3aTBEpKEHO

Haka3 Ynpasminasa JMC
y CyMchkilt o6macri

Big 29.12.2025 poxy Ne 88

IHOOPMALIINHA KAPTKA AAMIHICTPATUBHOI nocnyru

O®OPMJIEHHS I BUAAYA NACMOPTA FPOMAASIHUHA YKPATHU
3 BESBKOHTAKTHUM EJIEKTPOHHNM HOCIEM
y pasi o6MiHy nacnopTta rpoMaasiHuHa YKpaiHu 3pa3ka 1994 poky (Y ¢hopMi KHMKEUKN)

Yy 3B'SI3KY:

3i 3MiHOlO iHdopMaUii, BHeceHOoi 40 nacnopTta (npi3Buwa, iMmeHi, No 6aTbKOBI, AATU HAPOAXEHHSA, MICLS HAPOAXKEHHS);
BUSAB/IEHHS NOMU/IKKN B iHDOpMaLii, BHECEHOI A0 nacnopTa;

HernpuaaTHOCTI nacnopTa A/ NOAAbLLIOr0 BUKOPUCTAHHS;

AKLWo ocoba aocarna 25- un 45-piyHOro BiKy Ta He 3BEpHy/acsad B YCTaHOB/IEHOMY 3aKOHOAABCTBOM MOPSAAKY He ni3Hiwe
AK 4Yepe3 Micaub Nicnsg AOCAMHEHHS BiAMOBIAHOrNO BiKY ANA BKJEKBaHHSA A0 MacropTa rpoMagsiHMHa YKpaiHu 3paska

1994 poky HOBUX DOTOKAPTOK;

y pasi 0bMiHy nacnopTa rpomMagsHuHa YKpaiHu 3pa3ka 1994 poky Ha nacnopTt 3 6e3KOHTaKTHMM eJIEKTPOHHWUM HOCIEM

(3a 6axkaHHAM).

Yupapainusg «IedTp HATAHHA AAMiHIiCTPATUBHUX HOcayr v M. Cymn» CyMchbKOI MiCbKOI paau

(HaiiMeHyBaHHS CY0’ €KTA HAAHHS aIMiHICTPATHBHOI ITOCITYTH)

Incdopmauia npo cy6’ekta HaaaHHA aagMiHICTPaAaTMBHOI Nocnyrun

HanimMeHyBaHHS oprany, B AKOMY
30iMCHIOETLCS obcnyrosyBaHHS cyb’exta
3BEPHEHHS:

TepuTopianbHoro niaposainy AMC;
LEeHTPY HaAaHHA aAMIHICTpaTUBHUX MOCNYr;
AEepXaBHOro nNiANpUEMCTBA, LWO HaNeXUTb A0

Ynpaeninua «llenmp naoanna aominicmpamuenux
nocaye y m. Cymu» CymcovKoi micokoi paou

cepn  ynpasniHHa  OMC, abo noro
BiJOKpPEMIEHOro NiApo34iny
MicuesHaxoaXeHHs cyb’exta HajaHHSA

aAMiHICTpaTUBHOI NOCAyrn

M. Cymu, eyn. Bpumancoka, 21

IHdopmauia woao pexuMmy poboTn cyb'exTa
HaZaHHA aAMiHICTPaTUBHOI MOCNyru

nonedinoxk-uemeaep - 3 8-00 0o 17-15;
n'amuuysa - 3 8-00 0o 16-00;
cyooma, Hedins - 6UXiOHI

TenedoH/dakc (aoBiakwn), agpeca
eNeKTpoHHOI nowTn Ta Beb-caWT cyb'ekTa
HaZaHHA aAMiHiCTPaTMBHOI MOCNyru

men. (0542)70-05-74;70-05-75;70-00-64.

HopMaTMUBHI aKTU, AKUMM peraMeHTY€ETbCA

NOPSAAOK Ta YMOBU HaAaHHA aAMIiHICTPaTUBHOI nocayru

3aKoHU YKpaiHu

3akoH YkpaiHn «lMpo €EanHUA Aep>xxaBHUA AemorpadivyHuii peecTp
Ta  AOKYMEHTH, Wo  MiATBEPAXYOTb  FPOMAASHCTBO  YKpaiHu,
noceia4vyTb 0coby uu ii cneuianbHU cTaTyc»;

3aKoH YKkpaiHu «[1po rpoMaasiHCTBO YKpaiHU»;

3akoH YkpaiHn «Mpo cBoboay nepecyBaHHS Ta BinbHUIA BMbIp
MicLS NPOXMBaAHHSA B YKpaiHi»

3aKoH YKkpaiHu «[lpo TuM4yacosi 3axoAu Ha repiod NMpoBeAeHHS
AHTUTEPOPUCTUYHOI onepauii»

[MocTtaHoBa BPY Big 26.06.1992 N? 2503-XII «[1po 3aTBepAXeHHs
NnosioXXeHb MNpo MacnopT rpoMagsiHnHa YKpaiHM Ta npo nacnopT
rpoMagsHuHa YKpaiHu Ans BuUi3ay 3a KOpAOH»

[Oekper KabiHeTy MiHicTpiB YkpaiHu Big 21.01.1993 N27-93
«[po aepxaBHEe MUTO»

AkTn KabiHeTy MiHicTpiB YkpaiHu

nocraHosa KMY Big 25.03.2015 N¢ 302 «[lpo 3aTtBepAXeHHS
3pa3ka 6naHka, TexHiyHoro onucy Ta lNopsaaky odopMneHHs, Buaadi,
06MiHy, nepecunaHHs, BWYYEHHS, MOBEPHEHHS JAepiXKaBi, BU3HAHHSA
HeAiNCHMM Ta 3HMLLEHHSA nacnopTa rpoMagsHUHa YKpaiHu»;

noctaHosa KMY Big 02.11.2016 N°770 «[esKi NUTaHHA HadaHHSA
aAMIHICTpaTMBHMX NOCAYr y cdepi Mirpauii»;

noctraHosa KMY Big 02.03.2016 N9 207 «[lpo 3aTBepAXXeHHS
MpaBun peecTpadii Micus npoXxuBaHHA Ta lMopsAaKy nepenadi opraHamu
peectpauii iHdopMauii A0 E€AMHOrO JAep)xaBHOro AemorpadiyHoro
PEECTPY>»;

noctaHoea KMY Big 26.11.2014 N9 669 «[lpo 3aTBepAXeHHS
MNopsaaKy  OTpMMaHHS, BUJTYYEHHS 3 €AVHOrO  AepXaBHOro
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AeMorpadiyHoOro peecTpy Ta 3HULWEHHS BiaunMdpoBaHux BiAbUTKIB
nanbLiB pyK 0cobu».

