3aTBepIKEHO
Haka3 Ynpasminusa JMC

y CyMmchKil 061acTi
Bin 29.12.2025 poxy Ne 88

IHOOPMALIINHA KAPTKA AAMIHICTPATUBHOI nocnyru

O®OPMJIEHHS I BUAAYA MNACMOPTA FrPOMAASSHUHA YKPATHU
3 BEBKOHTAKTHUM ENEKTPOHHUM HOCIEM
y pasi o6MiHy nacnopta rpoMaasiHuHa YkpaiHuv (y dbopMi KapTKkn) y 3B A3KY:

e  3i 3MiHO iHdOpMauii, BHeceHoi Ao nacrnopTa (KpiM A404aTKOBOI 3MiHHOI iHpoOpMaLii);

. OTPUMaHHA peeCTpauinHOro Homepa 065iKOBOI KapTKu nnaTHUWKa noaaTkiB 3 [lep>xaBHOro peectpy @ismyHmx oci6 —
nnaTtHukis nogatkie (PHOKIMM) abo nosiaoMaeHHs Npo BiAMOBY BiA NPUNHATTS 3a3Ha4yeHOro Homepa (3a 6axkaHHaM);

. BUSAB/IEHHS NOMWAKK B iHdOpMaLii, BHECeHin 40 nacnopTa;

e  3aKiHYeHHS CTpOKYy Aii nacnopTa;

e  HenpuaaTHOCTI nacnopTta ANS NOoAAsbLIOro BUKOPUCTAHHS;

Ynpapainasa «llenTp Haganusa agMiHicTpaTUBHUX H0Cayr v M. Cymu» CyMcbKOi MiChbKOI paju
(HaliMeHyBaHHS cyb’ekTa HaAgaHHA aAaMiHICTpaTMBHOI NOCAyrn)

Incdopmauia npo cy6’ekta HaaaHHA aagMiHICTPAaTUBHOI Nocnyrun

HaliMeHyBaHHsi opraHy, B $SIKOMy 3[iICHIOETbCA

obcnyroByBaHHSA cyb’exta 3BEPHEHHSA:

TepuTopianbHoro nigposainy AMC . ..
TeputopianbHoro opraHy AMC; ana(mmlm «llenmp HAOAHHA aOMlmcmpammmux
LeHTpy HajaHHA  aAMIHICTpaTMBHOI  MOCNyru; nocayzy m. Cymu» CyMCbKOi'Ml.CbKOi'padu

Aep>XaBHOro NiANPUEMCTBA, WO HanexuTb Ao chepun
ynpaeniHHa  OMC abo 1ioro  BiAOKpPEM/IEHOro
nigposainy

MicuesHaxoaXeHHs cyb’exta HajaHHsA

aaMmiHicTpaTMBHOI Nocnyrm m. Cymu, ¢yn. bpumancoka, 21

_ ) noneoinok-uemeep - 3 8-00 do 17-15;
> IHdopmauia wono pexumy pobotn cyb’ekra n'ﬂmnuuﬂ -38-00 0o 16-00;

HaZaHHA aAMiHICTPaTUBHOI MOCNyru ) e
cyboma, Heoins - 6uUXiOHI

Teneow/bakc = (noslakv), = anpeca men. (0542)70-05-74;70-05-75;70-00-64.

3. eNeKTPpOoHHOI nowTn Ta Beb-canT cyb’ekta
HaZaHHA aAMiHICTPaTMBHOI MOCNyru

HopMaTuBHI aKkTH, AKMMU pernaMeHTYETbCA NOPAAOK Ta YMOBM HaAaHHA aAMiHICTPaTUBHOI NOCAyru

3akoH YkpaiHu «lpo €anHnI Aep>xxaBHUA AeMorpadiyHuii peectp Ta
OOKYMEHTU, WO MiATBEPAXYHOTb FPOMaAsHCTBO YKpaiHW, MOCBiAYYHOTb
0coby uu ii cneuianbHWMn cTaTyC»;

4. 3aKoHU YKpaiHu - . .

3aKoH YKpaiHu «[1po rpoMafasiHCTBO YKpaiHu»;

3akoH YkpaiHu «[lpo cBoboay mepecyBaHHS Ta BinbHUWA BUGIp Micus
NPOXMBAHHA B YKpaiHi»

MoctaHoBa KMY Big 25.03.2015 N? 302 «[1po 3aTBEpAXEHHS 3pasKa
6naHka, TexHiyHoro onwucy Ta lopsaky odopMieHHs, Buaadi, 06MiHy,
nepecunaHHsa, BUJIYYEHHS, MOBEPHEHHSA AepXXaBi, BU3HAHHSA HeAINCHUM
Ta 3HULLEHHS rnacnopTa rpoMagsaHnHa YKpaiHu»;

MoctaHoBa KMY Big 02.11.2016 N°770 «[eski NUTaHHSA HaAaHHS
aAMIHICTpaTMBHMX NOCAYr y cdepi Mirpauii»;

MoctaHoBa KMY Big 02.03.2016 N? 207 «[po 3aTBepaxeHHs Mpasun
peecTpauii Micus npoxuBaHHA Ta [lopsaaky nepeaadvi opraHamu

5. AT KabiHeTy MiHicTpie YKpaiHu peec1'paui_'|' iHbopmauii A0 €anHOro pAepxasBHOro AemorpadiyHoro
PEECTPY>»;

MoctaHoBa KMY Bia 26.11.2014 N2 669 «[po 3aTBepAXeHHS

Mopsaaky OTPUMaHHA, BUSTYYEHHS 3 €anHoro Aepi>kaBHOro

aemorpa@iyHoOro peecTpy Ta 3HULWEHHs BiauMdpoBaHMX BigbUTKIB
nasnbLiB pyK 0cobu»

lMocTtaHoBa KMY Bia 24.12.2019 N? 1113 «[lpo 3anpoBagXeHHs
€KCMepUMEHTaNbHOro MNPOEKTY LWOAO CMPOLEHHA MNpoLecy MepesBipku
dakTy onnatv aAMiHICTPATMBHUX Ta IHWMX MOCAYr 3 BUKOPUCTAHHSM
nporpamMHoOro npoAykrty “check”»

