3aTBEpHKEHO

Haka3 Ynpasminasa JIMC
y CyMchKiii o6acTi

Bix 29.12.2025 poky Ne 88

IHOGOPMALIIVNHA KAPTKA AAMIHICTPATUBHOI nocnyru

O®OPMJIEHHS I BUAAYA NACMOPTA FPOMAASIHUHA YKPATHU ANA BMiI3ay 3A KOPAOH

3 BEBKOHTAKTHUM ENEKTPOHHUM HOCIEM
y 3B’A3Ky 3 06MiHOM Yy pasi:

1) 3miHm iHdopMaLii, BHECeHOi 0 nacnopTa A1 BMi3Ay 3a KOPAOH;

2) BUSIBIGHHS1 NOMWIIKU B iH(popMalil, BHeceHill 40 nacnopTa A/lf BUI3Ay 3a KOPAOH;
3) 3akiHYeHHS CTPOKY Ail nacnopra ANsl BUI3AYy 3a KOPAOH;

4) HenNpuAaTHOCTI NacnopTa ANs BMi3Qy 3a KOPAOH A/l NOAANbLION0 BUKOPUCTaHHS.

Ynpaeninua «llenmp naoannsa aominicmpamuenuux nocaye y m. Cymu» CymcoKoi micbKoi paou

(HaliMeHyBaHHS cyb’ekTa HagaHHA aAaMiHICTpaTMBHOI NOCAyrn)

IHdopmMauia npo cy6’ekta HaaaHHA aAMiHICTPAaTUBHOI Nocnyrun

HaliMeHyBaHHA opraHy, B
SIKOMY 3AiNCHIOETbCS
obcnyroByBaHHsA cyb’ekTa
3BEPHEHHS:

TepuTopiasibHOro niaposAainy
AMC;
TepuTopianbHoro opraHy AMC;
LLEeHTPY HadaHHS aAaMiHICTpPAaTUBHUX
nocnyr;

Aep>xaBHe NiANPUEMCTBO, L0
HanexwmTb A0 cdepu ynpasniHHSA
OMC, i 1rioro BigokpeMneHmnx
nigpo3ainis

Ynpaeninua «llenmp naoanna aominicmpamuenux nociayz y m. Cymu»
Cymcokoi micokoi padu

Micue3sHaxoa)>KeHHA:

M. Cymu, eyn. bpumancoka, 21

IndopmMauis wopno pexxmmy
po6oTtu:

noneoinok-uemeep - 3 8-00 9o 17-15;
n'amuuysa - 3 8-00 0o 16-00;
cyboma, Hedinsa - 6UXIOHI

TenedoH/dakc (posiakn),
aapeca eNIeKTPOHHOI NoLWTH Ta
Be6-cauT:

men. (0542)70-05-74;70-05-75;70-00-64.

HopMaTMUBHI aKTU, AKUMU

er1IaMeHTYETbCA NOPSAAOK Ta YMOBM HaAaHHSA aAMiHiICTpaTMBHOI nocnyru

3aKoHU YKpaiHu

3akoH YkpaiHu «[1po €AnHMIA Aep>xaBHUI AeMorpadiyHuii peecTp Ta AOKYMEHTH,
wo 3akoH YkpaiHn «Mpo €anHWMA aepxaBHWn aeMorpadiyHuin peecTp Ta AOKYMEHTH, WO
NiATBEPAXYIOTb FPOMaASHCTBO YKpaiHUW, MOCBiAYY0Tb 0Ccoby um ii cneuianbHUi cTaTyc»

3aKoH YkpaiHun «[1po rpoMagsiHCTBO YKpaiHu»

3akoH YkpaiHun «[po cBoboay nepecyBaHHS Ta BiNbHWI BUOIp MicLS NPOXWMBaHHA B
YKpaiHi»

Akt KabiHeTy MiHicTpiB YKpaiHu

MoctaHoBa KMY Big 07.05.2014 N° 152 “lpo 3aTBepAXeHHa 3pa3ka 6naHka,
TexHiYHoro onucy Ta Mopsaky opopMAeHHs, BuAadi, 06MiHy, nepecunaHHs, BUIyYEHHS,
NOBEPHEHHS AepiKaBi, 3HULLEHHS rnacnopTta rpoMagsiHuHa YKpaiHu ANns Buisay 3a KOpAoH,
NOro TMM4acoBOro 3aTPUMaHHA Ta BUIYYEHHS”

MoctaHoBa KMY Big 26.11.2014 N2 669 «[1po 3aTtBepAxeHHs MNopsaKy oTpMMaHHS,

BUIYYEHHS 3 €AMHOrO AepxaBHOro fAemorpadiyHOro peectpy Ta  3HULLEHHS
BiAUMMDPOBAHUX BIABUTKIB NanbLiB pyK 0CObM».
lMocTtaHoBa KMy Bif 24.12.2019 Ne 1113 «[1po 3anpoBafXeHHs

EeKCMepMMEeHTaNbHOro MPOEKTy LWOAO CrPOLEHHSA MNpouecy nepesipku ¢dakTy onnaTtu
AAMiHICTPaTUBHMX Ta iHWMX MOC/Yr 3 BAKOPUCTAHHAM NPOrpaMHoOro npoaykry “check”»

AKTU LIeHTpasibHUX OpraHis
BWKOHaB40i Braau

Haka3z MBC Big 26.11.2014 N? 1279 «[po 3aTBepAXeHHS 3pa3ka 3asiBU-aHKETU
ANA  BHeCeHHs iHdopMauii Ao €AMHOro AepxasBHOro AeMorpadiyHoOro peectpy»,
3apeecTpoBaHmi B MiHicTepcTBi oCcTULii YKpainm 10 rpyaHsa 2014 p. 3a N2 1586/26363;

