3aTBEpHKEHO

Haka3 Ynpasiinas JJMC
VYkpainu B CyMchKii 00acTi
Big 01.01.2024 poxy Ne 2

IHOOPMALIIAHA KAPTKA AAMIHICTPATUBHOI NOC/AYIUn

BKJIEIOBAHHSA 00 NACNOPTA TPOMAASIHUHA YKPATIHM (3paska 1994 poky)
DPOTOKAPTKHN NPU AOCATHEHHI 25- T 45-PIYHOI0 BIKY

(Ha3Ba agMiHiCTpaTUBHOI NOCAyrn)

Yapapjginag «lleHTp HAZAHHA AAMIHICTPATHBHUX NOCJaVT Vv M. CyMu»

CyMCBKOI MiCbKOI paau

(naiiMmeHyBaHHs Cy0’ €KTa HAJAHHS aJMIHICTPATUBHOI IOCITYTH)

IHdopmMauia npo cy6’ekta HagaHHA agMiHICTPaTMBHOI Nnocayru

HaliMeHyBaHHsi opraHy, B SIKOMY 3A4iiCHIOETbCS

obcnyroByBaHHSA

cyb’exta 3BEPHEHHSA:

TepuTopianbHoro nigposainy AMC;
LIeHTPY HaJaHHS aAMIHICTPAaTUBHMX NOCIYT

Ynpaeninua «llenmp naoanna aominicmpamuenux
nocaye y m. Cymu» Cymcokoi micokoi paou

Micue3sHaxoaxeHHs cyb6’ekTa HapaHHSA

1. aAMIHICTPaTUBHOI NOCAYTK M. Cymu, eéyn. Bpumancoka, 21
IHdopmauia  woao  pexumy  po6oTy noneoinok-uemeep - 3 8-00 0o 17-15;

- :Iy;fcine;:; HafaHHA  aAMiHICTPATMBHOI n'smuuys - 3 8-00 oo 16-00;

cyboma, Hedins - 6UXiOHI

Tenegon/dakc  (aosiaKw), aApeca men. (0542)70-05-74;70-05-75;70-00-64.
eNeKTpoHHOi  nowTu Ta  Beb-cawT

3. cyb’ekTa HagaHHA aAMIHICTpPaTUBHOI
nocnyru

HopMaTUBHI aKkTU, AKMMMU periaMeHTYETbCA NOPAAOK Ta YMOBM HaflaHHSA aAMIHICTPaTUBHOI Nocayrun

3aKoHU YKpaiHu

[Mono>xxeHHs npo nacnopt rpoMagsaHuHa YKpaiHu,
3aTBepAXXeHoro noctaHosow BPY Big 26.06.1992 N° 2503-XII
«[po 3aTBepAXXeHHA TMOJIOXEHb MPO MacrnopT rpoMaasHWHA
YKpaiHM Ta npo nacnopT rpoMafsiHuHa YKpaiHu Ans BUi3ay 3a
KOPAOH».

AkTn KabiHeTy MiHicTpiB YKpaiHu

MoctaHoBa KMY Big 25.03.2015 N? 302 «[lpo 3aTBEpAXEHHS
3pa3ka 6naHka, TexHiyHoro onwucy Ta [lopsaky odopMieHHs,
BMAadi, O06MiHYy, nepecunaHHsa, BWYYEHHS, [OBEPHEHHS
AepXaBi, BW3HAHHA HeAINCHMM Ta 3HULWEHHA nacnopTa
rpoMaasHuHa YKpaiHu»

MoctaHoBa KMY Big 04.06.2014 N? 289 «[lpo 3aTBeEpAXEHHS
Mopaaky odopMAeHHs  AOKYMEHTIB, WO NiATBEPAXYHOTb
rpOMagsHCTBO YKpaiHW, MOCBiAYYOTb 0Coby uM ii cneuianbHUin
ctaTtyc, rpoMagsiHaMm, $Ki  NpoXuBaKwTb Ha  TUMYacOBO
OKYMNOBaHil Teputopii YkpaiHn»

AKTU LieHTpasibHUX OpraHiB BUKOHABYOIl
Blaaun

Hakaz MBC Big 06.06.2019 N2 456 «[po 3aTeBepa>XeHHSA
TuMuyacoBoro nopsiaky OQOpMAeHHa | Buaayi nacnopta
rpoMaasiHuHa YKpaiHu»

Haka3 MBC Big 18.10.2019 N? 875 «[1po 3aTBepaXeHHs Bumor
Ao BigumdposaHoro obpasy obnuyus ocobu, GOTOKapTOK, LWO
noparTbCs ANA odopMmaeHHs abo 06MiHYy A[OKyMeHTiB, Lo
noceia4vyTb 0coby, MiATBEPAXYOTb FPOMAAAHCTBO YKpaiHM uum
crneuianbHUi cTatyc ocobu, Ta doTtorpadivyHoro 306paxeHHs Ha
HWUX», 3apeecTpoBaHuMin B MiHicTepcTBi tocTuuii YkpaiHn 07
nucronaga 2019 p. 3a N? 1146/34117