6. AKTU LIEHTpaJsibHUX OpraHiB BUKOHABYOIl Haka3 MBC Big 26.11.2014 N? 1279 «[po 3aTBepXXeHHS 3pa3Ka




Bnagu

3aaBM-aHKETU ANA BHECEHHSA iHdopMauii 4o €AWHOro Aep>KaBHOro
AemorpadiyHoro peecTpy», 3apeecTpoBaHum B MiHicTepcTBi
tocTuuii Ykpainn 10 rpyaHsa 2014 p. 3a N 1586/26363;

Hakaz MBC Big 16.08.2012 MBC N? 715 «[lpo 3aTBepXeHHS
3paskiB AOKYMEHTIB, fKi ModatTbCA AS1 BCTAHOBMEHHSA HAJNIEXHOCTI A0
rpomMagsHcTBa  YKpaiHW, NpUAHATTA 40 TPOMAAsAHCTBA  YKpaiHw,
0 OpMIEHHS HabyTTa rpoMaasHcCTBa YKpaiHu, NPpUNUHEHHSA
rpoMagsHCTBa YKpaiHW, CKaCyBaHHSA pileHb npo odopMieHHa HabyTTa
rpoMagsaHCcTBa YKpaiHu, Ta >KypHanie o06niKky», 3apeecTpoBaHui B
MiHicTepcTBi tocTuuii YkpaiHn 7 BepecHs 2012 p. 3a N? 1549/21861 ;

Haka3z MBC Big 16.08.2016 N? 816 «[po 3aTtBepaxeHHs [lopsaaky
NpoBaAXeHHs 3a 3asBaMu Npo OQOPMIIEHHS AOKYMEHTIB AN BUI3Ay
rpoMagsaH  YKpaiHm  3a  KOpAOH Ha  MOCTiIMHE  MPOXWUBAHHS»,
3apeecTpoBaHmin B MiHicTepcTBi tocTumuii YkpaiHn 09 BepecHa 2016 p.
3a N? 1241/29371.

Haka3z MBC Big 13.04.2018 N9 311 «[lpo 3aTBepAXeHHs 3paskiB
OOKYMEHTIB, HeobXigHWX ANa BWIYYEHHS, TMMYaCOBOrOo BUJTyYEHHS
nacrnopTta rpomMagsHuHa YKpaiHu, nacnoprta rpoMaasiHMHa YKpaiHu ans
BMUi34y 3a KOPAOH, 3apeeCTpOBaHMW B MiHICTepCTBi tocTuuii YKpaiHn 27
KBiTHSA 2018 p. N? 531/31983

Haka3 MBC Big 18.10.2019 N? 875 «[lpo 3aTBepaxeHHs Bumor go
BigundposaHoro obpasy o06namuyuya ocobu, PoTOKapTOK, WO MNOAATHCA
ana odopmneHHa abo 06MiHy AOKYMeHTiB, WO MoCBiAYYyloTb 0coby,
nNiATBEPAXYIOTb TPOMAaASAHCTBO YKpaiHM 4mn cneuianbHUin ctaTtyc ocobu, Ta
doTorpadivyHoOro 306paxxeHHs Ha HUX», 3apeecTpoBaHuii B MiHicTepcTBi
tocTuuii Ykpainn 07 nuctonaga 2019 p. 3a N? 1146/34117

AKTU MicLeBMX OpraHiB BUKOHaBYOl
B/laAn/OpraHis MiCLLeBOro caMoBpsiAyBaHHS

BigcyTHi

YMoOBM OTpPMMaHHSA aAMiHICTpaTMBHOI nocnyru

MipcraBa Ans oaep>kaHHSA aAMiHiCTpaTUBHOI
nocnyru

HactaHHa obcTtaBuH (Moain), y 3B'A3KY 3 AKMMW NacnopT niansrae
0o6MiHy, a came:

e  3i 3MiHOWO iHdOpMaLii, BHeCeHoi 40 nacnopTa (KpiM A0AATKOBOI
3MiHHOI iHdopMaLii);

. OTPUMaHHA peecTpauinHoro HoMmepa 061iKoBOiI KapTKu niaaTHUKa
noaaTkie 3 [epxaBHOro peectpy @isndHux oci6 — nnaTHWKIB
noaatkie (PHOKMM) ab6o nosigomneHHa npo BiAMOBY BiA
NPUMAHATTA 3a3HavyeHoro Homepa (3a 6axaHHaM);

. BUSABJIEHHS NOMWAKK B iHdOpMaLii, BHeCeHin 40 nacnopTa;

e  3aKiHYEHHA CTPOKY Aii nacnopTa;

e  HenpuaaTHOCTI macnopTa A1S NOoAAsbLIOro BUKOPUCTAHHS;

Y pasi 3akiH4eHHS CTpOKy Aii macnopta AOKYMEHTUM Ans Moro
06MiHY MOXyTb 6yTM nogaHi MpOTAroM OAHOrO MicsAus A0  AaTu
3aKiHYEeHHs CTPOKY Moro Aii.