Haka3 MBC Big 16.08.2012 MBC N9 715 «[1po 3aTBepiXeHHs 3pa3KiB AOKYMEHTIB,
SAKi NOAAIOTLCS AN BCTAaHOB/IEHHS HANEXHOCTI A0 FPOMAaAsSHCTBA YKpaiHW, NMPpUAHATTS 40
rpomMagsHcTBa YKpaiHn, odopMaeHHA HabyTTa rpomMaasHcTBa YKpaiHu, MNPUNUHEHHS
rpOMaAsHCTBa YKpaiHW, CKacyBaHHSA pilweHb Npo odopMeHHS HabyTTa rpoMagsHCTBa
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YKpainu, Ta XxypHanie 06niky», 3apeectpoBaHuii B MiHicTepcTBi toCTuUii YKpaiHn 7
BepecHs 2012 p. 3a N? 1549/21861 ;

Haka3 MBC Big 16.08.2016 N? 816 «[po 3aTBepaxeHHsa [Mopaaky npoBafXeHHS 3a
3asBaMn npo odOpPMSEHHSA AOKYMEHTIB ANA BMi3ay rpoMagsH YKpaiHM 3a KOPAOH Ha
NOCTINHE MNPOXMBaHHA», 3apeecTpoBaHMin B MiHicTepcTBi toCcTUulii YkpaiHn 09 BepecHs
2016 p. 3a N? 1241/29371;

Hakas MBC Bia 13.04.2018 N9 311 «[lpo 3aTBepAXeHHS 3pa3KiB [AOKYMEHTIB,
HeobXigHMX ANA BUIIYYEHHS, TUMYACOBOro BUJIYYEHHS nacrnopTta rpoMagsHuHa YKpaiHu,
nacnopTta rpoMaasiHuHa YKpaiHu Ansa BUi3Ay 3a KOpAOH, 3apeecTpoBaHuin B MiHicTepcTBi
tocTuuii Ykpainn 27 kBiTHA 2018 p. 3a N2 531/31983.

Hakaz MBC Big 18.10.2019 N2 875 «[1po 3aTBepaxeHHs Bumor go BigundpoBaHoro
obpasy o6nmyusa ocobu, HOTOKaApTOK, WO NoAATbCA AnA odopMneHHs abo 06MiHy
OOKYMEHTIB, WO MocBigyytoTb 0coby, NiATBEPAXYHOTb rpoOMaAsHCTBO YKpaiHM um
cneuianbHUA cTaTyc ocobu, Ta doTorpadivyHoro 306paxeHHs Ha HUX», 3apeeCcTpoBaHuUM
B MiHicTepcTBi tocTumuii YkpaiHm 07 nuctonaga 2019 p. 3a N2 1146/34117

YMOBM OTPMMaHHSA aAMiHICTpaTUBHOI nocnyru

MinctaBa Ans oaep>kaHHA
aAMiHICTpaTUBHOI NOCAyrn

3asBa-aHKkeTa nojaHa 0COBUCTO rpoMafsiHMHOM YKpaiHW, AKui aocar 16-pivyHoro
BiKY.

Ona odopmneHHs nacnopTta rpoMaasiHWHa YKpaiHu Ansa Buisgy 3a KOpAoH ocobi,
sKa He gocarna 16-piyHoro Biky, abo ocobi, sika BM3HaHa cyAoM obMexeHo Ai€e34aTHO
abo Hepie3gaTHOO 3asBa-aHKeTa MNOAAETbCA OAHMM i3 6aTbkiB (YCMHOBAIOBAUYIB),
OMiKYHIB, MiKAyBa/ibHWKiB @60 iHWWMX 3aKOHHMX NPeACTaBHMUKIB.

BuyepnHuin nepenik AOKYMEHTIB,
HeobXiaHMX ANS OTPUMAHHSA
aAMiHICTpaTUBHOI NOCAYrU, a TaKOoX
BMMOIM A0 HUX

Ona odopmneHHs nacrnopta rpoMaasiHuMHa YKpaiHu Ans  BWisAy 3@ KOpPAOH
0coba/3aKOHHWI NpeaCcTaBHUK MOAAE:

1) 3asABy-aHKeTy 3a 3pa3KkoM, 3aTBepAXeHuM Haka3om MBC Big 26.11.2014
Ne 1279 (dopMyeTbCs Ta pO3APYKOBYETbCHA i3 3acToCyBaHHAM 3acobiB €anHoOro
Aep>XXaBHOro Aemorpa@iyHoro peecTpy npauiBHMKOM TepuTopianbHOro niaposainy
OMC/ueHTpy HapaHHS aAMIHICTpaTMBHMX MOCAYr/AepXaBHOrO  MiAMPUEMCTBA,  LWO
HanexwuTb Ao cdepu ynpasniHHa AMC, i noro BigokpeMaeHoro nigposgainy);

2) nacnopT AN BWi3Ay 3@ KOPAOH, WO nignsrac obmiHy;

3) AOKYMEHTU, WO NiATBEPAXYIOTb 06CTaBUHKM, y 3B'A3KY 3 AKUMKW nacnopTt Ans
BUi34y 3a KOPAOH Niansira€ obMminy;

4) nacnopTt rpomMagsiHuHa YkpaiHn (ans ocobwu, saka pgocsarna 14-piyHoro BiKy Ta
NPOXMBAE B YKpaiHi);

5) cBigouTBO nNpO HapoaXeHHA abo AOKyMeHT, Wo niaTBepAXye dakT
HapOAXEHHS, BWAAHWIMA KOMMETEHTHWMWM OpraHaMuM IHO3EMHOI AepxaBu, - Yy pasi
odopmMneHHs nacnopTa ocobi, sika He gocsArna 14-piyHoro Biky. Akuwo 6aTbkn abo oauH
i3 6aTbKiB Takoi 0CO6M Ha MOMEHT ii HapoaXeHHs 6ynu iHo3emuaMn abo ocobamu 6e3
rpoOMagsHCTBa, TaKOX MOAAETbCA [AOBiAKa MpO peecTpauito 0cobn rpoMagsaHUHOM
YKkpainm 3rigHo 3 dopmoto 44, 3aTBepAxeHow Hakasom MBC N°n715 Bia 16.08.2012)
(y pasi oopmMmneHHsa Bneplue nacrnopTta ANnS BUi3aQy 3a KOPAOH i3 3aCTOoCyBaHHSM 3acobis
PeecTpy);

