KMY Big 02.11.2016 N° 770 «[esiki nUTaHHA
HaJaHHA aAMiHICTPaTUBHUX MNOCAYT y cdepi Mirpauii».
Po3mip aamiHicTpaTnBHOro 360py 3a ooOpMSIEHHS Ta BUAAYY
nacrnopTa 3 AHA O(OPMJIEHHS 3as8BM-aHKETU Yy CTPOK:
He ni3Hiwe Hik yepe3 20 po6ounx AHIB - 618 rpH.
Po3mip Ta nopsiaok BHECEHHS nnaTtm ggi?-icr-[r):éﬁgﬁzac;'b AAMIHICTPATUBHOT NOCNYTY Ta 492 TPH.
11.2. | (a@MiHiCTpaTUBHOIO 360py) 3a nnaTHy ’

aAMiHICTpaTUBHY NocCnyry

He nisHiwe Hik yepe3 10 po6ounx AHIiB - 988 rpH.
(496 rpH. BapTiCTb aAMiHICTPaTUBHOI Nocnyrn Ta 492 rpH.
BapTiCTb 6naHka;

Ta_Jep>XaBHoro muta — 34 rpH. (2 HeonoAaTKOBYBAHUX MiHIMyMU
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Aoxogdie rpoMaasH) (cnnavyerbca Tiibku y pasi o6MiHY y 3B'A3KYy
3 HEeNpUAaTHICTIO NacnopTa AJ1I1 NOAAJNbLIOIro0 BUKOPUCTAHHA).

OnnaTta HapaHoi nocnyru 34IMCHIOETLCA LNAXOM
nepepaxyBaHHa 3asBHUKOM KowTiB 4epe3 6aHkuW, Big4dineHHs
noLITOBOrO 3B'A3KY abo NporpaMHoO-TEXHIYHI KOMIJIEKCH
camoo6cnyroByBaHHs.

OtpumyBau miarexy: Y/ IMC y Cymcekiii o6macti
Ycranoa Oanky: JIKCVY, m. Kuis

Paxynok otpumysaua (IBAN):
UA728201720355109002001079910

Kox orpumyBaua: 37846270

[Ipu3HadeHHs IIATEXKY:

Omutara mocnyru Gpi3MYHOI0 0c00010, KA BIAMOBITHO JI0
3akoHoAaBcTBa Ykpainu He mae PHOKIIIIT
*;435905;1100059;1;cepis Ta Homep nacniopTa;*IL.1.b.
Cyma 618,00 rps.

oopMIeHHS macmopTa rpoMaisiHiHa YKpalHu He
ni3Hime Hik yepe3 20 p.aH.

Omutata nocnyru (Gpi3MYHOI0 0CO00I0, KA BIAMOBIIHO J10
3akoHoAaBcTBa Ykpainu mae PHOKIIIT
*:435905;1100059;1;inauBinyansHui I01aTKOBUN
nomep;*IL.Lb.

11.3. | Po3paxyHKOBWIN paxyHOK A1 BHECEHHS nnaTtu
Cyma 618,00 rps.
oopmMieHHS macnopTa rpoMaAsiHiHA YKpaiHu He
ni3Hime Hok yepe3 20 p.aH.
Omutata nocnyru Gpi3MYHOI0 0CO00I0, KA BiAMOBIIHO J10
3akoHoAaBcTBa Ykpainu He mae PHOKIIIT
*;435905;1100060;1;cepis Ta Homep nmacnopTa;*I1.I.b.
Cyma 988,00 rps.
oopMIIeHHS macnopTa rpoMaissHiHa YKpaiHu He
ni3Hime Hik yepe3 10 p.an.
Omutata nmocnyru Gpi3MYHOI0 0CO00I0, KA BiAMOBIIHO JI0
3akoHoAaBcTBa Ykpainu mae PHOKIIIT
*,435905;1100060;1;inauBinyansHui I01aTKOBUN
Homep;*IL.Lb.
Cyma 988,00 rps.
oopMieHHS macnopTa rpoMasiHiHA YKpaiHu He
ni3Hime Hok yepe3 10 p.aH.
MacnopT BMAAETbCA:
He ni3Hiwe Hix 4epe3 20 poboumx AHIB 3 AHA ODOPMIEHHS
3asBM-aHKeTUN AN MOro OTPUMaHHS;
12. CTpoK HaZaHHA aaMiHiCTPaTUBHOI MOCNYru He ni3Hiwe Hix 4vepe3 10 poboumx AHIB 3 AHA ODOPMIEHHS
3asBM-aHKeTW AN MOoro TepMiHOBOrO OTPUMaHHS.
Y pasi npoBeAeHHs MpoLeaypu BCTAHOB/IEHHS 0CO6U CTpPOK
po3rnsiay 3asiBU-aHKeTW Moxe 6yTv NpoAOBXEHM A0 ABOX MicsiliB.
BigMoBa 3asiBHUKY B NMPUWAHATTI AOKYMEHTIB Ta ocdOpMJIEeHHi
3aABM-aHKeTU 3AINCHIOETLCSA Yy pa3i HenojaHHs MOBHOro nepeniky
NOKYMeHTIB (Y TOMY 4nichi, y pasi He niagTBepAXeHHA 3a AO0MOMOroo
nporpamMHoro npoaykty  «check» iHbopmauii  npo  cnnarty
aAaMiHicTpaTMBHOro 36opy**) abo He BiAMOBIAHICTL iX O(OpPMIEHHS
13 Mepenik niacras ANns BiAMOBUM Y HaAaHHiI BMMOram 3aKOHO4aBCTBa.