AKTU MicLLeBNX OpraHiB BUKOHaBYOl
BNlagu/opraHiB MicLueBoro
camMoBpsiAyBaHHSA

YMOBM OTPUMaH

HA aAMIiHICTPaTUBHOI NOCAYrun

MinctaBa Ans oaep>kaHHA
aAMiHICTpaTMBHOI NOCAYrun

[JocsarHeHHa rpomaasHuHoM 25- i 45 - piyHoro BiKy (He
nisHiwe Ak yepe3 30 KaseHAapHUX AHIB MicNa AOCATHEHHSA
BiAMNOBIAHOrO BiKy ANS BKJIEOBAHHA A0 nacrnopTa 3pa3ka 1994
poKy HoBMX ¢oToKapTok). [Mepebir CTPOKYy MNOYMHAETBCA 3
HacTyrnHoro AHA nicns BiAMOBiAHOT KaneHAapHoi gaTtu (AHSA
HapoAXeHHs).

BuyepnHuin nepenik AOKYMEHTIB,
HeobXiaHMX ANS OTPUMAHHSA

- 3asBa nMpo BKewBaHHA doTokapTkm ocobu abo i
onikyHa /niknysanbHuka (BiAHOCHO 0OcCi6, SKi BM3HaHi CyaoM

aAMiHICTPaTUBHOI NOCAYrn, a TaKOX

obMexeHO  AiesgaTtHUMKU abo Hepie3gaTHMMK) (AOBiNIbHA




BUMOIn A0 HUX

dopma);

- 2 ¢oTokapTku po3mipoM 3,5 x 4,5 cM i3 306paxeHHsM, sKe
Bignosigae Bwmoram po sigundposaHoro obpasy obnuuus
ocobu, ¢doToKapTOK, WO nojawTbca Ana odopMieHHs abo
06MiHY AOKYMEHTIB, WO MOCBiAYYOTb 0CO6y, MiATBEPAXYIOTb
rpOMaAsiHCTBO YKpaiHM 4u cneuianbHUi crTaTtyc ocobwu, Ta
doTorpagivHoro 306paxeHHAa Ha HUX, 3aTBEPAXEHOro
Haka3om MBC Big 18.10.2019 N¢ 875;

- nacropT rpoMaAsiHUHa YKpaiHu;

Y pasi nogaaHHa nacnopTa, OMOPMSIEHOro TepuTopianbHUM
nigposainom AMC, AKMA NPUNUHNB AiANbHICTL abo TMMYacoBO
He 3AiNCHIOE CBOI MOBHOBAXEHHS, 3asBHWK AOAATKOBO MOAAE
BCi HasiBHi JOKYMEHTU, Y TOMY 4YWUC/i AOKYMEHTU, WO MICTATb
doTo306pakeHHs ocobu.

Y pasi nogaHHa 3asaBW OMNiKYHOM/MikNyBasbHMKOM 0CO6M
[04aTKOBO MOAATbCA:

AOKYMEHT, LWo noceigyye ocoby onikyHa/niknyBanbHUKa;
AOKYMEHT, WO NiATBEPAXYE NOro MOBHOBAXEHHS.

10.

Mopspok Ta cnoci6 noaaHHs
LOKYMeHTIB, HeobXigHuX ans
OTPMMaHHS aAMiHICTPAaTUBHOI NOCYrn

3asABHMK abo Moro onikyH/niknyBasbHUK MO AOCATHEHHIO
BiAMOBIAHOrO BiKYy TMpOTAroM Micauss ANA  OAepXXaHHSA
aAMiHICTpPAaTUBHOI MOCAYrn 3BEpTaETbCA [0 TepuTopiasbHOro
nigpo3ainy AMC/ueHTpy HajaHHS aAMiHICTpaTUBHMX NOCAYr
338 3apeeCcTpoBaHMM MicueM npoXuBaHHSA ocobu, a y pasi
AKWO Micue NpoXMBaHHA 0cobu He 3apeecTpoBaHO - A0
TepuTopianbHoro nigpo3ainy AMC abo ueHTpPy HajaHHSA
aAMiHICTpaTUBHUX nocnyr 3a ajapecoto OCTaHHbLOIo
3apeecTpoBaHOro  Micus npoxuBaHHa abo 3a Micuem
paKTMYHOro NPOXMBaHHA B YKpaiHi.

BHyTpiwHbO nepemiweHa ocoba nopgae AOKYMEHTM A0
TepuTopiasibHOro nigpo3ainy AOMC/ueHTpy HagaHHA
aAMiHICTpAaTUBHMX MNOCAYr 3a MiCUeM MpOXMBAHHA, WO
NiATBEPAXYETbCSH AOBIAKOIO MPO B3ATTA Ha 06/iK BHYTPIiWHbO
nepemiweHoi ocobu.