6) [OOKYMEeHT, WO MnocBigvye 0coby 3aKOHHOro mpeacTaBHMKA, Ta AOKYMEHT, WO
NiATBEPAXYE MOBHOBAXEHHS 0CO6WM SK 3aKOHHOro npeAcTaBHUKA — Yy pasi NnojaHHs
AOKYMEHTIB 3aKOHHWUM MpPeACTaBHUKOM;

7) AOKYMEHTM, WO niATBEPAXYIOTb CniaTy aAMiHictpatuBHoro 36opy abo
po3apykoBaHa KBMTaHUiA 3 mnporpamMHoro npoaykTty «check» abo iHdopmaudiro
(pekBi3uTH nnarexxy) npo cnaaty 36opy B 6yab-sikin popmi*;

8) 3a 6axaHHAM ocobu - 3aaBYy NMPO NOBEPHEHHSA NacnopTa ASS BMI3Ay 3a KOPAOH,
Wo nigngarae obMiHy, NiCns MOro aHysloBaHHA Yy 3B'A3KY 3 HasBHICTIO B HbOMY Bi3 abo y
BMNaAKaX, AKLWO TakMin NacnopT € NiACTaBol AN OTPUMAHHA/MPOAOBXKEHHSA A03BiNbHUX
AOKYMEHTIB Ha MPOXMBAHHSA B iHO3EMHIl AepXaBi;

9) y pasi odopMneHHa nacrnopTa rpoMagsiHuHa YKpaiHM y CTpPOK A0 TpbOX
pobounx AHIB y 3B'AA3Ky 3 HEOOXiAHICTIO TEPMIHOBOro BWI3A4y 3a KOPAOH, MOB'A3aHOK 3
HaranbHoO noTpebolo B NiKyBaHHI Big'dkaxawuoro, Bia'i3goM ocobu, sika CynpoBOAXKYE
TSXKKOXBOPOro, 4YuM CMEpTI0 poAauYa, SKUIM MpPOXMBAB 3a KOPAOHOM — MOAAETbCA
nuceMoBa 3asiBa  (A4oBiNbHOI doOpMWM) Ta [OKYMEHTU, WO NiATBEPAXYHTb 3a3HaudeHi
dakTn.

Ons odopmneHHa nacnopta Ans Bui3gy 3@ KOPAOH AUTUHI-CUMPOTI, AWTWUHI,
nosbaBneHin 6aTbKiBCbKOro Mik/yBaHHSA, WO He gocsarna 16-piyHoro BiKy, 3asiBHUK
TaKoX noAae opuriHan abo 3aceigyeHy B yCTAaHOB/IEHOMY MOPSAKY KOMit0 OAHOro 3 Takux
[OKYMEHTIB:

1) poKkyMeHTa, WO MOCBiAYYE MOBHOBAXEHHS AWpeKTopa AMTAYOoro 3aknagy
(KOHTpaKTy TOLWO);

2) [OroBopy Npo BAALWTYBaHHSA ANTUHU A0 NPUAOMHOI CiM'T;

3) [oroBopy Npo opraHisauito AissbHOCTI AUTA4Y0ro 6yaMHKY CiMEMHOro Tuny;

4) pilleHHs opraHiB OMikuM Ta NiKNyBaHHS NPO BCTAHOBIEHHA ONiKKN (NiKNYBaHHSA);

5) pilweHHa cyay npo BCTAHOBAEHHSA OMiKK (NiKNYBaHHSA);

6) AoroBopy Npo naTtpoHart.

Ana opopMneHHs nacnopra rpoMagsiHMHa YKpaiHu ANs BUi3Qy 3a KOpPAOH
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ocobi, sika He pocarna 12-piyHoro Biky, a6o 0cobi, ska He MOXke nepecyBaTucs
CaMOCTIiiHO y 3B'AA3Ky 3 TpuBaJiMM poO3/1aAOM 3[40pPOB'A Ta sika noTpebye
TEepMiHOBOro JlikyBaHHA 3a KOPAOHOM, LU0 NiATBEPAXYETbCA MeAMYHUM BUCHOBKOM
3aKknagy OXOpOHM 340poB’d, OQOPMJIEHWA B YCTAaHOBAEHOMY MOPAAKY, [AOAATKOBO
noAaeTbCcs ofaHa doTokapTka po3MipoM 10 x 15 caHTUMeTpiB ANa  BHECeHHS
BiAundposaHoro obpasy o0bamyua ocobu WAAXOM CKaHYBaHHS i3 3aCTOCyBaHHSM 3acobis
Peectpy. ®oTokapTka NOBMHHa Bignosiaatm Bumoram po BigundposaHoro obpasy
06114y ocobu, HoOTOKapTOK, WO NoaarTbca AN 0PopMIeHHS abo 06MiHy AOKYyMeHTIB,
Lo MOCBIAYYIOTb 0C0by, NIATBEPAXYIOTb NPOMAAAHCTBO YKpaiHM un crneuianbHUi cTaTycC
ocobu, Ta dotorpadiyHoro 306paxeHHs Ha HWUX, 3aTBepAXXeHoro Hakasom MBC Big
18.10.2019 N¢ 875.

BHeceHHs A0 3asBM-aHKETW Ta Yy NnojasbLIOMy Yy nacnopt rpomMaasiHMHa
YKpaiHM AnAa BMUi3Ay 3a KOpPAOH HaNMCaHHA CKAAaAOBMX iMeHi «npisBuwa> Ta
«iMeHi>» 3[iACHIOETbCA YKpPaAiHCbKOIO MOBOK Ta JIaTUHCbKUMM niTepaMun
BianosigHO Ao Ta6nuui TpaHchaiTepauii ykpaiHCbkoro andasity natmHuuero,
3aTBeppa)keHolo nocrtaHosoro KMY Big 27.01.2010 N2 55.