BuyepnHuin nepenik AOKYMeEHTIB,
HeobXiaHMX ANS OTPUMAHHSA
aAMiHICTPaTUBHOI MOCAYrU, @ TaKoX BUMOIHU
[0 HUX

Ona opopmneHHs nacnopTa rpoMagasiHMHa YkpaiHu ocoba nopae:

1) 3asaBy-aHKeTy 3a 3pa3KoM, 3aTBepAXeHuM Haka3om MBC Big
26.11.2014 N° 1279 (dpopMyeTbCA Ta  pO3APYKOBYETbCH i3
3aCTOCyBaHHAM 3acobiB €ANMHOrO Aep>kaBHOro AeMorpadiyHoro peecTpy
npauiBHUKOM TepuTOpianbHOro OpraHy/TepuTopiasnbHOro  Miapo3ainy
AMC/ueHTpy HadaHHA aAMiHiCTpaTUBHNX nocnyr/AepxaBHOro
niaANpMEMCTBa, WO HanexutTb A0 cdepun ynpasniHHa AMC, abo rioro
BiJOKPEMIEHOro NiApo34iny);

2) nacnopT, Wo niansrae obMmiHy;

3) AOKYMEHTH, WO NiATBEpAXYOTb 06CTaBUHU, Yy 3B'A3KY 3 SAKMMU
nacnopT nignsara€ o6bmiHy (KpiM BMnNagkiB KoM CTPoOK Aii nmacnopTa
3aKiHYMBCH);

4) [OKYMEHTM, WO nigTBEpAXYKTb CrniaTty aAMiHICTpaTUBHOIMo
36o0py, AepxaBHoro muta (y pasi O6MiHy y 3B'A3Ky 3 HenpuaaTHOCTI
nacnopTa AN15 NOAANbLIOro BUKOPUCTaHHSA) abo po3apyKoBaHa KBUTaHLIA
3 nNporpamMHoro npoaykTty «check» abo iHpopmMauito (pekBi3nTn nnaTexy)
npo cnnaty 36opy B 6yab-sKih popmi™;

5) [oBiAKYy NpoO MPUCBOEHHSA peECTpauiriHOro Homepa o6nikoBoi
KapTKM nnaTtHuka nopaTtkiB 3 [epxaBHOro peectpy @isnuyHux oci6 —
nnatHukiB nogaTkis (PHOKIM) abo nosigoMneHHs Npo BiAMOBY Big 1Oro
npunHatTa  (ans  ocib, 4aKi  4yepe3 CBOi penirivHi  NepekoHaHHsA
BiAMOBWANCA BiA TMPUNHATTA 3a3HAayYeHOro HoOMepa) — 3a YMOBM
peecTtpauii B [lep>xkaBHOMY peecTpi di3nyHnx ocib — nnaTtHuKIiB NOAATKIB
Ta iHWKX 060B’A3KOBUX NnaTexis abo OTPMMaHHA NOBIAOMJIEHHSA NPO
BiAMOBY Bif NPUWHATTA 3a3HayeHOro Homepa (ans ocib, ski yepes cBoi
penirinHi  nepekoHaHHs BIAMOBMAUCA Bi4 MNPUUAHATTA 3a3HA4YeHoro
HoMepa). SAkwo Taka IiHdopmauia nopasanaca nig vac
ocdopMNeHHA nacnopra, wo nignAarae o6miHy BignosigHIi
AOKYMEHTU HEe Ha[aloThCH ;




6) [OOKYMEHTW, LWOo nNiATBEepAXYOTb BiAOMOCTI A1 BHECEHHS
A0AAaTKOBOI 3MiHHOI iHopMaUii A0 6€3KOHTaKTHOro eneKTPOHHOro HOoCis,
O MICTUTbCA Yy nacropTi:

6.1) AOBiAKY NpPO MPUCBOEHHS PeEECTpaUiNHOro HomMepa o6ikoBOiI
KapTKM nnaTHUKa nogaTkis 3 [epxaBHOro peectpy @isnyHux ocid6 —
nnaTtHukis noaaTkis (PHOKIM) abo nosinoMAeHHS Npo BiAMOBY BiA MOro
npuUHATTA  (Ana  ocib, aKi 4yepe3 CBOi PpenirinHi  NepekoHaHHsA
BiAMOBUANCA BiA NPUMAHATTS 3a3HAa4YeHOro HOMepy) - 3a__yMoBM
peectpauii B [lep>xaBHOMY peecTpi i3nyHmMX oci6b — nnaTHUKiB noaaTkis
Ta iHWKMX 060B'A3KOBMX NnaTexiB abo OTpMMaHHSA MOBIAOMJIEHHSA NpoO
BiAAMOBY BiA MPUNHATTSA 3a3HavyeHoOro HoMmepa (Ansa ocib, aki yepes cBOi
penirinHi  nepekoHaHHs BIAMOBMAUCA Bi4 MNPUUHATTA 3a3Ha4YeHoro
HoMepa). Skwo Taka IiHdopmauia nopasanaca nig vac
ocdopMNeHHA nacnopra, wo nignAarae o6miHy BignosigHIi
AOKYMEHTU He Ha[AalOTbhCA ;

6.2) npo Micue NpoXxuBaHHS - ROBIAKY NMPO peecTpauilo Micus
npo>xmBaHHA ocobu a6o AOBiAKY NpO 3HATE Micue NMPOXKUBAHHA
(3a 3pa3kamMu HaBedeHuMWn y popaTkax 13, 16 po [lMpasBun peectpadii
MiCUSi MPOXMBAHHSA, 3aTBEpAXeHMX nocTtaHosol KMY N2 207 Big
02.03.2016) abo poBiAKY NpO PpeecTpauilo Micusas nNpoXXMBaHHA
(BupaHy po 04.04.2016 3a 3pa3koM HaBejeHwuM Yy podaTtky 11 go
Mopsaky peecTpauii Micus NpoXMBaHHA Ta Micua nepebyBaHHA Di3NUHNX
oci6 B YkpaiHi Ta 3pa3kiB HeobXigHMX [AOKYMEHTIB, 3aTBEpAXEHOro
Hakasom MBC Big 22.11.2012 N° 1077). [loBiaka Hapa€TbCA y pasi
3MiHM iHcdopMauil Npo Micue npoXxuMBaHHA, nicna aaTtv Buaadi
nacnopra, Wo nianara€e o6miHy;