Ocoba, Micue npoXuWBaHHA $KOI 3apeecTpoBaHe Ha
TUMYacoBO OKyMnoBaHin TepuTopii YkpaiHnm [oHeubKoi,
NlyraHcbkoi obnactax, APKpum Ta ™. CeacTtonofb, nojaec
3a89By Ta [AOKYMEHTM [0 TepuTopiasbHOro niaposainy
AOMC/ueHTpy HajaHHA aAMiHICTPaTUMBHMX MOCAYr 3a MicueMm
3BEPHEHHS.

BesgomMHa ocoba nopae 3aABy Ta AOKYMEHTM [0
TepuTopiasibHOro nigpo3ainy AOMC/ueHTpy HagaHHA
aAMiHICTpPaTUBHMX MOCNYr 3a MicueM ManbyTHbOI peecTpauii ii
MiCUs MPOXWUBAHHA.

11.

MnaTHicTb (6e30nnaTHICTb) HagaHHS
aAMiHICTpaTUBHOI NOCAYrn

lMnaTa He cT4 FYETbCA

12.

CTpoK HajaHHA aaMiHicTpaTUBHOI
nocnyru

He ni3Hiwe 5 AHIB 3 AaTh NOAAHHS 3as9BHMKOM YCiX HeobXxigHWMX
NOKYMEHTIB.

3a notpebu npoBeAeHHa  A0AAaTKOBOi  MepeBipKu
iHdbopmauii, nogaHoi  3aBHUKOM, CTPOK  BKJIelOBaHHA
doTOKapTKM  NPOAOBXYETbCS He 6Hinbwe Hix Ha 30
KaneHaapHux [AHiB, Npo WO iHPOPMYETbCSH 3aSBHUK Y
NUCbMOBI POpMi.

13.

lMepenik niacras Ans BiAMOBU Y
HaZaHHi aAMiHiCTpaTUBHOI NOCNyrn

BiacyTHicTe oaHOro 3  AOKYyMeHTiB, HeobxigHux Ans
OTPUMAHHA aAMiHICTpaTMBHOI nocnyrn abo 3BepHEHHs nicns
CNJIUBY MIiCAYHOro CTPOKY Micna AOCATHEHHSA BiAMNOBIAHOMO
BiKYy

14.

Pe3synbTaT HagaHHa agMiHICTpaTUBHOI
nocnayru

Bupaya nacnopta rpoMagsiHuHa  YKpaiHM i3 BKJIEEHOIO
dOTOKapTKOH.

15.

Cnocobu oTpMMaHHS BiANOBIAI
(pesynbTaTy)

3BepHyTUCA A0 TepuTopianbHoro niaposainy AMC abo ueHTpy
HaZaHHA aAMiHICTpaTMBHUX nocnyr, Ao skoro 6yno nogaHo
AOKYMEHTU ANS BKIEKBaHHSA (POTOKapTKM

16.

Mpumitka

3a MNpOXMBaHHA 3@ HeAINCHUM NacnopTOM A0 rFpoMaAsHUHA
3aCTOCOBYIOTbCS 3axoaun aAMiHiCTpaTUBHOIoO BMNBY
BiAnoBiAHO Ao cTaTTi 197 KYnATI.

Posrnan cnpasB npo aAMIHICTPAaTUBHI NpaBoOMoOpYyLEHHs i
Hak/afeHHa aAMIHICTPAaTUBHUX CTAMHEHb MOK/aAeHO Ha
BukoHaBui KOMiTeTHn (BUKOHaBUYI opraHmu) CillIbCbKUX,
Ce/IMWHNX, MiICbKUX paj BianosiaHO Ao cTaTTi 219 KYnATrl.

*Fgkwo ocoba pocsirna 25- 4n 45- piyHOro BiKy Ta He 3BEpHYy/acs B YCTaHOB/IEHOMY 3aKOHOAABCTBOM




nopaaKy He ni3Hille fAK 4Yepe3 MicAaub nNicna AOCATHEHHS BiAMNOBIAHOrO BiKy ANS BKJI€OBAHHA A0
nacnoprta 3paska 1994 poky HOBMX (DOTOKaAPTOK, TaKWMIN MacnopT, BBAXAETbCA HEAINCHMM Ta niansraec
06MiHY Ha nacnopT rpoMagsiHMHa YKpaiHu 3 6e3KOHTakKTHMM eNeKTPOHHWM HOCIEM BiAMOBIAHO A0

3aKOHO4aBCTBa.

HavanbHuk Bigainy 3 nMTaHb

nacnoprusanii, peecrpamii
Ta emirpanii Ynpasiainas Jwavmuiaa CTAPIIEBA