3a HeobxigHOCTi HanucaHHA npisBuwa abo/Ta iM'A NaTMHCBKMMW fliTepamu
BiANOBIAHO A0 HaMMCaHHA y paHile BMAAHMX Ha iM'S 0cobu AOKYMeHTax, MOoAAETbCA
nucbMoBa 3asBa (A4O0BiNbHOI POPMKN) Ta AOKYMEHT, WO MIATBEPAXKYE 3a3HadYeHUn dakT, a
came:

- nacrnopT rpoMagsHuHa YKpaiHu, nacrnopTt rpoMagsiHMHa YKpaiHu AN BUI3Ay 3a
KOPAOH, NMPOI3HUI AOKYMEHT AUTUHMN;

- AOKYMEHT, WO NiATBEPAXYE (PaKT HAPOAXEHHS, 3MiHM iMeHi (y ToMy uucni y
pasi yknageHHs abo posipBaHHs woby), BUAAHONO KOMMNETEHTHWM OPraHoM iHO3eMHOT
Aep>xaBu Ta neranizoBaHoro B YCTaHOBJ/IEHOMY MOPSAKY ;

- paHiwe BMAaHi nacnopTa Ha iM'a AnTUHK/6aTbKiB (@60 0AHOro 3 HMX)/04HOrOo 3
noApy»oKs, y TOMY 4UMCNi B macrnoptax AN BWi3gy 3a KOPAOH, BUAAHUX iHO3EMHUMMU
AepXaBaMu, SKLWO AUTUHA/6aTbKM/OANH 3 NOAPYXKSA € iIHO3EMUSAMMN.

BuaaHi kKoMNeTeHTHMMUM OpraHaMu iHO3eMHOI AepXXaBu AOKYMEHTWN 3aCBigyyoTbCs B
yCTaHOB/IEHOMY 3aKOHOAABCTBOM MOPAAKY, SKLWO iHWe He nepenbayeHo MiXKHapoAHVMMU
pgorosopamMu YkpaiHu. Taki AOKYMEHTU MnodaroTbCa 3 MepeksiagoM Ha YKpaiHCbKy MOBY,
3acBiAYeHUM HoTapiasibHO.

OpuvriHann  pgokyMmeHTiB  (KpiM  AOKYMEHTIB, WO MNiATBEpPAXYTb cnaaTty
aAaMiHicTpaTneHoro 36opy) noeepTtarTbcsa 0cobi abo ii 3aKkOHHOMY MpeacTaBHUKY Micns
0OpPMNIEHHS 3asBU-aHKETHU.

Mopspaok Ta cnoci6 noaaHHs

LOKYMEHTIB, HeobXigHuX ans

OTPMMaHHS aAMiHICTpaTUBHOI
nocnyru

3asBa-aHKkeTa Ta AOKYMEHTM MOAAITbCA FPOMAASAHWMHOM YKpaiHu, Skui gocar 16-
piYHOro Biky 0CO6MCTO, HE3aNeXHO BiA MiCLA NPOXWMBaHHSA, A0 NMpauiBHUKa:

- TepwuTopianbHoro nigpo3giny AMC;

- TepuTopianbHoro opraHy MC;

- LEHTPY HaAaHHA aAMIHICTpaTUBHMX MOCAYr/AepXaBHOro MianpueEMCTBa, LWO
Hanexwutb Ao cdepun ynpasniHHa AMC, abo Woro BiAOKpeMneHoro nigposginy — 3a
yMOBM HasiBHOCTi 067184HaHHSA A4/715 O0(OpMIIEHHS 3asiB-aHKeT 3acobamu E€AMHOro
Aep)kaBHOro gemMorpagiyHoro Peectpy .

MopaHHA AOKyMeHTIB ANnA  0oQOpMAeHHA nacnopta Ansd BWi3gy 3a KOPAOH
30iNCHIOETbCS nvwe Ao npauiBHUKa TepuTopiasibHOro opraHy a6o
TepuTopianbHoro nigpo3ainy AMC y pasi:

- BWHUKHEHHS o06cTaBuH (NoAin), y 3B'A3Ky 3 AKMMU BiH nignarae obmiHy, nig vac
nepebyBaHHS B YKpaiHi ocobu, ka NOCTINHO NPOXMBAE 3@ KOPAOHOM;

- aKkwo ocoba He MoOXe rmepecyBaTUCA CaMOCTIMHO Yy 3B'A3Ky i3 TpuBaauMm
po3naAoM 340poOB'A Ta AKWO ocoba noTpebye TepMiHOBOro NikyBaHHS 3a KOPAOHOM, LLO
NiATBEPAXYETLCA MeAWYHWM BMCHOBKOM BiAMOBIAHOrO 3akiajgy OXOPOHM 340poB's,
o OpMSIEHMM B YCTAHOBJIEHOMY MOPSAKY (AKWO Taka ocoba He oTpuMMyBana nacnopTta
rpoMagsHuHa YkpaiHm, odopMeHOoro i3 3actocyBaHHSM 3acobiB PeecTpy).

Y pasi , aKkwo ocoba He gocsarna 16-piyHoro BiKy abo AKkwo ocoba BM3HaHa CyAoM
obMexeHo pie3paTHOO abo Hedie3aaTHON, AOKYMEHTM Ta 3asBa-aHKeTa MoAalTbCs
OAHMM i3 ii 3aKOHHMX MNpeacTaBHUKIB (0AHUM i3 6aTbkiB (YCMHOBMIOBaYiB), OMiKYHIB,
niknyBanbHUKIB ab0 iHWNX 3aKOHHUX NPeACTaBHWUKIB).

Ona noaaHHA AOKyMeHTIiB 0cobolo, sfika He MOXe MnepecyBaTUCs CaMOCTIMHO Yy
3B'A3Ky 3 TpuMBanavMM pO3/afA0M 340pOB'S Ta aka noTpebye TepMiHOBOro siKyBaHHS 3a
KOPAOHOM, 3@ 3BEPHEHHAM Takoi 0cobu abo ii 3aKOHHOro npeacTaBHUKa, OPOPMAEHUM Y
NWCbMOBIM  (POPMi, 3AINCHIOETLCA BMI34 nMpauiBHMKa TepuTopiaZibHOro opraHy/
TeputopianbHoro nigpo3ainy [AMC/ueHTpy HaaaHHA  aAMiHICTPaTUBHMUX
nocnyr/aep>aBHoOro NiANpMEMCTBA, WO HaNnexutb A0 cdhepu ynpasniHHa AMC,
a6o Moro BigOKpeMJIeHOro Miapo3Aainy, 3a MicueM NpoXuBaHHS abo MPOXOAXEHHS
NiKyBaHHSA ocobu.