aAMiHICTpaTMBHOI NOCAyrn

Binmoea Big odopMNIeHHA u4uM Bupaadi nacnopra 3a
pesyfnbTaTamMuM poO3rnaay 3asBM-aHKETUM Ta MOAAHMX [OOKYMEHTIB
HaAAETbCA 3as8BHUKY Y pasi SKLO:

1) ocoba He € rpoMaasiHUHOM YKpaiHu;

2) ocoba Bxe oTpvMana nacrnopT (y TOMy 4ucni nacnopT 3paska
1994 poky), KW € AINCHUM Ha JAeHb 3BepHeHHs (KpiM Bunaakis
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06MiHy nmacnopTta y 3B'A3Ky 3 BWSIBJIEHHSM MOMUAKW B iHdOpMaLii,
BHECEHIN A0 HbOro; 3BEPHEHHS ANA 06MiHy NpOTAroM OAHOro MicsAus
[0 [OAaTW 3aKiH4YeHHs CTpOKYy Aii nacropTta; HenpuaaTHOCTI A1
NoAANbLIOIO BUKOPUCTAHHSA);

3) A[aHi, oTpuMaHi 3 6a3 paHux Peectpy, KapToTek, He
NiATBEPAXYIOTb HaAaHy 3asBHWKOM iHdopMauilo (30KpeMma, y pasi He
nigTBEpPAXXEHHA 3a [OMOMOrol MporpaMHoOro npoaykTty «check»
iHdbopMauii npo cnnaTty agMiHicTpaTmeHoro 36opy);

4) 3a BMAa4yelw nacnopTa 3BEpPHYBCH 3aKOHHWIN MNpPeACTaBHUK,
AKUA He Ma€E [AOKYMEHTaslbHO MiATBEPAXEHUX TMOBHOBAXeHb Ha
OTPUMaHHA nacnopTa;

5) ocoba nopgana He B MNOBHOMY 06cA3i [AOKyMeHTM Ta
iHpopMauito, HeobxiaHi Ansa odopMneHHs i Buaadi nacnopTa;

6) ocoby He BCTaHOBNEHO 3a pe3ynbTaTaMu MPOBEAEHHS
npoueaypu BCTaHOBJIEHHS 0CO6U.

14.

Pe3synbTaT HagaHHa aAgMiHICTpaTUBHOI NOCYrU

Buaaya nacnopta rpomagsHuHa YkpaiHu abo BigMoBa Big 1Moro
0 OpPMIEHHSA YM BMAAMI.

15.

Cnocobu oTpuMaHHSA BianoBiai (pe3synbraTy)

Y pasi HenodaHHA MOBHOro nepeniky AoKyMeHTiB abo He
BiAMOBIAHICTL X OMOpPMAEHHS BMMOraM 3aKOHOAABCTBa MpaLiBHUK
TepuTopianbHoro niapo3ainy AMC/ueHTpy HafaHHSA afaMiHiCTPaTUBHUX
Nocnyr/AepXaBHOro niAgnNpuveEMCTBa, WO HanexuTe [0 cdepun
ynpasniHHa OMC, abo ioro BigokpeMmieHoro niaposainy npumMmae
pilueHHA nNpo BiAMOBY BiA TNPUAHATTA [OKYMEHTIB Ta
ocopMmneHHi 3asBuM-aHkeTM | iHPopMye 0coby/3aKOHHOroO
npeacTaBHMKa/ynoBHOBaXeHy 0coby npo niacTaeBu Takoi BiaMOBM. 3a
6axaHHAM 3asiBHMKA BiAMOBA HaAA€ETbCS B MUCbMOBOMY BUMSAI.