MoctaHoBa KMY Big 24.12.2019 N? 1113 «[1po 3anpoBafi>XeHHS
€KCMepUMEHTaNbHOro MPOEeKTy LWOAO CrpOLWEHHS MpoLecy Mnepesipku
dakTy onnatv aaMIHICTPaTUBHMX Ta iHWMKX MOCAYr 3 BUKOPUCTAHHAM
nporpamMHoro npoaykry “check”»

AKTU LeHTpasibHUX OpraHiB BUKOHaB4Oi Bnaau

Haka3z MBC Big 16.08.2012 MBC N? 715 «[lpo 3aTBepA)XeHHS
3pa3KiB JOKYMEHTIB, SKi NOAAOTbCA ANS BCTAHOBMEHHSA HaNeXHOCTi 40
rpoMagsHCTBa YKpaiHW, TMpUAHATTS A0 rpoMagsHcTBa  YKpaiHu,
0o OopMIEHHSA HabyTTa rpoMaasHcCTBa YKpaiHu, MPUNUHEHHSA
rpoMaasHcTBa YKpaiHW, cKacyBaHHS pieHb nNpo opopMaeHHsS HabyTTs
rpomMagsaHcTBa YKpaiHu, Ta >XypHaniB 06niky», 3apeecTpoBaHui B
MiHicTepcTBi tocTuuii Ykpainn 07.09.2012 p. 3a N? 1549/21861;

Haka3 MBC Big 26.11.2014 N? 1279 «[po 3aTBepAXXeHHS 3pa3ka
3a8BM-aHKETW AN BHECEHHA iHdopMauii Ao €anHOro AepxasHOro
AemorpadiyHoro peecTpy», 3apeecTpoBaHunim B MiHicTepcTBi
tocTuuii Ykpainn 10.12.2014 p. 3a N? 1586/26363;

Haka3 MBC Big 16.08.2016 N? 816 «[1po 3aTBepaXeHHsa Nopsaaky
NpoBaAXeHHs 3a 3asBaMu npo OohOPMSEHHSA AOKYMEHTIB AN BMi3ay
rpomMagsaH  YkpaiHW 3a KOPAOH Ha TMOCTIMHE  MPOXMBAHHA»,
3apeecTtpoBaHui B MiHicTepcTBi tocTuuii YkpaiHn 09 BepecHs 2016 p.
3a N? 1241/29371

Haka3 MBC Big 18.10.2019 N9 875 «[1po 3aTBepAXxeHHs Bumor fo
BiaundposaHoro obpasy o06namuua ocobu, GoTOKaApTOK, LWO NOAAITLCH
ana odopmneHHs abo 06MiHy AOKYMeHTiB, WO MNOoCBiA4yOTb 0coby,
NiATBEPAXYIOTb FPOMaAsSHCTBO YKpaiHM uun cneuianbHUMi ctaTyc ocobw,
Ta doTtorpadiyHoro 306paxkeHHs Ha HWUX», 3apeecTpoBaHWn B
MiHicTepcTBi tocTuuii YkpaiHn 07 nuctonaga 2019 p. 3a N? 1146/34117

AKTU MicueBux opraHis BMKOHaBYOI
BJlaAn/OpraHis MiCLLeBOro caMoBpsiAyBaHHS

BigcyTHi

YMOBM OTpPMMaHHSA aAMiHICTpaTMBHOI nocnyru

MipcraBa Ang oaep>kaHHSA aAMiHiCTpaTUBHOI
nocnyru

HactaHHa obcTtaBuH (noain), y 3B'A3KYy 3 AKMMW MNacnopT nignsdrae
06MiHy, a came:

. 3i 3MiHOlO iHdoOpMauii, BHeceHoi Ao nacrnopTta (npi3suuia,
iMeHi, No 6aTbKOBI, AaTN HapOAXKEHHS, MiCUS HapOAXEHHS);

. BUSAB/IEHHS NOMU/IKKN B iHDOpMaLii, BHECeHOI 40 nacnopTa;

. HernpuaaTHOCTI nacnopTa A/ NOAAbLLIOro BUKOPUCTAHHS;

. aKkwo ocoba pocarna 25- uum  45-piyHoro BiKYy Ta He

3BEpHY/lacs B YCTAHOBJIEHOMY 3aKOHOAABCTBOM MOPSAAKY He Mi3Hille AK
yepes Micaub Nicna AOCATHEHHS BiANOBIAHOMO BiKY AJ1S1 BK/EOBAHHA A0
nacnoprta rpomMaasiHMHa YKpaiHM 3pa3ka 1994 poKy  HOBUX
¢oToKapToK;

. y pasi obMiHy nacnopTa rpoMaasiHuHa YKpaiHu 3paska 1994
pPOKY Ha nacrnopt rpoMaasHuHa YKpaiHM 3  6e3KOHTaKTHWUM
€/TeKTPOHHMM HOCIEM (3a H6axaHHSAM).

BuuepnHuin nepenik AOKYMeHTIB, HEOBXiAHMX
ONa OTPUMAHHA aAMiHICTpaTUBHOI Nocnyru, a
TakKoX BMMOMM A0 HUX

Ona opopmneHHs nacnopTa rpoMagsiHMHa YkpaiHu ocoba nopae:
1) 3aaBy-aHKeTy 3a 3pa3KoM, 3aTBepAXeHuM Haka3zom MBC Big

26.11.2014 Ne 1279  «[lpo 3aTBepAXeHHS 3pasKa 3asBU-aHKETU
ANA BHeCeHHsa iHdopMauii A0 €4MHOro Aep>kaBHOro AemorpadiyHoro
peecTpy», 3apeecTpoBaHum B MiHicTepcTsi

tocTumuii YkpaiHu 10 rpyaHsa 2014 p. 3a N2 1586/26363 (dbopMyeTbCS Ta
pO3APYKOBYETbCA i3 3aCTOCyBaHHAM 3acobiB €AMHOro Aepi>kaBHOro
AeMorpadiyHoOro peecTtpy MpauiBHUKOM TepuTopiasbHOro niaposainy
AMC/ueHTpy HadaHHA aAMiHiCTpaTUBHUX nocnyr/aepxaBHoOro
niaANpMEMCTBa, WO HanexuTb A0 cdhepwu ynpasniHHa OAMC, abo noro
BiJOKpPEMIEHOro Niapo3ainy);