Y pasi 3MiHM iHdopMauii, BHeceHOI A0 nacrnopta ANA BWI3Qy 3a KOPAOH,
AOKYMEHTU ANns Moro o6MiHy noaatoTbCsA MPOTAroM OAHOMO MicAUSA 3 AAaTU HAaCTaHHSA Takux
obcTaBuH (noain).

JokymeHTn ans obMiHy nacnopTa Ansa BWi3Ay 3a KOpAOH MOXyTb 6yTu noaaHi Ao
3aKiH4YeHHS CTPOKY MOro Aii. ¥ TakoMy BMMaAKy nacnopT ANs BMI3Ay 3a KOPAOH nicns
NpUMOMY AOKYMEHTIB MOBEPTAETLCA 0Ccobi Ta 3[4A€TbCSA HEK Nif 4Yac OTPMMaHHS HOBOro
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nacnopTa Aas BMi3Ay 3@ KOPAOH.

MnaTHicTb (6e30nnaTHICTb) HaAaHHA
aAMiHICTpaTUBHOI NOCAYrU

AJMiHiCTpaTMBHa nocayra njaaTHa

Y pasi nnatHocTi

HopmaTtnBHO-NpaBoBi aKTun, Ha
niAcTaBi AKUX CTATYETbCA niaTta

Ct. 20 3akoH YkpaiHu «[po €auHWIA AepxaBHWMA AemMorpadiyHuim peecTp Ta
AOKYMEHTU, WO NiATBEPAXYOTb FPOMAAAHCTBO YKpaiHW, MNOCBiAYYOTb 0C06y um i
cneuianbHUA cTaTyc» Big 20.11.2012 N° 5492 —VI.

MocTaHoBa KMY Big 02.11.2016 N°770 «[esaki NUTaHHSA HaZaHHSA
aAMIHICTpaTMBHMX NOCAyr y cdepi Mirpauii».

Po3Mip Ta nopsiAoK BHECEHHS nnaTtu
(aaMiHicTpaTuBHOIrO 360py) 3a
niaaTHy aAMiHICTpaTUBHY NOCAyry

Po3mip agmiHicTpaTnBHoro 360py 3a odOpMIEHHSA Ta BMAa4yy nacnopta rpoMagsHuH
BUi34y 3a KOPAOH 3 AHA O(OPMNIEHHSA 3as8BMN-aHKeETU Y CTPOK:

He ni3Hile HiX yepe3 20 pobounx AHiB - 1147 rpH.
(352 rpH. BapTiCTb aAMiHICTpaTMBHOI NOCNYrK Ta 795 rpH. BapTiCTb 6n1aHkKa);
He ni3Hile HiX yepe3 7 poboumnx AHIB - 1787 rpH.

(992 rpH. BapTiCTb aAMiHICTpaTUBHOI NOCAyrK Ta 795 rpH. BapTiCcTb 6n1aHka);
He ni3Hile HiX Yyepe3 3 poboumnx AHIB (33 HasABHOCTI NigcTtaB) - 1787 rpH.
(992 rpH. BapTiCTb aAMiHICTpaTUBHOI NOCAyrK Ta 795 rpH. BapTicTb 6n1aHka);

Onnata HaAaHOi MOCNYrM 3AIACHIOETBCA LWAAXOM MepepaxyBaHHA 3aMOBHMKOM
KowTiB 4Yepe3 6aHkuW, BigAiNeHHs NowTOBOro 3B'A3Ky abo nporpamMHO-TEXHIYHI
KOMIMJIEKCM CaMOO6CNyroByYBaHHS.

Po3paxyHKOBUI paxyHoOK Ans
BHECEHHS nnaTtu

OTpumyBay nnatexy: YAMC y Cymcbkin obnacTi

YcraHoBa baHky: AKC Ykpaiun M. Kuis

PaxyHok oTpumyBaya (IBAN): UA728201720355109002001079910
Kop oTpumyBava: 37846270

Mpu3HavyeHHa nnaTexy:

Onnata nocnyr di3nyHo 0cob6oto, SKa BiAMOBIAHO A0 3aKOHOAABCTBA YKpaiHM He MaE€
PHOKIIM

*;435905;1100061;1;cepia Ta HoMep nacnopTa;™ I.I.B.

Cyma 1147,00 rpH.

OcdopMeHHs nacrnopTa rpoMagsHMHa YKpaiHv ANS BMi3ay 3@ KOPAOH He MisHiwe Hix 20
p.AH.

Onnata nocnyr disn4yHo ocobotl, fKka BiAMOBIAHO A0 3aKOHOAABCTBA YKpaiHM Mae
PHOKIIM

*;435905;110061;1;iHAnBIAyanbHMIA NoaaTKOBMIA HoMep;™ M.1.B.

Cyma 1147,00 rpH.

OcdopMneHHs nacrnopTa rpoMagsiHMHa YKpaiHu ANnS BMi3AQy 3@ KOPAOH He MisHiwe Hix 20
p.AH.

OnnaTta nocnyr Ans ManoniTHIX AiTen, SAKi BiANOBIAHO OO 3aKOHOAABCTBA YKpaiHW He
mMatoTb PHOKTIIM

*;435905;1100061;1;cepis Ta HOMEp CBiAOLTBA MPO HAPOAXKEHHSA ANTUHK;> T1.1.B.

Cyma 1147,00 rpH.

OdopMneHHs nacrnopTa rpoMagsiHMHa YKpaiHu ANnS BMi3ay 3@ KOPAOH He MisHiwe Hix 20
p.AH.