6.3) Npo HapoOAXXEHHS AiTe — CBigOUTBa NPO HAPOAXEHHS AiTen
(3a HasBHOCTI);

6.4) npo wnwob i posipBaHHA Wby — cBigouTBO MNpo W06,
CBiOUTBO MpO po3ipBaHHA Wby, PpiWeHHa cyay npo po3ipBaHHSA
wnoby, sgke Habpano 3akoOHHOI cunin, abo BUMAAHUA KOMMETEHTHUMMU
opraHamu iHO3eMHOi AepXXaBW AOKYMEHT, SKWI 3rigHo 3 ii HauioHanbHUM
3aKOHOAABCTBOM MiATBEPAXYE BIiANOBIAHWA (aKT (32 YMOBMW yKNaAEHHSA
wnoby abo peecTpauii akTy UMBINBHOrO CTaHy MpO MOro po3ipBaHHA
nicnsa BmMaadi nacnoprta KM 0BMIHIOETLCA);

6.5) npo 3MiHy iMeHi — CBiAOUTBO MPO 3MiHY iMeHi, CBiAOLTBO Mpo
HapOAXeHHS, CBiAOUTBO NMpo w06, CBIAOLTBO NPO po3ipBaHHS Wby,
pilleHHsa cyay nNpo posipBaHHSa waoby, ske Habpano 3akoHHOI cunn, abo
BUAAHWI KOMNETEHTHUMN OpraHaMu iHO3eMHOI AepXaBW AOKYMEHT, SKUN
3rigHoO 3 il HauioOHanbHMM 3aKOHOAABCTBOM MNIATBEPAXYE BIiAMNOBIAHUN
dakT (3a ymoBM 3MiHM npi3Buwa, iMeHi abo no 6aTbkoBi micna Aatm
BMAAYI nacrnopTa sKkuii 0O6MiHIOETBCS).

Ana odopMneHHa nacnopta ocobi, sfka He Moxe
rnepecyBaTUCA CaMOCTIMHO Yy 3B'i3Ky 3 TpuMBaJIMM PpoO31aAOM
340pOB’A, SAKWUA NIATBEPAXYETbCA MEAWYHUM BUCHOBKOM 3aknagy
OXOPOHW 340pOB’s, 0OPOPMIEHNA B YCTaHOBIEHOMY nopsiaky, abo ocobi,
fika Bin6yBa€ nokapaHHA B YCTaHOBaxX BMKOHaHHSA NokapaHb a6o
nepebyBae Ha TpuBa/IOMy CTaliOHapHOMY JiikyBaHHI B 3akiiapax
MO3 3akpuTOro TUMYy [JOAATKOBO MNOAAETbCA OAHa (poToKapTKka
po3mipoM 10 x 15 caHTMMeTpiB AN BHeCeHHs BigumdposaHoro obpasy
0651M44sa ocobu WNSIXOM CKaHyBaHHS i3 3aCToCcyBaHHSM 3acobie PeecTpy.
doTokapTka NOBMHHA BianosBigaTn Bumoram go sigumdposaHoro obpasy
0644 ocobu, GOTOKaApTOK, WO nojawTbca Ans odopMaeHHs abo
06MiHY  OOKyMeHTIB, WO NocBig4yTb 0coby, nNiATBEPAXYIOTb
rpoMagsHCTBO  YKpaiHm 4uM  chneuianbHMin  cTtaTtyc  ocobu, Ta
doTorpadivyHoro 306paxxeHHs1 Ha HUX, 3aTBepAXeHoro Hakasom MBC Big
18.10.2019 N° 875.

BHeceHHs A0 3asBM-aHKeETM Ta Yy nopanbluOMy Yy nacnoprt
HanMcaHHA CKJlafgoBuUX IMeHi «npi3Buwa» Ta  «<iMeHi»
3AIMCHIOETbCA YKPAIHCbKOIO MOBOIO Ta JIATMHCbKUMM JliTepamMu
BianosigHO Ao Ta6nuui TpaHcniTepauii ykpaiHcbkoro andasity
naTuHuuelo, 3aTBepaXKeHor nocraHosoro KMY Big 27.01.2010 N°
55.

3a HeobxigHOCTI HanucaHHSA npidBMwa abo/Ta iM'S NaTUHCbKUMK
niTepaMun BIiANOBIAHO A0 HanNWCaHHSA Yy paHiwe BuMAaHMX Ha iMm’'a ocobu
OOKYMEeHTax, MoAAETbCs MMCbMOBa 3asBa (4oOBiNbHOI dopMn) Ta
OOKYMEHT, WO NiATBEPAXYE 3a3HayYeHMn dakT, a came:

- nacrnopT rpoMagsHuHa YKpaiHu, nacnopt rpoMagsHuWHa
YKkpaiHu ons BUi3ay 3a KOpAOH, NPOI3HUIA AOKYMEHT AUTUHMU;
- OOKYMEHT, WO NigTBEPAXYE (PaKT HAPOAXKEHHS, 3MiHMU iMeHi (Y
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TOMy u4ucni y pasi yknageHHs abo posipBaHHa wnoby), BuAaHoOro
KOMMNETEHTHUM OpraHoM iHO3eMHOI JepXaBu Ta JerasizoBaHoro B
yCTaHOBNIEHOMY MOPSAAKY;

- paHiwe BMAaHi nacnopTa Ha iM’'a AnTuHK/6aTbkie (abo ogHoro
3 HMUX)/OOHOro 3 MOAPYXXS, Y TOMY 4YMUC/i B nacnoprax Ana Buisay 3a
KOPAOH, BUAAHUX iHO3EMHUMU AepXaBaMu, AKLWO AUTUHA/6aTbkn/oanH 3
NOAPYXOKA € IHO3EMUAMMU.