2) nacnopT, Wo niansrae obmiHy;

3) [AOKYMeHTW, WO nNiaTBepAXyTb O06CTaBUHM, Yy 3B'A3KYy 3
SAKMMMW NAcnopT niansarae obMinHy;

4) AOKYMEHTW, WO nNiATBEPAXYOTb CrjaTy aAMiHiCTpaTUBHOTIO
36opy, AepxaBHoro muta (y pasi obMiHy y 3B’A3Ky 3 HenpumaaTHOCTI
nacnopta Aad MNOAANbLWOro BUKOPUCTaHHA) abo po3apykoBaHa
KBUTAHLis 3 nporpamHoro npoaykty «check» a6o iHdpopmauito
(pekBi3uTH nnarexxy) npo cnaary 36opy B 6yab-sikin popmi*;

5) BuUTAr 3 €ANHOrO peECTpy AOCYAOBUX po3cniayBaHb (y pasi

BUKpPaJeHHS NOCBiAYEHHS Ha TepuTopii YKpaiHn);

5) noceig4YeHHsa npo B3ATTA Ha o06nik 6e3g0MHMX 0Ci6 (ans
6e3a0MHUX 0Cib);

6) [oBigKy nNpo B3ATTHA Ha 06NiK BHYTPiWHbO NepemiweHoi ocobu
(Ans BHYTPiWHbO NepeMileHnx ocib);

7) AOKYMEHTHU, WO nigTBEepAXYlTb BiAOMOCTI A/ BHECEHHS
[00aTKOBOI 3MiHHOI iHdopMauii 40 6e3KOHTAaKTHOro eneKTPOHHOro
HOCifl, WO MICTUTbCA Yy NacnopTi:

7.1) [OBiAKY MNpO MPUCBOEHHS PeEeCTpauiiHOro HoMmepa

06/1iKOBOI KapTKun njaTHMKA NoAaTKiB 3 [lepXXaBHOro peectpy disnyHmnx
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oci6 — nnatHukiB noaaTkis abo NOBIAOMNEHHA NpO BiAMOBY Bi4 MOro
NPUAHATTA - 3a_yMoBM peectpauii B [lepxaBHOMYy peecTpi
$i3nyHmMx ocib — NnaTHMKIB NoAaTKiB Ta iHWKX 060B'A3KOBUX NiaTexis
a6o oTpuMaHHS nNOBIAOMJIEHHA NpO BIiAMOBY B4 MPUAHATTS
3a3HayeHoro HoMmepa (Ansa ocib, AKi Yepes CBOiI peniriiHi NepeKkoHaHHS
BiAAMOBUANCS BiA NPUAHATTA 3a3Ha4YeHOro Homepa);

7.2) npo Micue NpPoXuWBaHHA - AOBIAKY NPO peecTpauilo micua
npo)>xuBaHHA ocobu a6o AOBiAKY NPO 3HATE MiclLle NPOXXUBaHHSA
(3a 3pa3kamMn HaBegeHuMM y popaTtkax 13, 16 po lMpasun peectpadii
Micus MNpOXMBaHHSA, 3aTBepAXeHux noctaHosow KMY N? 207 sig
02.03.2016) abo AoBiAKY NpO peecTpauilo Micus NPO>KMBaHHA
(BupaHy po 04.04.2016 3a 3pa3koM HaBefeHWM y AogaTtky 11 go
Mopaaky peecTpauii Micua NpoXuBaHHA Ta Micua nepebyBaHHSA
@isnuHmMx ocib B YkpaiHi Ta 3pa3kiB HeobXiAHMX [OKYMEHTIB,
3aTBepAXeHoro Hakasom MBC Big 22.11.2012 N° 1077) — 3a
HaaBHOCTIi. BigoMocTi npo peecTpadiro Micus nNpo>XMBaHHSA
BHOCATbCA BiANOBIAHO A0 AaHMX BHECEHMX A0 nacnoprta LWo
nignara€ o6Miny;

7.3) NpoO HapOAXeHHsA AiTel — cBigouTBa MPO HAPOAXKEHHS
Aiten (3a HasBHOCTI);

7.4) npo wnob i posipaHHA wnoby — CBIiAOLUTBO Mpo Wb,
CBiAOUTBO NPO poO3ipBaHHA W6y, pilleHHa cyAy nNpo po3ipBaHHSA
wnoby, fAke Habpano 3akOHHOI cunu, abo BUAAHWUWA KOMMETEHTHUMU
opraHamMuM iHO3eMHOi AepXaBW AOKYMEeHT, AKuh  3rigHo 3 i
HauioHaNbHUM 3aKOHOAABCTBOM MIATBEPAXYE BiANOBIAHMA dakT (3a
YMOBW yKNaAeHHsa wnoby abo peecTpauii akTy UMBINBHONO CTaHy npo
Mnoro posipBaHHSA Nicns Buaadi nacnopra KM 06MIHIOETLCSA);

7.5) Npo 3MiHy iMeHi — CBigOUTBO Mpo 3MiHYy iMeHi, CBigOUTBO
Npo HapoOAXeHHs, CBiAOUTBO Npo Wb, CBIAOLUTBO MpO pO3ipBaHHSA
wnoby, piweHHa cyay npo po3ipBaHHSA wnoby, ske Habpano 3aKOHHOT
cunu, abo BMAaHWI KOMMETEHTHMMW OpraHaMmu iHO3eMHOi AepXXaBu
OOKYMEHT, SAKUMW  3rigHo 3 1i  HauioHasbHMM  3aKOHOAABCTBOM
nigTBEpPAXYE BiANOBIAHMIA (akT (3a yMOBM yknagaeHHs wioby abo
peecTpauii akTy UMBIIbHOro CTaHy Mpo MOro pos3ipBaHHsA Micns Buaadi
nacnopTa fKkuii o6MiHIETbCA).