Onnata nocnyr di3nyHo 0cobolo, SKa BiAMOBIAHO A0 3aKOHOAABCTBA YKpaiHM He Mae€
PHOKMMN

*;435905;1100062;1;cepia Ta HoMep nacnopTa;™ [.I.B.

Cyma 1787,00 rpH.

OcdopMneHHs nacnopta rpoMagsiHuHa YKpaiHu AnS BMi3Ay 3a KOPAOH He Mi3Hile Hix 7
p.AH.

Onnata nocnyr disn4yHo ocobot, fKka BiAMOBIAHO A0 3aKOHOAABCTBA YKpaiHM Mae
PHOKMMN

*;435905;1100062;1;iHAVBIAyanbHMA NoaaTKoBMn HoMep;™ M.1.B.

Cyma 1787,00 rpH.

OdopMeHHs nacnopta rpoMagasiHuHa YKpaiHu AnS BMi3Ay 3@ KOPAOH He Mi3Hile Hix 7
p.AH.

OnnaTta nocnyr Ans ManoniTHIX AiTen, SAKi BiANOBIAHO OO 3aKOHOAABCTBA YKpaiHW He
mMatoTb PHOKTMIM

*;435905;1100062;1;cepis Ta HOMeEp CBiAOLTBA MPO HAPOAXKEHHSA ANTUHK;> T1.1.B.

Cyma 1787,00 rpH.

OdopMeHHss nNacnopta rpoMagsiHuHa YKpaiHu Ans BWi3gy 3a KOPAOH He Mi3Hilie Hix 7

a Ykpa



pP-AH.

Onnata nocnyr di3nyHo 0cob6olo, SKa BiAMOBIAHO A0 3aKOHOAABCTBA YKpaiHM He Mae€
PHOKMM

*;435905;1100063;1;cepia Ta Homep nacnopTa;™ I.I.B.

Cyma 1787,00 rpH.

OcdopMneHHs nacnopta rpoMagsiHuHa YKpaiHu Ans BMi3Ay 3@ KOPAOH He Mi3Hiwe Hix 3
p.AH.

Onnata nocnyr disn4yHo o0cobot, fKka BiAMOBIAHO A0 3aKOHOAABCTBA YKpaiHM Mae
PHOKMM

*;435905;1100063;1;iHAMBIAYyanbHMA NoaaTKoBMn HoMep;™ M.1.B.

Cyma 1787,00 rpH.

OcdopMneHHs nacnopta rpoMagsiHuHa YKpaiHu Ans BMi3Ay 3a KOPAOH He Mi3Hiwe Hix 3
p.AH.

OnnaTta nocnyr Ans ManoniTHIX AiTen, SAKi BiANOBIAHO OO 3aKOHOAABCTBA YKpaiHW He
mMatoTb PHOKTMIM

*,;435905;1100063;1;cepis Ta HOMEp CBiAOLTBA MPO HAPOAXKEHHSA ANTUHM;> T1.1.B.

Cyma 1787,00 rpH.

OcdopMneHHs nacnopta rpoMagsiHuHa YKpaiHu AnS BMi3Ay 3@ KOPAOH He Mi3Hiwe Hix 3
p.AH.

CTpoK HajaHHA aaMiHicTpaTUBHOI
nocnyru

MacnopT rpoMaasHnHa YKpaiHv Ans Bui3ay 3a KOPAOH OOPMIIOETLCA Ta BUAAETLCS:

1) He ni3Hiwe HiX 4yepe3 20 poboumx AHIB 3 AHA OMOPMIIEHHS 3asBU-aHKETW ANs
NOro oTpUMaHHs;

2) He nmi3Hiwe HiX yepe3 CiM pobounx AHIB 3 AHA OMOPMIEHHS 3asBM-aHKeETU AnS
NOro TepMiHOBOrO OTPUMaHHS;

3) Yy CTPOK A0 TpbOX pobounx AHIB - y 3B'A3KY 3 HEOOXiIAHICTIO TEPMIHOBOIO BMi3Ay 3a
KOpAOH, MOB'A3aHOK 3 HaranbHOK noTpebol B NiKyBaHHI Big'iDkaxaw4oro, BiA'izaom
ocobun, sKa CynpoBOAXYE THXKOXBOPOro, UM CMEpPTIO poAanYa, SKWIA MNpPOXMBaB 3a
KOPAOHOM;

4) y cTpok A0 10 pobounx AHIB - y pasi BMi3ay Ha MOCTINHE MPOXMBAHHA 3a KOPAOH
YCUHOBJIEHOI iHO3EMUSAMU ANTUHU - TPOMaASHUHA YKpaiHu.

Mepenik niacras Ans BiAMOBU Y
HaZaHHi aAMiHiCTpaTUBHOI NOCNYrn

BigMoBa 3asiBHWMKY B MNPUWAHATTI AOKYMEHTIB Ta O(MOPMAEHHI 3asaBU-aHKETH
34IACHIOETLCA Y pasi NoAaHHSA AOKYMEHTIB He B NMOBHOMY 06cA3i (y TOMy uuchi, y pasi He
NiATBEPAXEHHA 3a A0MOMOroK NMPOrpamMHOro nNpoaykTy «check» iHdopmauii npo cnnaty
aaMiHicTpaTMBHOro 36opy**) abo noaaHHA AOKYMeEHTIB, ODOPMIEHHS SKMX HEe Bianosiaae
BMMOram 3aKOHOJaBCTBa.