Yy pasi noaaHHsa 3a8BU-aHKETH 3aKOHHUM
npeACTaBHMKOM/YNOBHOBaXeEHO  0cobor  aaMiHiCcTpauii  yCcTaHOBM
BMKOHaHHA nokapaHb abo 3aknagy MO3 3akpuToro Tuny, AOAATKOBO
noAarTbCs OOKYMEHT, Lo noceiayvye ocoby 3aKOHHOr0

npeAcTaBHMKA/YMOBHOBaXeHOi 0Cobu Ta [AOKYMEHT, WO MiATBEPAXYE
NMOBHOBAaXEHHS 0Co6M sIK 3aKOHHOrO npeacTaBHMKa (KpiM BUNaakiB, KOn
3aKOHHMM NpeACTaBHUKOM € OAMH i3 6aTbkiB)/ynoBHOBaXeHoi ocobu
aAMiHicTpauii ycTaHOBM BUKOHAHHA TrMokapaHb abo 3aknagy MO3
3aKpuUTOro Tuny.

BuaaHi KOMNeTeHTHMMN OpraHaMu iHO3EMHOI AepXXaBu LOKYMEHTU,
wo nopatTbCs Ana  odOpPMAEHHS nacnopTa, 3acBifyyloTbCad B
yCTaHOB/IEHOMY 3aKOHOAABCTBOM MOPAAKY, SKLWO iHWe He nepeabayeHo
MDKHapoAHMMK JoroBopaMu YKpaiHu. Taki [AOKYMEeHTM nojarwTbCcs 3
rnepeknagoM Ha yKpaiHCbKy MOBY, 3acBiA4e€HUM HOTapiasibHO.

OpwuriHann fOKyMeHTIiB noBepTarTbCsa 0C0bi (KpiM AOKYMEHTIB, WO
nigTBEPAXYOTb CNNaTy aAMiHICTpaTMBHOro 360py Ta AepXaBHOro MuTa)
abo ii 3aKOHHOMY npeACTaBHUKY/YMOBHOBaxXeHih ocobi  nicns
0OpMNEeHHS 3asBU-aHKETH.

Y pa3si nogaHHsA [AOKYMEHTIB MPOTAroM OAHOro Micsaus A0 AaTtu
3aKiHYeHHs CTpPOKY Aii macrnoprta, nacnopT Micns NpuiioMy AOKYMEHTIB
noBepTaeTbCad 0cobi Ta 34a€TbCAd HEW nig 4Yac OTpMMaHHSA HOBOro
nacnopTa.

3a NMCbMOBOK 3as8BOK0 0CcO6M nNacnopT, Wo niansarae o6MiHy (Kpim
BMNaAKiB HeNpuAaTHOCTI nacnopTa AnA No4ajbluoro BWKOPWUCTAHHSA),
nicns npumoMy AOKYMEHTIB Moxe 6yTu noBepHyTuii ocobi Ta 3maeTbcs
Her Nif Yac OTpMMaHHA HOBOro nacnopTa.

10.

Mopsaaok Ta cnocib NoaaHHA AOKYMEHTIB,
HeobXiaHMX ANA OTPUMAHHSA
aAMiHICTpaTUBHOI NOCAyrn

poMaasaHWH YKpaiHM 3 MeTol MNOoAaHHA [AOKYMEHTIB Ta 3asiBu-
aHkeTn Ana odopMieHHs nacrnopTta y 3B'a3Ky 3 obmiHOM nacnopTta (y
dopMi  KapTkm) 0cobuUCTOo 3BEPTAETbCS HE3aNIeXHOo Big Micua
npoXxnBaHHA A0 6yab-AKoOro:

- TepuTopianbHoro opraHy MC;

- TepwuTopianbHoro nigpo3giny AMC;

- LUEHTPY HajaHHA  aAMIHICTpaTMBHMX  MOCNYr/AepXaBHOro
niaNnpuMeMCTBa, WO HanexwuTb Ao cdhepun ynpasniHHa AMC, abo 1ioro
BiflOKPEM/IEHOrO MiAPO3AINY — 338 yMOBM HAasBHOCTI 06nagHaHHA A7
npuiiomy 3ass 3acobamu E€ANHOrO AEpPXaBHOro AeMorpa@idyHoro
Peectpy.

fkwo ocoba Bu3HaHa cyaom obmexeHO pAiespatHoto  abo
Heaie3naTHOO, AOKYMEHTUM Ta 3asBa-aHKeTa noJarlTbCs OAHUMM i3 i
3aKOHHMX NpeAcTaBHUKIB (0AHMM i3 6aTbKiB (YCMHOB/OBAYiB), ONiKYHIB,
niknyBanbHUKIB ab0 iHWMX 3aKOHHUX NPeACTaBHWUKIB).

fkwo ocoba, BiabyBaEe nokapaHHA B YyCTaHOBaX BWKOHAHHSA
nokapaHo abo nepebyBa€ Ha TpMBanNOMy CTauiOHapHOMY fiKyBaHHI B
3aknagax MO3 3akpuTOoro TUMy, AOKYMEHTU noAatTbCs  4epes
ynoBHOBaxeHy ocoby aAMiHicTpauii BiANOBIAHOT YCTAHOBWU UM 3aknaay AO
TeputopianbHoro niaposainy AMC 3a micuem po3TawlyBaHHSA
aaMiHicTpauii BiganoBiagHoOI yctaHoBM a6o 3aknanay.