Ana odopMmneHHa nacnoprta o0cobi, sfAka He Moxe
rnepecyBaTUCs CaMOCTIHHO Yy 3B'fI3Ky 3 TpuBaJIMM po3/1afoM
340pOB’A, AKWMIA NIATBEPAXYETbCA MeAWYHUM BUCHOBKOM 3aknagy
OXOpPOHW 340pOoB’s, OMOpPMNEHUI B YCTAaHOBJIEHOMY Mopsaky, abo
ocob6i, sika Bia6byBa€ nokapaHHA B YCTaHOBaX BWKOHAaHHA
nokapaHb a6o nepebyBae Ha TpuMBaJIOMy CTaliOHapHOMY
nikyBaHHi B 3aknagax MO3 3akpuToro TMny 404aTKOBO NOAAETLCSH
ogHa oTokapTka po3MipoMm 10 Xx 15 caHTMMeTpiB ANs BHECEHHS
BiaumdpoBaHoro obpasy obnmuyus 0cobu LWNAXOM CKaHYBaHHSA i3
3acTocyBaHHAM 3acobiB Peectpy. ®doTokapTka MNOBWMHHA BignosigaTu
Bumoram go sigundposaHoro obpasy obnuuus ocobu, poTokapToK, Lo
nogarTbCsa Ana opopmneHHs abo 06MiHy AOKYMEHTIB, WO NOCBiAYYOTb
ocoby, niaTBEPAXYOTb FPOMaASAHCTBO YKpPAiHM UM CrneuianbHUi cTaTyc
ocobu, Ta doTorpadivyHOro 306paxk€HHS Ha HUX, 3aTBEPAXEHOro
Haka3om MBC Biag 18.10.2019 N¢ 875.

BHeceHHs A0 3asiBM-aHKETU Ta y nopanbloOMy Yy nacnopt
HanMCaHHA CKJIAfAOBUX iMeHI «npisBuwa» Ta <«iMeHi»
3QiACHIOETBCA YKPAiHCbKOIO MOBOIO Ta JIaTUHCbKMMM JliTepaMu
BignosigHo ao Ta6nuui TpaHcniTepauii ykpaiHcbkoro andasity
NnaTuHMLUE0, 3aTBepA)keHol nocraHosoio KMY Big 27.01.2010
N2 55.

3a HeobxigHOCTI HanucaHHA npisBuwa abo/Ta iM'a NaTUHCbKMMKM
niTepaMu BiANOBIAHO A0 HAMWCaHHA Yy paHilwe BMAAHMX Ha iM’'s ocobu
OOKYMEHTax, MOoAaETbCA MuWCbMOBa 3asBa (AoOBiNbHOI dopmm) Ta
OOKYMEHT, WO NiATBEPAXYE 3a3HayYeHMn dakT, a came:

- racrnopT rpoMagsiHMHa YKpaiHuW, nacnopT rpoMagsiHUHa
YKkpaiHu Ans BUi3ay 3a KOpAOH, NPOI3HUIA AOKYMEHT AUTUHMU;

- AOKYMEHT, WO niagTBepAXy€e dakT HAPOAXEHHS, 3MiHM iMeHi
(y ToMy uuncni y pasi yknageHHs abo posipBaHHs wnioby), BUAAHOrO
KOMMETEHTHMM OpraHoOM I[HO3EeMHOI JepXxaBW Ta JferanisoBaHoro B
yCTaHOBIEHOMY MOPSAAKY ;

- paHiwe BuAaHi nacnopta Ha iM's auTtuHu/6atbkiB (abo
OAHOro 3 HWMX)/0AHOro 3 MOAPYXXSA, Y TOMy 4ucC/ii B nacnoptax Ansd
BMi34y 3@ KOpPAOH, BWAAHUX IHO3EMHUMW AepXXaBamMu,  SKLWO
ANTUHA/6aTbKW/OAMH 3 NOAPYXOIKSA € IHO3EMUSAMMN.

Y pasi nogaHHA [OOKYMEHTIB Ta 3asBU-aHKETU 3aKOHHUM
npeacTaBHUKOM/YNOBHOBaXeHOK  0cobok  agMiHicTpauii  ycTaHOBU
BMKOHaHHS MnokapaHb abo 3aknagy MO3 3akpuToro Tuny, AOAATKOBO
noaarTbCs OOKYMEHT, Lo noceiavye ocoby 3aKOHHOro
npeacTaBHUKA/YNOBHOBAXeHOi 0Ccobn Ta AOKYMEHT, WO NiATBEPAXYE
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NOBHOBaXeHHS 0CObU K 3aKOHHOro npeacTtaBHMKa (KpiM BMMNaakis,
KON 3aKOHHWUM NpeACTaBHMKOM € OAMH i3 6aTbKiB)/ynoBHOBaXeHoi
0cobun aaMiHicTpauii ycTaHOBM BMKOHaHHS nokapaHb abo 3aknagy MO3
3aKpUTOro Tuny.

Bupani KOMMEeTEHTHUMU opraHamu iHO3eMHOI  AepXasu
AOKYMEHTHU, WO noAatTbeca Ana obOpMIEHHS nacnopTa, 3acBifyyroTbCs
B YCTQHOBJIEHOMY 3aKOHOAABCTBOM MOPSAKY, SKWO iHWe He
nepeabayeHo MiXXHaApOAHMMM AOroBopamMu YKpaiHu. Taki AOKYMeHTU
nofarTbCA 3 MNepeksafoM Ha yKpaiHCbKy MOBY, 3acBiA4eHUM
HOTapianbHO.

OpwuriHann AOKyMeHTIB mnoBepTarTbCcs 0cobi (KpiM AOKYyMeHTIB,
WO nNiATBEPAXYOTb CriaTy aaMiHicTpaTuBHOro 36opy Ta AepXXaBHOro
MuTa) abo il 3aKOHHOMY MpeaCcTaBHUKY/YNMOBHOBAXeHin ocobi nicns
0OpMNEHHS 3as9BU-aHKETH.

3a nMcbMOBOK 3asBOK 0ocobw nmacnopT, wWo nianarae obMmiHy
(kpim BUNaAKiB HenpuaaTHOCTI nacriopta  Ans nogasnbLloro
BUKOPUCTAHHSA), Micna NpuMoOMYy [AOKYMEHTIB MoXe 6yTu noBepHyTui
0cobi Ta 34a€TbCA HEK Mif Yac OTPMMaHHS HOBOro nmacnopra.

10.