BinmoBa Bia odopMisieHHA uM Buaadi nacnopra rpomMaasiHMHa YkpaiHu ans
BUI3Aly 3a KOPAOH 33 pe3yfbTaTaMu po3rnsay 3asBU-aHKETU Ta MOAAHUX AOKYMEHTIB
HaAAETLCA 3as8BHUKY Y pasi SKLO:

1) ocoba He € rpoMaasiHUHOM YKpaiHu;

2) CTOCOBHO BWAadi nacnopta ANS BMi3Qy 3a KOPAOH 3BepHynaca ocoba, ska He
pocsrna 16-piyHoro Biky, abo ii 3aKOHHiI NMpeACTaBHMKU HE MakwTb AOKYMEHTasbHOro
niATBEPAXEHHSA NMOBHOBAXEHb Ha OTPMMAaHHSA nacrnopTa AN BUi3AY 3a KOPAOH;

3) ocoba Bxe oTpumarna ABa NacrnopTu AN BUI3Ay 3a KOPAOH, SKi € AINCHUMKW Ha
AeHb 3BepHeHHS (KpiM Bunaakie, nepeabayeHnx NyHKToM 22 MNopsaky);

4) 3a8BHUK MojAaB He B MOBHOMY 06cA3i AOKYMeHTU Ta iHpopMauitlo, HeobxigHi ans
odopMNneHHs i Buaadi nacnopTta ANS BUi34y 3a KOPAOH;

5) paHi, oTpumaHi 3 BigoMunx iHpopMaLUinHnx cuctem, 6a3 gaHux Peectpy, kapToTek,
He MiagTBepAXyTb iHhopMaLilo, HagaHy 3asBHUKOM (30KpeMma, y pasi He MiATBepAXeHHS
3a [OMOMOrow  nporpamHoro  npoaykty  «check»  iHdopmauii npo  cnnaTty
aaMiHicTpatmeHoro 36opy)

Pe3synbTaT HagaHHA
aAMiHICTpaTUBHOI NOCAYrn

Buaada nacnopta rpomaasiHuHa YKpaiHu Ana Buisay 3a KopAaoH abo BiamMoBa BiA 10Oro
0(POpPMAEHHSA YM BMAAMI.

Cnocobu oTpMMaHHS BiANOBIAI
(pe3ynbTaTy)

Y pasi BusABneHHSA daKTy MoAaHHA AOKYMEHTIB He B MOBHOMY 06csa3i abo nopaHHs
AOKYMEHTIB, 0(POPMSIEHHS SKMX He BiAMOBiAAE BUMOraM 3akOHOAABCTBa, TEPUTOPianbHUN
opraH/TepuTopianbHum niaposAain OMC/ueHTp HaaaHHA aAMiHICTpaTUBHUX
nocnyr/aepxasHe NiANPUEMCTBO, WO HanexuTb Ao cdepu ynpasniHHa AMC, abo woro
BigOKpeMfieHMi i niapo3ain npuiAMae pilleHHAs npo BiAMOBY BiA NPUWHATTA
AOKYMeHTIB Ta odOpMaeHHi 3asBu-aHKeTM | iHpopMye o0coby/3aKOHHOro
npeAcTaBHUKA Mpo NiACTaBM Takoi BiAMOBW. 38 6aXaHHAM 3asBHMKAa BiAMOBa HaAa€TbCs
B MMCbMOBOMY BUIJISIAI.

Y pasi npuinHATTS pilueHHA Npo BiAMOBY B odopMJieHHi 4M Buaadi nacnopra
ANSA BMi3Ay 3a KOPAOH 3a pe3yfibTaTaMu po3rnisay 3asBM-aHKETU Ta NOAAHUX AOKYMEHTIB
HaAA€ETbCSA NMCbMOBA BiAMOBIAb 3 O6rPYHTYBaHHSAM NPUYMH BiAMOBMU.

Y pasi nodaHHA 3asBM-aHKeTM 4epe3 LUeHTp HafdaHHA aAMiHICTpaTUBHUX
nocnyr/aep>xasHe MiANPUEMCTBO, WO Hanexutb A0 cdepu ynpasniHHa OMC, abo noro
BiJOKPEMNIEHMI MiApo3A4in TepuTopianbHWUn  opraH/TepuTtopianbHuii  nigpo3gin  AMC
HaZACUNa€E MUCbMOBE MOBIAOMJIEHHS MPO MPUNHATE pilleHHs A0 BianosigHoro cyb’ekta
AN5 NOAANbLIOIro BPYYEHHS 3a8BHUKY .
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Ocoba abo ii 3aKOHHMIN NpeACTaBHMK MaE NpaBO MOBTOPHO 3BEPHYTUCS B pasi 3MiHK
abo ycyHeHHs 06CTaBWH, Yy 3B'A3KYy 3 SAKMMW KoMy Oyno BiAMOBNEHO B MPUAHATTI
AOKYMeHTIB, 0pOpMNEHHI Y1 BUAAYI nacnopTa Ans BuAaadi nacrnopra.

Ona oTpumaHHA nacnopta AnsS BMi3gy 3@ KopaoH ocoba abo i 3aKkOHHWUI
npeacTaBHUK (Y pasi NOAAHHSA 3as8BM-aHKETUM 3aKOHHUM MpPeACTaBHUKOM) 3BEepPTa€ETbCA
ocobucto [0 TepuTopianbHOro opraHy/TeputopiansHoro nigpo3ainy AOMC/ueHTpy
HaZaHHA aAMiHICTpaTUBHUX NOCAYr/AepXaBHOrO NiANPUEMCTBA, WO HaNeXuTb A0 cdepwm
ynpasniHHa OMC, a6o Woro BiOKpeMAeHOro nigpo3ainly, AKMW NPUUHAB AOKYMEHTH
AnA noro opopMNEHHSA Ta NOAAE AOKYMEHT, WO NocBiavye 0coby.

[Ona oTpuMaHHA HOBOro nacnopta 3asBHWK 343€ NAcnopT, KWW NojasaBCsA Ans
06MiHYy A0 3aKiH4YeHHS CTPOKY Woro aii Ta 6ys nosepHyTuii ocobi.

MacnopT ansa Buisagy 3a KopaoH, odopMyeHUi Ha iM'a ocobu, fka He pocsrna 12-
piyHoro BiKy, Moxe 6yTM BugaHumim o0cobi, yMNOBHOBaXeHih Ha Ue 3aKOHHUM
npeAcTaBHUKOM Ha NiACTaBi AOBIPEHOCTI, 3aCBig4YeHOi B YCTAaHOBEHOMY NOPSAAKY .