Ona nopaHHs AOKyMeHTiB ocoboro, sika y 3B'A3KYy 3 TpuBaIuM
po31aA0M 340pOB’S HE MOXe nepecyBaTUCA CaMOCTIHO, 3@ 3BEPHEHHAM
Takoi ocobu abo ii 3aKOHHOro npeacTtaBHMKa, 0OOPMIEHUM Y MUCbMOBIN
¢opmi, 3AINCHIOETbCA BMWiI3A nNpauiBHUKaA TepuTopiasbHOro
opraHy/TepuTtopianbHoro niapo3ainy [AMC/ueHTpy HaaaHHSA
aAMiHiCTpaTMBHUX nocnyr/aep)aBHOro  nignpuMeMcrBa, WO
HaJeXWuTb Ao cchepum ynpasniHHA aMC, abo noro
BifOKpeMNeHOro niapo3ainy 3a MicueM npoXuBaHHA ocobu abo
NPOXOMKEHHS NiKYBaHHS.

11.

MnaTtHicTb (6e3onnaTHicTb) HadaHHA
aAMiHICTpaTMBHOI NOCAyrn

AAMiHiCTpaTuBHa nocnayra nnaaTHa

Y pasi niaTHoCTi:

11.1.

HopMaTnBHO-NpaBoOBi aKTW, Ha NiacTaBi AKNX
CTArYETbCSA riarta

n.n. a) n. 6 cr. 3 fekpetry KabiHeTy MiHicTpie YkpaiHm «[llpo
AepxaBHe MUTO» Big 21.01.1993 N? 7-93.
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CT. 20 3akoH YkpaiHu «[lpo €anMHMI AepxaBHUI AeMorpadiyHui
peecTp Ta [AOKYMEHTW, WO MiATBEPAXYHTb POMaAsSiHCTBO YKpaiHu,
noceia4vyoTb ocoby um ii cneuianbHMn cTatyc» BiA 20.11.2012 N2 5492 —
VI.

MoctaHoBa KMY Big 02.11.2016 N°770 «[esiki NUTAaHHA HafaHHS
aAMIHICTpaTMBHMX NOCAYr Yy cdepi Mirpauii».

11.2.

Po3Mip Ta nopsiAoOK BHECEHHSA naaTu
(apminHicTpaTBHOro 360py) 3a nnatHy
aAMiHICTpaTUBHY Nocnyry

Po3mip aamiHicTpaTnBHOro 360py 3a oOpMSIEHHS Ta BUAAYY
nacrnopTa 3 AHA O(POPMJIEHHS 3as8BM-aHKETU Yy CTPOK:

He nisHiwe Hik yepe3 20 po6ounx AHIB - 618 rpH.
(126 rpH. BapTiCTb aAMiHiCTpaTUBHOI Nocnyrn Ta 492 rpH.
BapTiCTb 6n1aHka);

He nisHiwe HiX yepe3 10 po6ounx AHIB - 988 rpH.
(496 rpH. BapTiCTb aAMiHICTpaTUBHOI Nocnyrn Ta 492 rpH.
BapTiCTb 6naHka;

Ta [AepXaBHOro Muta — 34 rpH. (2 HeonoAaTKOBYBAHUX MiHIMYyMM
aoxogdis rpomagsiH) (cnnayvyerbcsa TiZibku y pasi o6MiHy y 3B'A3Ky 3
HenpuaaTHICTIO NacnopTa AJIA NoAa/bLUIOr0 BUKOPUCTaHHSA).

Onnata HajaHOI NOCNYrM 3A4INCHIOETHCA LWASXOM nepepaxyBaHHS
3a8BHMKOM KOWTiB 4Yepe3 6aHKu, BiAAdiNeHHA nowToBOro 3s'a3ky abo
NporpamMHoO-TEXHIYHI KOMMNJIEKCU CaMo0bCyroByBaHHS.

11.3.

Po3paxyHKOBUI paxyHOK ANsl BHECEHHS
nnaTu

OtpumyBau miarexy: Y/ IMC y Cymcrkiii o6macti
Ycranosa 6anky: JIKCVY, m. Kuis

Paxynok orpumysaua (IBAN):
UA728201720355109002001079910

Kon orpumyBaua: 37846270

IIpu3HaueHHs IIaTeXYy:

Omutata nocnyru Gpi3MYHOI0 0CO00I0, SKa BIAMOBIIHO J10
3akoHOJaBcTBa Ykpainu He mae PHOKIIIT
*;435905;1100059;1;cepis Ta Homep macniopTa;*IL.1.b.
Cyma 618,00 rps.

oopmieHHs acnopTa rpoMaissHUHA YKpaiHu He Mi3Hile
HDK yepe3 20 p.aH.

Omutara mocnyru Gpi3MYHOI0 0c00010, KA BIAMOBITHO JI0
3akoHoAaBcTBa Ykpainu mae PHOKIIIT
*:435905;1100059;1;inauBinyansHui I01aTKOBUN
Homep;*IL.Lb.

Cyma 618,00 rps.

oopmieHHs macnopTa rpoMaisHUHA YKpaiHU He Mi3Hile
HiK yepe3 20 p.aH.

Omutara mocnyru Gpi3MYHOI0 0c00010, KA BIAMOBITHO JI0
3akoHoJaBcTBa Ykpainu He mae PHOKIIIT
*;435905;1100060;1;cepis Ta HOMep nacnopta;*I1.1.b.
Cyma 988,00 rps.

o(opMIICHHS MTacopTa rpoMajiiHUHA YKpaiHu He Mi3HilIe
HiK yepe3 10 p.an.

Omutata nocnyru Gi3MYHOI0 0CO00I0, KA BiAMOBIIHO JI0
3akoHoAaBcTBa Ykpainu mae PHOKIIIIT
*,435905;1100060;1;inauBinyansHui I01aTKOBUN
nomep;*IL.Lb.

Cyma 988,00 rps.
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oopmIeHHs acmopTa rpoMaisHUHA YKpaiHU He Mi3Hile
HiK yepe3 10 p.an.

12.