Mopsaaok Ta cnocib NogaHHA AOKYMEHTIB,
HeobXiaHMX ANS OTPUMAHHA aAMiHICTpaTUBHOI
nocnyrum

poMaasaHWH YKpaiHn 3 MeTOK MoAaHHA [AOKYMEHTIB Ta 3asfABU-
aHkeTn ana odOpMNEeHHA nacnopTa Yy 3B’A3Ky 3 06MiHOM nacnopTta
3pa3ka 1994 poky (y @OpMi KHMXKEYKM) 3BepTaeTbCs 0cobucTo
BiAMOBIAHO N[O 3apeecTpoBaHOro Micusa MNpPOXXUBaHHA A0
npauiBHuKa:

- TepwuTopianbHoro nigpo3giny AMC;

- LUEHTpPY HajaHHa aAMIHICTpaTUBHUX  MOCAYr/AepXaBHOro
niaNpMeEMCTBa, WO HanexuTb Ao cdhepun ynpasniHHa AMC, abo noro
BiflOKPEMJIEHOrO NiAPO34iJly — 3@ YMOBM HasBHOCTI obnagHaHHA Ans
npuiomMy 3asB-aHKeT 3acobamm €EANHOro AepXaBHOro geMorpadiyHoro
PeecTtpy.

fkwo ocoba Bu3HaHa cyaoM obmexeHo pAiespgaTtHoo  abo
Heaie3naTHOO, [AOKYMEHTU Ta 3asiBa-aHKeTa MoAaloTbCs OAHMM i3 i
3aKOHHMX nNpeAacTaBHUKIB  (ogHMM i3 6aTbkiB  (YCMHOBOBauiB),
ONiKyHiB, MikNyBanbHMKIB abo iHWMX 3aKOHHNUX NpeACTaBHMUKIB).

AKWO Micue npoXMBaHHA Takoi ocobn He 3apeecTpoBaHoO,
OOKYMEHTW Ta 3asBa-aHKeTa nMojalwTbCa A0 TepuTopianbHOro
nigposainy AOMC/ueHTpy HadaHHA aAMiHiCTpaTUBHUX
nocnyr/AepXaBHOro niANpPUEMCTBA, WO HanexuTb A0 cdepun
ynpasniHHa AMC, abo noro BigoKpeMneHoro nigposginy 3a micuem
cdhakTMyHOro npoXxxmBaHHA B YKpaiHi, a6o 3a ocTaHHIM
3apeecTpoBaHUM MiCLlEM NMPOXKMBAHHA.

BHYTpilWWHBO nepeMiweHa ocoba noAae AOKYMEHTUM Ta 3asBy-
aHKeTy A0 TepuTopianbHoro nigpo3sginy [AMC/ueHTpy HadaHHSA
AAMIHICTpPaTMBHMX MOCAYr/AepXaBHOrO NiANPUEMCTBA, WO HAaNEeXUTb A0
cepn ynpaeniHHa AMC, abo 1ioro BigOKpeMmneHoro nigposainy 3a
MicueM NpoXXMBaHHSA, WO NIATBEPAXYETbCA AOBIAKOK MPO B3SATTA Ha
06N1iK BHYTPIilWWHLO NepemMilleHoi ocobu.

Ocoba, Micue nMpoXuBaHHA SKOi 3apeecTpoBaHe Ha TUMYacoOBO
okynoBaHi TepuTtopii Ykpainn APKpum a6o M. CeBactonosnb nogac
AOKYMEHTM Ta 3asBy-aHkeTy A0 Oyab  AKOro  npauioroyoro
TepuTopianbHoro nigpo3ainy AMC/ueHTpy HaAaHHA aAMiHICTPaTUBHUX
nocnyr/AepXaBHOro  NiANPUMEMCTBA, WO Hanexutb A0 cdepwn
ynpaeniHHa OMC, abo noro BigoOKpemneHOro nigposainy 3a micuem
3BEpPHEHHSA.

Ocoba, Micue MpOXWBAHHA SKOI 3apeecTpoBaHe Ha TMM4YacoBO
OKYMOBaHin TepuTtopii YkpaiHn y [oHeubkih abo JlyraHcbki obnacrsx
noAa€e AOKYMEHTM Ta 3asBy-aHKeTy Ao 6yab SIKOro npauroro4oro
TepuTopianbHOro niaposainy OMC/ueHTpy HajaHHA
aAMiHICTpaTUBHMX NOCNYr/AepXXaBHOro NiaANpUEMCTBA, WO HaNeXuTb A0
cdhepu ynpasniHHa AMC, abo Woro BiAOKpPEMMEHOro niaposainy y
AoHeubkin abo JlyraHcbkiit o6nacTi BignoBigHo.

BesgomMHa ocoba nopa€e 3aABy-aHKeTy Ta [OKYMEHTU Ao
TepuTtopianbHoro nigpo3ainy AMC/ueHTpy HafaHHS aAMiHICTpaTUBHUX
nocnyr/Aep>XaBHOro  NiANpuMEMCTBA, WO  Hanexutb A0 cdepu
ynpaeniHHa OMC, abo noro BigokpemneHoro nigposainy 3sa micuem

Akwo ocoba BigbyBaE mnokapaHHS B YCTAHOBAax BWKOHAHHS
nokapaHo abo nepebyBa€e Ha TpuBanOMy CTaUiOHapHOMY JliKyBaHHi B
3aknagax MO3 3akpuToro Tuny, AOKYMEHTU nogarTbCca uepes
yNoBHOBaXeHy ocoby aaMiHicTpauii BignoBigHOI yCTaHOBM 4u 3aknagy
AO TepuTopianbHoOro nigposginy AAMC 3a Micuem po3tawyBaHHSA
aamiHicTpauii BignosigHOi ycTaHOBM ab6o 3aknapy.

Ona nojaHHsA AOKYMeHTIB 0c06010, fika Yy 3B'A3Ky 3 TpuBaIuM
po371aAOM  340pOB’S  He MOXe MepecyBaTMCs  CaMOCTiiHO, 3a
3BEPHEHHSAM  Takoi  ocobu abo il 3aKOHHOrO npeacCTaBHUKA,
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0(OpMNEHUM Y MUCbMOBIV (DOPMi, 3AINCHIOETBCA BUi3A nMpauiBHUKa
TepuTopianbHoro nigpo3ainy AMC 3a MicueM npoXuBaHHA 0cCobu
abo 3a micuem nepebyBaHHA 0cobu y 3aKknaai OXOPOHM 340pOB'S.