Ons  oTpuMaHHA  nacrnopTa ocoba abo i 3aKOHHMN
npeAcTaBHUK/yrnoBHOBaxeHa ocoba (y pasi mopaHHA 3asaBu-
aHKeTU 3aKOHHMM NpeacTaBHMKOM/yNnoOBHOBa)>XeHO ocoboro)
3BepTaETbcA 0ocobucro Ao TeputopianbHoOro nigposainy AMC,
UeHTPY HapaHHA aAMIHICTPAaTUMBHOI MNOCAYIrU;  Aep)XaBHOro
niaAnpuMeMcTBa, WO HanexuTb A0 chepn ynpasniHHa AMC Ta
Moro BiAOKpPEeMJIEHOro Niapo3Aainy, KM NPUWHAB AOKYMEHTHU
ANnA Woro opopMNEHHS.

AAkwo A0 6e3KOHTAKTHOro E€JIEKTPOHHOro HociA, LWo
MiCTUTBCA Yy nacnopTti BHeceHO BiauudposaHi BIiA6UTKM
nanbuis pPYK - nacrnopt BNAAETHLCS 3aKOHHOMY
npeAcTaBHUKY/YNOBHOBAaXEHIN 0co6i 3a YMOBM NPUCYTHOCTi ocobu
Ha iM'A AKkoi ocpbopMaeHO nacnopr.

Yy pasi OTPUMaHHS nacropTa 3aKOHHUM
npeACTaBHMKOM/YNOBHOBAaXXEHOK 0COb60K0 MOAAETHCA AOKYMEHT, Lo
NnocBia4yTb 0c0by 3aKOHHOro NpeacTaBHMKA/yNnOBHOBAXEHOI 0cobu,
Ta AOKYMEHT, WO MiATBEPAXKYE MOBHOBAXEHHS 0COBM AK 3aKOHHOro
npeAcTaBHUKA/yNOBHOBaXEHOT 0cobu.

Skwo ocoba, BiabyBaEe nokapaHHA B YCTaHOBaxX BWMKOHaHHS
nokapaHb abo nepebyBae Ha TpuBasOMy CTauiOHapHOMY JiKyBaHHi B
3aknagax MO3 3akpuToro TNy, BPyYeHHS nacnopTa Taki ocobi
30IMCHIOETECH  4Yepe3 YNnOoBHOBa)eHy o0coby apaMiHicTpauii
BiANOBIAHOI YCTAHOBM 4YM 3aKJjiaay.

SKWO AOKYMeHTM pAna  odOopMeHHA nacrnopta noaasanuncs
ocobolo, fKa He MOXe rmepecyBaTMCs CaMOCTIMHO Yy 3B'A3Ky 3
TpuBanMM  po3fiaAoM  340pOB’A,  MNpauUiBHUK  TepuTopiasibHOro
niagposainy AOMC/ueHTpy HaZlaHHSA aAMiHICTpaTUBHUX
Nnocnyr/AepXaBHOro niANpuMEMCTBa, WO HanexuTe [0 cdepun
ynpasniHHa AMC, abo Woro BiAOKPeMseHOro niapo3Aainy, 3AiACHI0E
BPYYeHHS nacrnopTa Takin ocobi 3a micuemM ii npo>kuBaHHA a6o 3a
MicueM nepebyBaHHsA 0cobu y 3aksafi OXOpPOHM 300POB’SA.

Y pasi NnpunHATTA pilleHHA Npo BiAMOBY B Ok OpMJIEHHi 4n
Buaadi nacnoprta 3a pesynbTaTamum po3rnisay 3asBu-aHKeTM Ta
nofaHux [OKYMEHTIB 3asBHWKY HaAaE€TbCA MUWCbMOBA BiAMOBiAb 3
06rpyHTYBaHHAM MPUYMH BiAMOBW.

Y pa3i nodaHHA 3asABM-aHKeTM 4epe3 UeHTp HaAaHHA
aAMiHICTpaTUBHMX NOCNyr/Aep>XaBHe NiANPUEMCTBO, WO HaNexuTb A0
cdhepn ynpasniHHa [AOMC, abo noro BigoKpemneHur nigpo3ain,
TepuTtopianbHuin nigpo3ain AMC HaacuMnae nMcbMOBE MOBIAOMJIEHHS
npo NMpuirHATE pilleHHs A0 BianoBigHoro cy6’ekta Ansg noaanbLioro
BPYYEHHS 3a8BHUKY.

16.

Mpumitka

Y pasi nodaHHA 3asBM-aHKETW 4epe3 LEeHTpP HajaHHA
aAMIHICTpaTMBHMX NOCNyr/Aep>KaBHe NiANPUEMCTBO, WO HaNeXuTb A0
cepn ynpasniHHa [AMC, abo 1oro BiAOKpeMneHu niaposain
ocoba/3aKOHHMA NpeacTaBHUK  iHPOPMYETLCA MpO  HeobXiAHICTb
NPOXOMAXKEHHS  Mpoueaypu  BCTaHOBMEHHA  0cobu,  AKwo  3a
pe3syfnbTaTamMu po3rnsay AOKYMEHTIB Ta 3asfBM-aHKETU 3asiBHMKA He
6yae ineHTndikoBaHo.