CTpoK HaZaHHA aAMiHiCTpaTUBHOI MOCNYyru

MacnopT BuAaeTbCA:

He ni3Hiwe HiX yepe3 20 poboumx AHIB 3 AHA OPOPMIEHHS 3asaBu-
aHKeTn ANS A0ro OTPUMAHHS;

He ni3Hiwe HiX yepe3 10 poboumx AHIB 3 AHA OPOPMIEHHS 3asBu-
AHKeTW AN A0ro TepMiHOBOrO OTPUMaHHS.

13.

Mepenik niacras Ans BiAMOBUM Y HaAaHHiI
aAMiHICTpaTUBHOI NOCAYrn

BigMoBa 3asiBHMKY B MNPUWAHATTI AOKYMEHTIB Ta O(MOpPMAEHHI
3aABM-aHKETU 3[iNCHIOETbCA Yy Ppa3i HenoAaHHA MOBHOMO mnepeniky
NOKYMeHTiB (y TOMYy 4uchi, y pasi He niaTBepAXeHHs 3a [0roMorotwo
nporpamMHoro npoayKTy «check» iHdbopmauii npo cnnarty
aaMiHicTpaTMBHOro 360py**) abo He BIAMOBIAHICTb X OQOPMAEHHSA
BMMOraM 3aKOHOAAaBCTBaA.

BinmoBa Bia opopMneHHA 4M BMAadi nacnopra 3a pesynbTaTtamu
po3rnsAy 3asBM-aHKeTU Ta NOAAHMX AOKYMEHTIB Hafa€TbCA 3afABHUKY Y
pasi aKuwo:

1) ocoba He € rpoMaAsiHUHOM YKpaiHu;

2) ocoba Bxe oTpumana nacnopT (y TOMYy 4MCAi nNacnopT 3paska
1994 poKy), KW € AINCHMM Ha AeHb 3BepHeHHs (KpiM BuUMNagkiB o6MiHy
nacnopTa y 3B’'sI3Ky 3 BMSIBJIEHHSM MOMWJIKM B iHdOpMaLii, BHECEHIn Ao
HbOrO; 3BEPHEHHS ANnA O06MiHYy npoTAroM OAHOro Micaus A0 AaTu
3aKiHYEeHHS CTpOKY Aii nacrnopTa; HenpuaaTHOCTI ANng nojasnblioro
BUKOPUCTaHHSA);

3) paHi, oTpumaHi 3 6a3 paHux Peectpy, kapTtoTek, He
nigTBEPAXYOTb HaAaHy 3asaBHWMKOM iHdOpMauito (3okpema, y pasi He
nigTBepAXXeHHA 3a [OMNOMOrow  MporpamMHOro npoaykTy  «check»
iHpopMauii Nnpo cnnaTy aaMiHicTpaTuBHOro 360py);

4) 3a BMAayelo nacnopta 3BEPHYBCS 3aKOHHWUW MpeacTaBHUK, SAKUI
He Ma€E [OKYMEHTaslbHO MiATBEPAXEHMX MOBHOBaXEHb Ha OTPMMAaHHA
nacnopTa;

5) ocoba nopana He B MOBHOMY 06CS3i AOKYMEHTM Ta iHdopmauito,
HeobxigHi Ana odopMaeHHs | BMAadi nacnopTa.

14.

Pe3synbTaT HagaHHa aAMiHICTpaTUBHOI
nocnyru

Buaaya nacnopta rpomagsiHuHa YkpaiHu abo BigMoBa BiA WOro
0 OpMNEHHSA Yn BMAAYI.

15.

Cnocobu oTpuMaHHS BianoBiai (pe3synbraTy)

Y pa3si npuiHATTA pilleHHA npo BiAMOBY B MNPUWHATTI
AOKYMeHTIB Ta odopMneHHI 3asiBU-aHKeTU TepuTopianbHUM
opraH/TepuTopianbHui nigpo3ain AMC/ueHTp HagaHHA aAMiHICTpPaTUBHUX
nocnyr/aepxasHe NIANPUEMCTBO, WO HaNexXuTb A0 cdepu ynpasiiHHA
OMC, abo 1oro BigokpemneHur niaposain iHhOOpMye 3asBHMKA npo
BiAAMOBY i3 3a3Ha4yeHHSM NiAcTaB Takoi BiAMOBM. 3a 6axkaHHAM 3asBHUKA
BiAMOBA HAfa€ETbLCA B MMCbMOBOMY BUIMSAAI.

Onsa OTpUMaHHs nacnopTa ocoba abo i 3aKOHHUW
npeAcTaBHUK/yrnoBHOBaXxeHa ocoba (y pa3si nojaHHS 3asBU-aHKETU
3aKOHHMM  MpeAcCTaBHMKOM/YMOBHOBaXeHO 0cobo) 3BepTaEeTbeCs
ocobucrto [0 TepuTOopianbHOro OpraHy/TepuTopianbHOro Miapo3ainy
OMC/ueHTpy HadaHHA aAMiHiCTpaTUBHUX nocnyr/AepxaBHOro
niANpMEMCTBa, WO HanexutTb A0 cdepun ynpasniHHAa AMC, abo rioro
BiAOKpPEMJIEHOrO NiApo34iny, AKUW MPUWHAB AOKYMEHTU ANA Woro
oopMNeHHs.

Y pas3i oTpuMMaHHA nacnopta 3aKOHHUM  MpeAcTaBHUKOM
/yNOBHOBaxeHoK o0cobo (y pasi nogaHHSA 3asiBM-aHKETU 3aKOHHUM
npeACTaBHUKOM/YNOBHOBaXEHOK 0cob00) NOAAETLCA [AOKYMEHT, LWO
noceia4vye ix ocoby Ta NiATBEpAXYE rpPOMaAAHCTBO.

AKwo A0 6e3KOHTAKTHOrO eneKTPOHHOrO HOCif, WO MIiCTUTbCS Yy
nacnopTi BHecCeHO BiauMdpoBaHi BIABMTKM nanbuUiB pyK — nacnopTt
BWAAETLCA 3@ YMOBM NMPUCYTHOCTi 0cobn Ha iM'Aa sAkoi odpopmneHo
nacnopr.