MacnopT ansa Bui3agy 3a KopaoH, odopmneHnin ocobi y Bidi BiA 12 Ao 16 pokiB, MOXe
6yt BuaaHuii ocobi, ynOBHOBAXeHih Ha Ue 3aKOHHMM MpeACTaBHMKOM Ha niacTaBi
[OBIpPEeHOCTI, 3acBiA4YeHOi B yCTaHOBMIEHOMY MOPSAKY, 3@ YMOBM MPUCYTHOCTI 0cobu, Ha
iM's koI opopMaeHO nNacnopT ANs BUi3Ay 3@ KOPAOH.

SKWO AOKYMeHTU Ansa odOopMSIeHHS nacnopTa nojasanncs 0cobolo, fka He Moxe
nepecyBaTUCsl CaMOCTIHO Yy 3B'A3Ky 3 TpuMBanMM po351afoM 340pPOB'A Ta ska noTpebye
TEPMIHOBOro  JliKyBaHHA 3a KOPAOHOM, MpauiBHWUK  TepuTopianbHOro  opraHy/
TepuTopiasbHOro nigposainy OMC/ueHTpy HagaHHA aAMIHICTpaTUBHNX
nocnyr/aep>XaBHOro MiagNpuUEMCTBA, WO HanexuTb A0 cdepu ynpasniHHg OMC, abo iioro
BiJOKPEMNEHOro Niapo34iNny, 34INCHIOE BpYYEHHS nacnopTa ANs BWi3ay 3@ KOPAOH Takin
0ocobi 3a MicueM ii NpoXxunBaHHsA abo 3a MiCLEeM MPOXOAXKEHHS JIiKyBaHHS.

Mpumitka BignoBigHO A0 NyHKTY 12 yacTtuHuM nepwoi Ta ab3auy 5 vactvHu 7 cTaTtTmi 7
3akoHy YkpaiHu «[lpo €anHWIA AepxXaBHUI AeMorpadiyHui peecTp Ta AOKYMEHTU, Lo
nNiATBEPAXYIOTb MPOMAASHCTBO YKpaiHM, NOCBiAYYOTb 0Cc06y uM ii cneuianbHWMA CTaTyC»
A0 6e3KOHTAKTHOro eflIeKTPOHHOr0 HOCiA, WO MIiCTUTbCA Yy  MNacnopTi rpoMaasiHUHA
YKpainm Ana BWi3Qy 3@ KOPAOH BHOCATbCHA BiguMdpoBaHi BiAOGUTKM nanbuiB pykK.
BigundposaHi BiAbUTKM nanbuiB pyk 0cobu OTPUMYIOTbCA MICNS AOCATHEHHS 0CO600
ABaHaAUATUPIYHOIO BiKY.

Y pa3si nogaHHSA 3a8BHUKOM Yy CTPOKW, BCTAHOBJIEHI 3aKOHOAABCTBOM, [JOKYMEHTIB A/1A
06bMiHy nacnopTa Ansa BWi3Ay 3a KOPAOH Yy 3B'A3KYy i3 3MiHOW iH(OpMauii, BHeCeHoi 40
nacrnopTa Ana BWi34y 3@ KOPAOH, TakuUi NacrnopT BM3HAETLCSA HEAIMCHMM 3 AHSA NOAaHHS
AOKYMEHTIB ANS 0oro o6MiHy.

Y pasi HenogaHHA 3asBHUKOM MPOTHArOM MicAuUs 3 AaTW 3MiHW iHdopMaLii, BHeCeHOi
A0 nacnopTta Ansa BWi3Ay 3a KOpAOH, AOKYMEHTIB Ana Moro o6bMiHy 3a HassBHocTi y AMC
BiAOMOCTeN 3 [lepXaBHOr0 PpEECTPY akTiB UMBIIBHOrO CTaHy rpoMagsH npo 3MiHy
BiAMOBIAHOT iHdOPMauUii nacnopt ANA BWI3Ay 3a KOPAOH, AKUK nNignsarae ob6MiHy,
BU3HAETbCSA HeAiicHMM 3acobamm PeecTpy.

* Y pasi nogaHHa ocoboto abo ii 3aKOHHWM NpeACTaBHMKOM Nif Yac NpUNoMy AOKYMeHTIB iHdopMauii (pekBi3uTiB nnatexy) npo
cnnaTty aaMiHictpaTMBHoro 36opy B 6yab-sikin ¢opmMi, 3a ko Moxe 6yTu nepeBipeHO dakT onaaTu i3 BUKOPUCTaHHAM
nporpamMHoro NPOAYKTY «check», KBUTaHLiA 03 KOBYETbCA BiANOBIAHUM npauiBHUKOM TepuTopianbHOro
opraHy/TeputopianbHoro niapo3ainy AMC/ynoBHoBaxeHoro cyb’ekta 3a AOMOMOro NpPOrpaMHoOro NpoAaykTty «check» y pasi
TEXHIYHOT MOXJIMBOCTI.

3asBHUKY 6yne BiAMOBNEHO y HaAaHHI aAMIHICTPAaTUBHOI NOCAYIN.

** BigMOBa 3asBHMKY B MPUWAHATTI AOKYMEHTIB Ta 0POPMIIEHHI 3a8BN-aHKETN HAJAETbCA Y pasi He MiATBEPAXEHHS MpaLiBHUKOM
TepuTopianbHOro opraHy/TepuTtopiansHoro nigposainy AIMC/ynoBHoBaxeHoro cyb’ekta 3a 4ONOMOrow0 NPOrpaMHOro NpoAYyKTY
«check» iHdopMauii npo cnnaTy aaMiHicTpaTMBHOro 360py AKy HadaB 3asBHMK Mif 4ac NoAaHHSA AOKYMEHTIB (rnepeBipseTbCa
y pasi NnoAaHHA 3aBHMKOM KOAY KBUTAHLIT).

HavaabHuk Bigainy 3 nMTaHb
nacnopru3anii, peecrpamii
Ta emirpanii YnpasjaiHHA JIropmuana CTAPIIEBA