Ansa MPOXOAXEHHS npoweaypu BCTaHOBJIEHHSA ocobi
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peKkoMeHAYETbCA Hadatu 6yab-aKi AOKyMeHT(M) abo ix konii 3
¢oTo306paxeHHAM Ta NMUCbMOBE MOSICHEHHS B AOBiNbHIA ¢dOpMi, B
SIKOMY 3a3HayacTbCa iHdoOpMauis Npo aapecu MiCub MNPOXUBAHHSA,
HaB4YaHHA, poboTn, YCTAaHOB BMKOHaHHSA MOKapaHb Ta IiHWa
iHdbopmauisa, BigomocTi npo 6aTbkiB abo iHWKMX poauuis, sKi 6yayTb
3any4yeHi A0 TMpOBEAEHHA mnpoueaypu BCTAHOBMEHHS ocobu. [o
NMACbMOBOr0O  3BEPHEHHS  J0oA4aloTbCsa  AOKYMeHTM  (Konii), Lo
NiATBEPAXYIOTb BKasaHi dakTh (3a ix HasBHOCTI).

AKWo 3a pesynbTaTaMy MpOBEAEHHS 3a3HadeHol npoueaypu
ocoby He 6yae BCTAHOB/IEHO, NMPUMNMAETbCS PillEHHSA Mpo BiAMOBY B
odopmMneHHi nacnopta, Ta ocoba iHPOpMyeETbCA MpO HeobXiAHICTb
BCTAHOBJIEHHS 0CO6M 3a pilleHHAM CyAy MpO BCTAHOBNEHHSA dakTy,
WO Ma€E lopuUAWYHE 3HA4YeHHs, ANA  BuAadi  AOKYMEHTIB, Lo
nocBiA4Yy0Tb 0cOby Ta NMiATBEPAXKYHOTb FPOMaAsAHCTBA YKpaiHu.

3asaBHMK abo MOro 3aKOHHWI NMpeacTaBHUK/yNOBHOBaXeHa ocoba
Mae npaso NOBTOPHO 3BEpPHYTUCA o TepuTopianbHOro
opraHy/TeputopianbHoro nigpo3ainy AMC, ynoBHoBaxeHoro cyb6’exra
B pa3i 3MiHM abo ycyHeHHs o6CTaBWH, y 3B'A3Ky 3 AKuMK oMy 6yno
BifiMOB/IEHO B ODOPM/IEHHI Y/ BMAadi nacnopra.

* Y pasi nogaHHa ocoboto abo ii 3aKOHHWM NpeACcTaBHMKOM Nif Yac NpunoMy AOKYMeHTIB iHdopMauii (peKBi3uTiB nnatexy) npo
cnnaTty aaMiHictpatMBHoro 36opy B 6yab-sikin ¢opMi, 3a akoo Moxe 6yTu nepesipeHo dakT OnaaTh i3 BUKOPUCTaHHAM
nporpamMHoro NPOAYKTY «check», KBUTaHLiA 03 KOBYETbCA BiANOBIAHUM npauiBHUKOM TepuTopianbHOro
opraHy/TeputopianbHoro niapo3ainy AMC/ynoBHoBaxeHoOro cyb’ekta 3a AOMOMOro NpPOrpaMHOro NpoAaykTty «check» y pasi
TEXHIYHOT MOXJIMBOCTI.

3asBHUKY 6yae BiAMOBNEHO y HaAaHHI aAMIHICTPAaTUBHOI NOCAYIN.

** BigMOBa 3asBHMKY B MPUUAHSATTI AOKYMEHTIB Ta 0POPMIIEHHI 3a8BN-aHKETN HAJAETbCA Y pasi He MiATBEPAXEHHS NMpauiBHUKOM
TepuTopianbHOro opraHy/TepuTtopiansHoro nigposainy AMC/ynosHoBaxeHoro cyb6’ekta 3a 4ONOMOrow0 NPOrpaMHOro NPoOAYKTY
«check» iHdopMauii npo cnnaTy aaMiHicTpaTMBHOro 360py AKy Hadas 3asBHMK Mif 4ac NoAaHHSA AOKYMEHTIB (MepeBipseTbCA
y pasi NnoAaHHsA 3aBHMKOM KOAY KBUTAHLIT).

HavanbHuk Bigainy 3 nMTaHb
nacnopru3anii, peecrpamii
Ta emirpanii YnpasiiHHA JIronmuana CTAPIIEBA