11. nnaTHiCTb (..GE30nnaTHiCTb) HaAaHHA AAMiHiCTpaTuMBHa nocnyra nnaaTHa
aAMiHICTpaTUBHOI NOCAyrn
pasi NAaTHOCTI:
n.n. a) n. 6 cr. 3 Jekpetry KMY Big 21.01.1993 N? 7-93 «[lpo
AepXaBHE MUTO»;
HOPMaTUBHO-MIPABOBI aKTM, Ha MACTaBI AKMX CT. 20 3aKoHy YKpaiHu «I'_Ipo EAVHUI AepXaBHUI /J,eMorpa(bil-I_HMﬁ
11.1. peecTp Ta AOKYMEHTW, WO MiATBEPAXYIOTb IPOMAASHCTBO YKpaiHu,
CTAry€eTbCA nnaTta . . o
noceia4vyTb 0coby uu ii cneuianbHUi cTaTyc»;
nocraHosa KMY Big 02.11.2016 N? 770 «[esKi NUTaHHA HadaHHSA
aAMIHICTpaTMBHMX NOCAYr y cdepi Mirpauii».
Po3mip aamiHicTpaTnBHOro 360py 3a oOpMSIEHHS Ta BUAAYYy
nacrnopTa 3 AHA O(OPMJIEHHS 3a8BMN-aHKETU Yy CTPOK:
He nisHiwe Hik yepe3 20 po6ounx AHIB - 618 rpH.
(126 rpH. BapTiCTb aAMiHiCTpaTMBHOI Nocnyrn Ta 492 rpH.
BapTiCTb 6n1aHka);
Po3Mmip Ta nopsaaok BHECEHHSA nnatu He nisHiwe "i.m qepe_s .10 poGoqv_!x AHiB - 988 rpH.
11.2. | (anmivicTpaTueHoro 360py) 33 nnatHy (496_ rpH. BapTIC'-I'b aAMIHICTpaTMBHOI Mocnyrn Ta 492 rpH.
S BapTiCTb 6naHka;
aAMiHICTpaTUBHY NOCnyry
Ta Aep>XaBHoOro muta — 34 rpH. (2 HeonoAaTKOBYBAHMUX MiHIMYyMHK
Aoxogdie rpomMaasH) (cnnavyerbcs Tinbku y pasi o6MiHy y 3B'A3Ky
3 HENpUAAaTHICTIO NacnopTa A1 NOAANbLIOIr0 BUKOPUCTAHHA).
Onnata HagaHoi MOCAYru 34IMCHIOETLCA LWASAXOM NepepaxyBaHHSA
3a8BHMKOM KOWTiB yepe3 6aHKW, BiAAiNeHHS NOWTOBOro 3B'a3ky abo
NpOrpaMHoO-TEXHIYHI KOMMNJIEKCU caMoobCyropyBaHHS.
11.3. | Po3paxyHKOBMWI paxyHOK AN BHECEHHS Nnatu

Otpumysau miarexy: Y/ IMC y Cymcekiii o6macti
Ycranoa Oanky: JIKCVY, m. Kuis

Paxynok otpumysaua (IBAN):
UA728201720355109002001079910

Kon orpumysaua: 37846270

IIpu3HadeHHs IIATEXKY:

Omutara mocnyru Gpi3MYHOI0 0c00010, KA BIAMOBITHO JI0
3akoHoAaBcTBa Ykpainu He mae PHOKIIIIT
*;435905;1100059;1;cepis Ta Homep nacniopTa;*I1.1b.
Cyma 618,00 rps.

oopmieHHs macnopTa rpoMaJssHUHA YKpaiHU He Mi3Hile
HDK yepe3 20 p.aH.

Omutara nocnyru Gpi3MYHOI0 0c00010, KA BIAMOBITHO JI0
3akoHoAaBcTBa Ykpainu mae PHOKIIIIT
*:435905;1100059;1;inauBinyansHui IO1aTKOBUN
Homep;*IL.Lb.

Cyma 618,00 rps.

oopmIieHHs macnopTa rpoMaJssHUHA YKpaiHu He Mi3Hile
HiK yepe3 20 p.aH.

Omutara mocnyru Gpi3MYHOI0 0c00010, KA BIAMOBITHO JI0
3akoHoAaBcTBa Ykpainu He mae PHOKIIIIT
*;435905;1100060;1;cepis Ta Homep nmacnopTa;*I1.Lb.
Cyma 988,00 rps.

ogopMIIeHHS TacTopTa rpoMajiTHUHA YKpaiHu He Mi3HilIe
HiK yepe3 10 p.an.

Omuiata nmocnyru Gi3MyHOI0 0CO0010, SIKa BiAMOBIIHO JI0
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3akoHoAaBcTBa Ykpainu mae PHOKIIIT
*;435905;1100060;1;inauBiMyanbHAN TOTATKOBUN
Homep;*1L.1b.

Cyma 988,00 rps.

oopmieHHs macnopTa rpoMaJAsHUHA YKpaiHU He Mi3Hile
HiK yepe3 10 p.an.

12.

CTpoK HaZaHHA aAMiHICTPaTUBHOI MOCNYyru

MacnopT BnAaeTbCA:

He ni3Hiwe HiX yepe3 20 pobounmx AHIB 3 AHSA OQOPMIEHHS
3as8BU-aHKETM ANS NOro OTPUMaHHS;

He ni3Hiwe HiX yepe3 10 pobounmx AHIB 3 AHSA OQOPMIEHHSA
3asBU-aHKETM ANS NOro TEpMiHOBOrO OTPUMaHHS.

Y pasi npoBeseHHs npoueaypu BCTAHOBMIEHHS 0CO6WU CTpPOK
po3rnsay 3asBu-aHKeTu Moxe 6yTn NpoAOBXEHMI A0 ABOX MicAUIB.

13.

Mepenik niacras ANns BiAMOBU Y HaAaHHiI
aAMiHICTpaTUBHOI NOCAyrn

BigMoBa 3asiBHWKY B MPUMHATTI AOKYMEHTIB Ta OPOPMAEHHI
3afABM-aHKeETU 3JiMCHIOETLCA Y pa3i HenojaHHS MOBHOrO neperniky
NOKYMeHTiB (y TOMY u4uchi, y pasi He MiaATBEpAXeHHs 3a AO0MoMOorotw
nporpamMHoro npoayKTy «check» iHdbopmauii npo cnnarty
aaMiHicTpaTMBHOoro 360opy**) abo He BIANOBIAHICTL iX OMOPMAEHHS
BMMOraM 3aKOHOAAaBCTBaA.