Ana oTpuMaHHA HOBOro nacnoprta ocob6a 3ga€ nacnoprt, WO
nigpnhsaras o6miHy, Ta 6yB noBepHyTU# 111 nicnsa NPUWHATTA 3aaBU-
aHKeTun Ha nepioa ocpopMNEeHHA HOBOro nacnopra.

SKLWO AOKYMEHTW ANns opopMIeHHa nacnopTta nogasanucsa ocoboto,
sIKa HEe MOXe fnepecyBaTUCA CaMOCTIMHO Yy 3B'A3Ky 3 TpMBasnM po3nanoMm
340poB'A, npauiBHUK TepuTopiasibHOro opraHy/TepuTopianbHOro
nigposainy AMC/ueHTpy HajaHHS aAMiHICTPAaTUBHUX MOCNYr/Aep>XaBHOro
nignpueMCcTBa, WO HanexuTb A0 cdepu ynpasniHHa AMC, abo wnoro
BiJOKPEMNEHOro NiApo34iny 34iMCHIOE BPYYEHHS nacnopTa Takin ocobi 3a
MicueM il npo>kuBaHHA abo 3a MicLeM NPOXOAKEHHSA JliIKyBaHHSA.

Akwo ocoba, BinbyBae nokapaHHA B YCTAaHOBaxX BMKOHAHHS
nokapaHo abo nepebyBa€e Ha TpuBanOMy CTauiOHAPHOMY JiKyBaHHi B
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3aknagax MO3 3akpuToro TuMy, BPYyYEHHS rMacrnopta Takin o0cobi
30IACHIOETLCSA yepes ynoBHOBa>xeHy o0coby apaMiHicTpauii
BiANOBIAHOI YCTAHOBM 4M 3akKJjiaay.

Y pa3i npunHATTS pilleHHA npo BiAMOBY B OQOPMJIEHHi 4u
Buagadi nacnopta 3a pe3ynbTaTaMn po3rnsay 3asBUM-aHKeTU Ta
NoAAHMX [AOKYMEHTIB 3asBHWKY HAZAE€TbCA MWCbMOBa BIiAMOBIAb 3
06r'pyHTYBaHHAM NPUYUH BIAMOBM.

Y pas3i nodaHHs  3asiBU-aHKeTM 4epe3  UEeHTp  HadaHHSA
AAMIHICTpPaTMBHMX NOCNYr/AepXaBHe MNiANPUEMCTBO, WO HanexuTb A0
chepn ynpasniHHa OMC, abo Woro BiAOKpPeMAEHMA  NiApo34in
TepuTopianbHWI  opraH/TepuTopianbHuMin  nigpo3ain  AMC Haacunae
NMAUCbMOBE MOBIAOMNIEHHS MNP0 MPUMHATE PpilleHHsS A0 BiAMOBIAHOIO
cyb’ekTa ANg noAanblOro BPyYEHHS 3as9BHUKY.

Ocoba abo ii 3akOoHHWI NpeacTaBHUK/yNOBHOBaXxkeHa ocoba Mae
npaBo MOBTOPHO 3BEPHYTMUCHA B pasi 3MiHM abo yCyHeHHs ob6CTaBuH, Yy
3B'A3KYy 3 SAKUMM 1OMy Oyno BiAMOBNEHO B TMPUUHATTI OOKYMEHTIB,
0dOpMNEHHI YM BMAaYi nacnopTa.

* Y pasi nogaHHsa ocoboto abo ii 3aKOHHUM NMpeACTaBHMKOM Mig Yac NpunoMy AOKYMeHTIB iHdopMauii (peKkBi3uTiB naaTexy) npo
cnnaTty aamiHictpatueHoro 36opy B 6yaAb-fKi ¢opMi, 3a skow Moxe 6yTu nepeBipeHO dakT onnatu i3 BUKOPUCTAHHSAM
nporpamMHoro npoayKTy «check», KBUTaHUIA pO34pPYKOBYETbCA BiANOBIAHUM rnpauiBHUKOM TepuTopiasnbHOro
opraHy/TeputopianbHoro nigposginy AMC/ynoBHoBaxeHoro cy6’ekta 3a AOMOMOrOK MpOrpaMHoOro npoaykTty «check» y pasi
TEXHIYHOT MOXJIMBOCTI.

YBArA! Y pasi HagaHHA HenpaBauBoi iHdopMauii (koA KBUMTaHLUIi He NiATBEPAXKYETbCA 3a AOMNOMOIrol0 NPOrpaMHoOro
npoaykty <«check»)/iHcdopMauii npo cnnaty aamiHictpaTMBHOro 360py He niaTBepaunaca 3asaBHUKY 6yae
BiAMOBJ/IEHO Y HaflaHHi aAMIHICTPaTUBHOI NOCNYIrNn.

** BigMOBa 3aABHWKY B MPUNHATTI AOKYMEHTIB Ta OPOPMEHHI 3as8BM-aHKETN HaAAETbCA Yy pa3i He NIATBEPAXXEHHSA NPauiBHUKOM
TepuTopianbHOro opraHy/TeputopianbHoro nigpo3ainy AMC/ynoBHoBaxeHOro cy6’ekta 3a AOMOMOrol MpPOrpaMHOro MNpoOAYKTY
«check» iHopmaLii npo cnnaTy aaMiHiCTpaTMBHOro 360py Ky Haaas 3asBHMK MNi4 Yac NOAAHHS AOKYMEHTIB (NepeBipsaeTbecsa y pasi
NoAaHHA 3asBHMKOM KOAY KBUTAHLIT).

HavanbHuk Bigainy 3 nuTaHb
nacnopru3anii, peectpamii
Ta emirpanii YnpasjaiHHA JIropmuana CTAPIIEBA