Binmoea BiA oOcdopMaeHHAs 4u  Buaadi nacnoprta 3a
pesyfnbTaTtamMuM po3rnsay 3asBU-aHKeTM Ta MNoAAHUX [AOKYMEHTIB
HaAAETbCA 3as8BHUKY Y pasi SKLO:

1) ocoba He € rpoMaAsiHUHOM YKpaiHu;

2) ocoba Bxe oTpuMMana nacrnopT (y TOMy 4YMCAi NacnopT 3paska
1994 poKy), SKWA € AINCHUM Ha [AeHb 3BepHeHHs (KpiM BMNaakis
06MiHY nacnopta y 3B'3Ky 3 BUSBJIEHHAM MNOMUIKU B iHdopMauii,
BHECEHIN A0 HbOro; 3BepHeHHs A1 06bMiHy NpoTAroM ogHOro Micaus oo
[AaTW 3aKiHYEeHHS CTPOKY Aiil nacnopTa; HenpuaaTHOCTI 418 noAasbloro
BUKOPUCTaHHSA);

3) paHi, oTpumaHi 3 6a3 paHux PeecTpy, KapToTek, He
nigTBEPAXYOTb HaZaHy 3asABHUKOM iHdopmauilo (3okpema, y pasi He
nigTBepMAXXeHHA 3a [AOMOMOrol MNpOrpaMHOro npoaykty «check»
iHpopMauii npo cnnaTy aaMiHicTpaTUBHOro 360py);

4) 3a BWAAYel nacrnopta 3BEPHYBCA 3aKOHHUW MNpeAcTaBHUK,
AKUA HEe Ma€ [AOKYMEeHTaNbHO nNiATBEPAXEHMX MOBHOBAXeHb Ha
OTPUMaHHA nacnopTa;

5) ocoba nopana He B MNOBHOMY 06csA3i [AOKYMeHTM Ta
iHpopMauito, HeobxiaHi Ana oopMneHHs i Buaayi nacnopTa;

6) ocoby He BCTAHOB/AEHO 3a pe3ynbTaTaMW MpOBEAEHHS
npoueaypu BCTaHOBJIEHHS 0cobu.

14.

Pe3synbTaT HagaHHa aAMiHICTpaTUBHOI NOCYrU

Bupada nacnopTta rpomaasHuHa YkpaiHn abo BigMoBa BiA 1ioro
0 OpMNEHHS Yn BUAaAuYi

15.

Cnocobu oTpuMaHHSA BianoBiai (pe3synbraTy)

Y pa3i HenogaHHs MNOBHOro nepeniky AOKyMeHTiB abo He
BiAMOBIAHICTL iX OMOPMAIEHHA BMMOraM 3aKOHOAABCTBA MpauiBHUK
TeputopianeHoro nigposginy AMC npuiiMa€e pilleHHs Npo BiAMOBY
BiA NPUMAHATTA AOKYMEHTIB Ta OdOpMJIeHHi 3aABU-aHKETU |
iHbopMye ocoby/3aKOHHOr0 npeacTaBHMKA/ynoOBHOBaXeHy 0coby npo
niacTaBu Takoi BiAMOBW. 3a 6axaHHAM 3asiBHMKa BiAMOBa Hafa€TbCs B
NMMCbMOBOMY BUINsAI.

Ons  oTpuMaHHA  nacnopTa ocoba abo il 3aKOHHWN
npeAcTaBHMK/yrnoBHOBaXxkeHa ocoba (y pasi noaaHHa 3asaBuM-aHKeETU
3aKOHHMM MpeACTaBHMKOM/YMOBHOBAXeEHO 0C06010) 3BepTa€ETbcA
ocobucrto [0 TepuTtopianbHoro nigpo3ainy AMC, ueHTpy HaAaHHA
aAMiHICTPaTUBHOI NOCNYrn; /[AepXXaBHOro MiAnNpuEMCTBA, O HaNeXuTb
Ao chepu ynpasniHHa OMC abo Woro BiAOKpeMnIeHOro niapo3ainy,
AKUWA NPUNHAB JOKYMEHTU ANt OPOPMIIEHHS.

Ana oTpuMaHHA HOBOro nacnoprta ocob6a 3ga€ nacnopr, WO
nigphsaras o6MiHy, Ta 6yB MNOBEepHYTMi i NicnA NPUWHATTA
3asBM-aHKeTU Ha nepioa ocopMsIeHHA HOBOIro nacnopTa.

AKWwo A0 6e3KOHTAKTHOro eneKTPOHHOrO HOCif, WO MIiCTUTbCHA Y
nacnopTi BHeceHO BigumdpoBaHi BiAbWTKM nanbuiB pyK — nacnopTt
BWAAETLCSH 3aKOHHOMY MpeACTaBHUKY/YyNOBHOBaXeHin ocobi 3a yMoBM
NMPUCYTHOCTi 0co6un Ha iM'a Akoi ocbopMaeHO nacnopT.

Yy pasi OTPUMaHHSA nacriopTa 3aKOHHUM
npeACTaBHMKOM/YNOBHOBaXEHOK 0CO60I0 MNOAAETbCA AOKYMEHT, Lo
noceiavyoTb 0C06y 3aKOHHOrO npeacTaBHMKA/yMNOBHOBAXeHOi ocobwu,
Ta  [AOKYMEeHT, WO  NiATBEPAXYE  MOBHOBAXEHHS  3aKOHHOro
npeAcTaBHUKA/yNOBHOBaXEHOT 0cobu.

SIKLWO AOKYMEHTW Ans oOopMIEeHHa nacnopTta nogasanucs ocoboto,
fKa Yy 3B'A3KYy 3 TpMBaAvMM po371afoM 340POB’S HE MOXe rnepecyBaTucs
CaMOCTIWHO, 3@ 3BEpHEHHsIM Takoi ocobu abo ii  3aKOHHOro




npeacTtaBHUKa, OMOPMAEHMM Yy MWUCbMOBIK (opMi, 3AINCHIOETbCA
BUI3A npauiBHuka TeputopianbHoro niapo3ainy AMC 3a micuem
npoxunBaHHA ocobm abo 3a micuem nepebyBaHHa ocobu y 3aknagi
OXOPOHW 340pOB’SA.

Y pa3i NpunHATTS pilleHHA npo BiAMOBY B O(OPMJEHHi 4u
Buaaudi nacnopra 3a pe3yabTatamMu po3rnsay 3asBM-aHKeTU Ta
NoAaHMX [OKYMEHTIB 3asBHWMKY Hafa€TbCAd MMCbMOBa BiAMOBiAb 3
06r'pyHTYBaHHAM NPUYUNH BIAMOBM.

Y pasi nodaHHA  3asBUW-aHKETW 4Yepe3 UEeHTp HajdaHHA
AAMIHICTpPaTMBHMX MOCAyr/AepXaBHe NiAMNPUEMCTBO, WO HanexuTb A0
chepn ynpaeniHHa [OMC, abo noro BigokpemneHun nigposain,
TepuTtopianbHuin nigposain AMC HaacuMnae nucbMoBE MNOBIAOMJIEHHS
npo MNpuIiHATE pilleHHa A0 BignosigHoro cyb’ekta Ana noaanbLloro
BPYYEHHS 3a8BHUKY.

16.

Mpumitka

Y pa3i nodaHHA 3asBU-aHKeETM 4Yepe3 LEHTP HajaHHA
AAMIHICTpaTMBHMX MOCAyr/AepXaBHe NiAMNPUEMCTBO, WO HanexuTb A0
cepn ynpasniHHa [AMC, abo noro BigoOKpeMAeHun Niapo3Aain
ocoba/3aKOHHMA  NpeAcTaBHUK  iH(POPMYETbCA NPO  HeobXiaHICTb
NPOXOMAXKEHHS  Mpoueaypu  BCTAHOBJIEHHA  ocobu,  AKwWo  3a
pe3syfnbTaTamMu poO3rnisay AOKYMEHTIB Ta 3asBU-aHKETUM 3asBHMKa He
6yae ineHTndikoBaHo.

Onsa MPOXOAXEHHS npoueaypu BCTaHOB/IEHHSA 0cobi
peKkoMeHAYEeTbCA Haaatm b6yab-aki gokymeHT(n) abo ix konii 3
¢doTo306paxeHHAM Ta MWUCbMOBE MOSICHEHHSA B A0BiNbHINM ¢OpMi, B
SKOMY 3a3Ha4vaeTbCs iHdOpMauis npo agpecu Micub MPOXMBAHHSA,
HaB4aHHSA, pob0oTK, YCTaHOB BUKOHAHHSA MOKapaHb Ta iHwWwa iHdopmMauis,
BigoMocTi npo 6artbkiB abo iHWWX poaundyiB, ski 6yayTb 3any4eHi Ao
npoBeAeHHs npoueaypu BCTaHOBJEHHA ocobu. [Jo NuCbMOBOro
3BEPHEHHS A0AalTbCA AOKYMeHTU (Konii), Wwo nigTBEepAXYIOTb BKa3aHi
dakTn (3a ix HAaABHOCTI);

SKWO 3a pesysnbTaTaMu NMpoBeAEHHS 3a3HadeHol npouenypu ocoby
He 6yae BCTaHOBAEHO, MPUIMAETbCS PpilleHHsa npo  BiAMOBY B
odopMneHHi nacnoprta, Ta ocoba iHDOpMyeETbCA Npo HeobxigHiCTb
BCTAHOBJ/IEHHS 0COOM 3a pilleHHAM CyAay Mpo BCTaHOBAEHHSA dakTy, Lo
Ma€E pUANYHE 3HAYeHHs, ANA BuAadi AOKYMEHTIB, WO MNOCBiAYYIOTb
ocoby Ta niagTBEPAXYOTb rPOMaASAHCTBA YKpaiHu.

3asdBHMK Ma€ npaBO MOBTOPHO 3BEPHYTUCA A0 TepuTopiasbHOro
niapo3ainy AMC, ynoBHoBaxeHoro cyb’ekta B pasi 3MiHM abo yCyHeHHS
o6CcTaBuH, Yy 3B'A3KY 3 IKMMUM oMYy 6yf0 BiAMOBIEHO B OPOPMAEHHI UM
BWAavi nacnopTa.

* Y pasi nogaHHs ocoboto abo ii 3aKOHHWM NpeACTaBHMKOM Nif Yac NpUNoMy AOKYMeHTIB iHdopMauii (peKBi3uTiB nnatexy) npo
cnnaTty aaMiHictpaTtuBHoro 36opy B 6yab-sikin @opMi, 3a sako Moxe 6yTu nepesBipeHO dakT OnaaTh i3 BUKOPUCTaHHAM

*x

nporpamMHoro npoaykty  «check»,

03, KOBYETbCA BiAMOBIAHUM NpauiBHUKOM  TepuTOpiasibHOro

opraHy/TeputopianbHoro niapo3ainy AMC/ynoBHoBaxeHoOro cyb’ekta 3a AOMNOMOro NpPOrpaMHoOro NpoAaykTty «check» y pasi

TEXHIYHOI MOX/MBOCTI.

3asBHUKY 6yne BiAMOBNEHO y HaAaHHI aAMIHICTPAaTUBHOI NOCAYIN.

BinMoBa 3asBHMKY B MPUWAHATTI AOKYMEHTIB Ta 0(POPMIEHHI 3a8BN-aHKETN HAJA€ETbCA Y pasi He MiATBEPAXEHHS MpauiBHUKOM
TepuTopianbHOro opraHy/TepuTtopiansHoro nigpo3sainy AMC/ynoBHoBaxeHOro cyb’ekta 3a 4ONOMOrow NPOrpaMHOro NPoOAYKTY
«check» iHdopMauii npo cnnaTy aaMiHicTpaTMBHOro 360py AKy Hadas 3asBHMK Nif 4ac NoAaHHS AOKYMEHTIB (rnepeBipseTbCa

y pasi NnoAaHHA 3aBHMKOM KOAY KBUTAHLIT).

HavaabHuk Bigainy 3 nMTaHb
nacnopru3anii, peecrpamii
Ta emirpanii YnpasjaiHHA

Jwavuiaa CTAPIHEBA




